
BO GIAO THONGV~ TAl CONG HoA xA HOI CHD NGHIA V~T NAM
Cl)C Y TE DQclap - TI! do - Hanh phuc

S6yM?.2(J /CYT - KHTC ,
VIv Trien khai tlnrc hien Quyet
dinh s6 58/2015/QD-TTg ngay
17/11/2015 cua Chinh phu

tta NQi, ngayA1thang 12 nam 2015. ,

Kinh giri: Cac don vi tnrc thuoc Cue

ThlJe hien Cong van s6 164031BGTVT- TC ngay 10 thang 12 nam 2015
cua B9 Giao thong van tai vS viec triSn khai Quyet dinh s6 58/2015/QD-TTg
ngay 17111/2015 cua Chinh phu, quy dinh, dinh mire ehS d9 quan ly, sir dung
may moe thiSt bi cua co quan nha mroc, t6 clnrc, dan vi SlJnghiep cong l~p. Cue
Y tS yeu e~u cac dan vi bao cao n9i dung sau:

1. Cac dan vi ra soat may moe thiSt bi cua co quan minh so voi tieu chuan,
dinh rmrc quy dinh tai Quyet dinh s6 58/2015/QD-TTg ngay 17/11/2015 cua Thu
nrong Chinh phu va dS xuat phirong an xu ly d6i voi may moe, thiet bi virot dinh
mue.

2. Xay dlJllg Quy ehS vS quan ly, su d\ll1gmay moe, thiSt bi eua co quan
minh dam bao phu hgp vai tinh hinh thlJe ts va dung quy dinh tl;liKhoan 3 DiSu
15 eua QuySt dinh s6 58/2015/QD-TTg ngay 17/11/2015 eua Chinh phu.

3. Can eu n9i dung quy dinh tl;liDiSu '9 QuySt dinh s6 58/2015/QD-TTg
ngay 17/11/2015 eua Thu tuang Chinh phu va nhu e~u trang bi, sir d\lng may
moe thiSt bi ehuyen d\lng, cae co quan, dan vi nghien cUll, dS xu~t tieu ehuAn,
dinh mue may moe thiSt bi ehuyen dung (s6 IU(J11g;chung loc;zi)

Thai gian dan vi bao eao trU'(Yc ngay 20/0112016 dS C\le t6ng hgp bao eao
B9GTVT.

Yeu e~u thu tru6ng cae dan vi kh~n truang thlJe hi~n cae nQi dung tren,
trong qua trinh thlJe hi~n nSu co vuang m~e bao eao C\le dS dUQ'ehuang dful.l.

(Giri kern theo C6ng van s6 16403IBGTVT-TC ngay 1011212015; Quyit
iJinh s6 58120151QD-TTg ngay 1711112015)~

Noi nhfjn:
- Nhu tren;
- Website CI,lC;
- LUll KHTC, VT. ----
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CQNGBOA xA HQI cHiJ NGHiA V!tT NAM
DQc l,p - T1}'do - H,nh phuc

_ . sa; s~ao.~/QD-TIg Ha N9i, ngily 17 thdng 11ndm 2015
IC;ONG IHONGTIN fll;N TUCHINH PHU

DEN G«1:., .. k ,
Ngiy: ... 2>.1.'11...... QuYET DfNH
Quy 4jnh tieu chuAn, 4jnh mu-c,cbS dq quan ly, sit dyng may moe, tbiSt

hi Clla Ctl quan nba nuc)'c,ta cb.rc, 4ttn vi SI}' nghi~p cong I,p

TOO TUONG cHiNH pHiJ

Can cu Ludt T6 chuc Chinhphu ngay 25 thang 12 ndm 2001;

Can cu Lut7tNgan sdch 17Mnutic ngay 16 thdng 12ndm 2002;

Can cu Lut7tQulin lY, sti dung tai san nha nuac ngay 03 thdng 6 ndm 2008;

Clin cu Lut7tCan b9, cong chuc ngay 13 thdng 11 nam 2008;

Can cu Lud: Vien chuc ngay 15 thdng 11 ndm 2010;

Can cu Lud: Th'!'Chanh tiit ki?m, ch6ng lang phi ngay 26 thdng 11
ndm 2013;

Can cU Nghi dinh s6 52120091ND-CPngay 03 thang 6 niim 2009 cUa
Chfnhphil quy ajnh chi fiit va huang dJn thi hcmhm9t s6 iliiu cia Lu~t QUlin
ly, stid,¥ng tai san nM nuac;

Thea iii nghi cUaB9 wCmg B9 Tai chinh,

Thu tuang Chinh phil ban Mnh Quyit dinh quy ainh tieu chu6n, dtnh
muc, chi il9 quan ly, su d,¥ngmay moc, thiit bi CUll C(J quan nM 17uac,t6
chilc, dan vi Sf:( nghi?p cong lt7p.

ChuO'ng I
QUY DINH CHUNG

DiSu 1. 116itll'VUgap dyng

1. Co quan nha nuac, tA chuc chinh tri, ta chuc chlnh tri - xa hQi duQ'c
ngan sach nha nuac bao dam kinh phi ho~t dQng, dan vi S\I nghi~p cong l~p,
Ban quan ly d\I an, chuang trlnh sir d\lIlg v6n ngan sach nha nuac (sau day
gQi chung la ca quan, t3 chuc, dan vi).

2. Can bQ,cong chuc, vien chuc lam vi~c ~ co quan, t3 chuc, don vi.
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3. BQQuAephong, BQCong an ph8i hop v6i BQTel ehinh ban hanh tieu
ehuful, dinh mire, ehS dQquan ly, su dung may m6e thiSt bi cua cc quan, t8
chirc, dan vi thuQc pham vi quan ly; BQTai ehinh phAihop v6i BQNgoai giao
va cac co quan lien quan ban hanh tieu ehu§n, dinh rmrc, ehS dQquan ly, SU
dung may m6e thiSt b] cua co quan Vi~t Nam a mrcc ngoai phil hop v6i quy
dinh tai QuySt dinh nay.

4. Cac 1:6 chec chlnh tri xii hQi- nghS nghi~p, t8 chirc xahQi, t8 chirc xa
hQi- ngh8 ngbiw cO thS can ell quy dinh tai QuySt dinh nay dS xay dung tieu
ehuftn, dinh rmrc trang bi, su dung may m6e, thiSt hi van phong etia dan vi, t8
chirc thuQepham vi quan IY.

Di~u2. Pb,m vi cli~uchinh

1. May m6e, thiSt bi Clla co quan, t6 ehue, dan vi thea quy c1inh ~
QuyBtdinh nay bao gAm:

a) May moe, thiSt hi van phong phAbi8n trang bi eho can bQ,cOngehue,
vien ehue lam vi~c ~ co quan, tA chuc, dan vi·

b) May moc, thiSt bi van phong ph6 biSn trang bi de su d\lllg ~ cae
phong lam viec etia co quan, t6 chue, dan vi·

c) May moc, thiSt bi trang bi de su d\1Ilg eho phong hQP, hQi truOng,
phong thuemg 1lVc,phong lUll tru va cae phong ph\le V\l ho~t dQngchung ella
ea quan, t6 chuc, dan vi.

d) May moe, thiSt bi chuyen dimg trang bi phl)c V\l ho~t dQng d~e thil
cua co quan, t8 ehuc, dan vi.

2. £>Aiv6i he th6ng ~g tin hQe(may chti va cae thiSt bi kern theo), he
th6ng di~n tho~ tAngdai, he thBngthiStbi di~ (h~thBngdiSuhoa trung tam, he
th6ng q~t thong gio cho elL tea nbs., h~ th8ng den thip sang va cac thiStbi di~n
khae c6 lien quan) khong .thuQcph~ vi diSu ehlnh thea quy dinh ~ QuySt
djnhnay.

Di~u3. Giii thich tir ngii'

1.May moc, thiSt bi van pheng ph6 biSn trang bi eho can bQ,cong chuc,
vien chuc lam viec ~ co quan, t6 chue, dan vi quy dinh ~ Di8m a Khoan 1
Bi8u 2 QuySt dinh nay IS.:BQban ghS ngAi lam vi~c; ru, gia ke d\Il1gtai li~u;
may vi tinh de ban (bao gAmca ban vi tinh, lUll di~); may vi tlnh xach tay
ho~e thiSt bi di~n tU mang duang; may in, dien tho~ c8 dinh, bQban ghShQP,
ti~pkhach.
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2. May moe, thiSt bi van phong ph5 biSn trang bi dS s~ dung tai cac
phong lam vi~c cua co quan, t5 chirc, don vi quy dinh tai Diem b Khoan 1
Di~u 2 QuySt dinh nay Ia: BQ ban ghS hQP, bQ ban ghS tiSp khach; may in,
may fax, may photocopy, may scan, may huy tai li~u, may di~n thoei va may
moe, thiSt bi khac.

3. May moe, thiSt bi trang bi tai cac phong hQP, hQi tnrong, phong
thirong tnrc, phong hru trii' va cac phong phuc vu hoat c1Qngchung cua co
quan, t8 chec, dan vi quy dinh tai Di~m e Khoan 1 Di!u 2 QuySt dinh nay la
ban, ghS, may chiSu, ti vi, thiSt bi am thanh va may moe, thiSt hi khac.

4. May moe, thiSt bi chuyen dung tran¥ bi cho 00 quan, t6 chirc, don vi
quy dinh tai DiSm d Khoan 1 Di8u 2 Quyet dinh nay IS.may moe, thiSt bi
chuyen ng3nh co ciu ~o d~c hi~t thea yeu cAu chUten mon ngbi~p V\l, tI\Ic
tiSp su d\IDg cho nhi~m Vl,l dJc thu cua co quan, to chuc, dan vi va khong
thuQcmay moc, thiSt bi quy dinh ~ Khom 1, Khoan 2 va Khoan 3 fli8u nay.

5. Ban Quan Iy dg an quy dinh ~ Khow 1 Di8u 1 QuySt dinh nay la eac
Ban Quan ly dg an sir d\lDgvan nba nuac (bao gAmvAn trw phiSu Chinh phu,
trai phiSu crunh quy8n dia phuong, nguAnha trQ'chinh thuc ODA, van vay uu
dai va nguBn vi~n tr<;Jphi chinh phli nuac ngoai thuQc nguAn thu ngan sach
nhanuae) .

• 6. Chuang trinh su d\IDgvAn ngan sach nba nuac quy dinh ~i Kh~an 1
Dieu 1 QuySt dinh nay la cac Chuang trinh m\lc tieu quoc gia duqc cap co
thAm quySn phS duy~t .

Bi@u 4. Nguyen tic trang bi, b6 tri, sir dyng may moe, thi~t bj

1. Nba nuac dam bao vi~c trang bi, kinh phi sfr d\lDg may moe, thiSt hi
dap (mg nhu cAuva di!u ki~n lam vi~e cua co quan, t6 chuc, dan vi thea chuc
nang, nhi~m V\l duqc giao; dam bao chAtIUQIlgmay moe, thiSt hi dap Ungyeu
cAu timg buac hi~n ~ hoa cOngsa.

2. TruOng hqp mQt can hQ gift nbi8u chuc danh thl dU<;Jcap d\1ngdiM
mue trang bi may moe, thiSt bi van phong ph5 biSn thea chue danh cao nhAt
thea Quyet d1nh nay. Khi ngum tien nhi~m nghi huu hoJc chuYSncong tac
khac rna cac may moc, thi~t hi van phong ph5 bien da trang bi chua dli dieu
ki~n thay th~ thea quy dinb thi n~{yi m6i duqc bB nhi~m tiSp We sir d\ll1g
may moc, thiSt bi van phong pho biSn d§ trang bi cho ngum tien nhi~m,
khong trang bi mm.

3. May moc, thiet bi van phong cua co quan, tA chuc, dan vi duqc trang
bi, b8 tri sir d\lIlg thea dUngtieu chu§n, dinh muc quy diM ~i QuySt diM nay
va cac quy dinh v~ quan ly, su d\lDgtai 'san nha nuac.
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4. May m6c, thi~t bi duQ'c tbay tb~ theo yeu cAu cOng tac cua co quan, t6
chirc, dan vi khi da su dung virot qua thoi gian thea chS dQquy dinh ho~c bi
hu hong khong the tiSp tuc sir dung va dugc xU ly theo quy dinh cua phap lu~t
vS quan If, sir dung tii san nha mroc; tnrong hop khong co nguAnmay moe,
thiSt b] de diSu chuyen thi co quan, t6 chirc, dan vi duQ'cmua moi thea dung
tieu chu§n, dinh mire quy dinh tai QuySt dinh nay.

5. Nghiem cAmvi~c sft dung may m6c, thiSt bi quy dinh tai QuySt dinh
nay vito vi~c rieng; ban, trao dAi,~g cho, cho muon, cAmca, the chApho~c
di~u chuyen cho bAtCll tAchirc, ca nhan nao khi chua duQ'cphep cua co quan
nhamrcc co thfun quySn thea quy djnh Cllaphap l~t.

6. Vi~c trang bi may moc, thiSt bi van phong ph\lc V\l hOljl.tdQngclla d\l'an
8ft d\lIlg van h8 trQ'chfnh thuc ODA ho,c van vien trQ'nuac ngoai tlwc hi~n
thea Hi~ dinh dB: duqc Icy kSt ho~ van kien d\l an duQ'cc§P c6 th§m quySn
phe duy~t. TruOng hgp Hi~p diM ho~ van kien d\l' an khang quy dinh C\lthS
s6 luqng, rouc gia, chUng lo~ may mac, thiSt bi van phong; can cu vao d6i
tuQ'D.~ su d\l11gth\lc hi~n trang hi theo tieu chuAn, dinh muc quy dinh tljI.i
QuySt djnh nay.

7. Vi~c mua sim, thue, khoan kinh phi su d1,l11gmay m6c, thiSt hi cho co
quan, t6 chuc, dan vi thea QuySt dinh nay th\l'Chi~n thea quy dinh phap Iu~t
vS quan ly, sft d\l1lgmi san nhit nuac va chi duqc th\l'Chi~n khi da dugc b8 tri
kinh phi trong d\l' tom ngan sach nha nuac, quy phat triSn hOljl.tdQng S\l'
nghiep va cac ngudn kinh phi hqp phap khac ~ cae co quan, tAchuc, dan vi·

ChU'O'llgII
TIEU CHUAN,BJNHMire TRANG Bl MAyM6c, THIET BJ

BiSu 5. Cae ehuc danh aOVe trang bi may moe, thiit hi van phong
b .l b·J. th ... l. ... ..r. kbA .II. h J.I "., th.lpOlen eo yeu cau cong I.4IC, ong quy u!n so uvng va muc gta cy e

1.TAngBi thu Ban chip harm Trung uang Dang.

2. Chil tjch nuac.

3. Thil tuOng Chinh phil.

4. Chll tich Quae hQi.

Bi@u6. Tieu chuln, clinh m-ac trang bi may m6c, thiit bi vin phong
ph6 bi~n tfi CO' quan, t6 chuc, daD vi thuQc Trung lI'01lg

1. May m6c, thiSt bi van phong ph6 bien trang bi cho can bQ, cong chuc,
vien chuc ~ co quan, tAchuc, dan vi (tinh cho 01 nguCri):

a) Uy vien BQ Chinh tIl, Bi thu Ban chip hanh Trung uang Dang,
Ph6 Chll tich nuOc, Ph6 Thil wOng Chfnh phd, Ph6 Chu tich Quae hQi,Chu tich
Uy ban Trung uong M~t 1$1T6 quAeViet Nam, Chli nhi~m Uy ban KiSro tra
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Trung irong, Vi~n tnrong Vi~n Ki~m sat nhan dan tAi cao, Chanh an :rea an
nhan dan tAi cao, cac clnrc danh nrong dirong va cac chirc danh co h~ so luang
tir 10,4 tra len:

Tieu chuan, dinh mire trang bi may moe, thi~t bi van phong ph6 bi~~ cho
chirc danh va phong lam vi~c cua chirc danh thea quy dinh tai Muc I Phan A
Phu luc I kern thea QuySt dinh nay.

b) Truong Ban cua Dang 6 Trung uong, Uy vien Ban chAp hanh Trung
irong Dang, Chu tich HQi dang Dan tQC cua QuAc hQi, Uy vien Uy ban
Thuong vu QuAe hQi, Chu nhi~m cac Uy ban cua Qu?C hQi; BQ ~Ong,
Thu wang cac co quan ngang BQ, Ph6 Chu tich kiem Tong Thir leY Uy ban
Trung uong M~t t$lT6 quAc Vi~t Nam, Truong cac doan th~6 Trung irong,
cac clnrc danh tuong duong va cac chuc danh co h~ s6 luang tiI9,7 d~ duoi 10,4:

Tieu ehu§n, diM muc trang bi may m6c, thi~t bi van phong ph6 bi~ cho
chuc danh va phong lam vi~c ctia chuc danh thea quy diM ~ M\lc II Phful A
Ph\ll\lc Ikem thea QuyBt diM nay.

c) Ph6 TruOng Ban Clla Dang a Trung uong, Pho Chli tich HQi dang
Dan tQCcua QuAc hQi, Ph6 Chu nhi~m Uy ban CllaQuAc hQi, Pho Vi~n wang
Vi~n Kiam sat nhan dan t8i cao, Ph6 Chanh an Tea an nhan dan t8i cao; Thli
wOng cae co quan thuQe Chinh phti, Thu truOng, Ph6 cac doan th~Trung,
uang, Bi thu ThuOng trgc Trung uong Doan Thanh nien CQng san Ho ChiMinh,
Ph6 Chu tich Uy ban Trung uong ~ ~ TB quAc Vi~t Nam, TAng C\1C
truOng, cac chuc danh mang ducm.gva cac chuc danh co he s8 ph\1 cApchuc V1}

til 1,25 tr6 len:

Tieu chu§n, diM mue trang bi may moe, thi€t bi van phong ph6 bi~n
cho ehuc danh va phong lam vi~c eua chuc danh thea quy dinh 4ri M\lc III
Phful A Ph\ll\1c I kern thea Quy~t dinh nay.

d) Ph6 TBng Cl,lc truOng, C\lC truOng, V\1 truOng, Ph6 C\1CtruOng, Ph6
V\1 truOng BQ, co quan ngang BQ, co quan thuQc Chinh phu, co quan khae 6
Trong uang cac chue danh mang duang va cae ehuc danh co he sAph\1 cAp
chue V\l tir 0,7 d~n dum 1,25:

Tieu ehu§n, dinh muc trang bi may moe, thi~tbi van phong ph6 bien cho
chuc danh va pheng lam vi~c Clla chuc danh thea quy dinh ~i M\lc IV va
M\1cV PhAnA Ph\11\1cI kern thea Quy~t dinh nay.

d) TruOng phong, Pho TruOng phong cua BQ, co quan ngang BQ, co
quan thuQc Chinh phu, CCI quan khac a Trung uang cac chuc danh tuong
duang va cae chuc danh co h~ sAph\1 c!p chuc V\l tir 0,2 d~n 0,6 va can bQ,
cong chuc, vien chuc khac:

Tieu ehufut, djnh muc trang bi may moc, truet bi van phong ph6 bi~n
thea quy diM ~i M\1c I PhAn B Ph\11\1cI kern thea Quy~t dinh nay.
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2. May moe, thiSt bi van phong ph6 biSn trang bi cho phong lam viec cua
co quan, t6 chtrc, don vi tbuQcTrung uong (tinh cho 01 phong lam viec)

a) Phong lam vi~c cua co quan, t6 chirc, don vi thuQe BQ, co quan ngang
BQ,co quan thuQc Chinh phu, co quan khac a Trung uong:

Tieu chuan, dinh mue trang bi may moe, thiSt bi V&1 phong ph6 bi~n
thee quy dinh tai Muc II Ph§n B Phu luc I kem thea QuySt dinhmly.

b) Phong Hanh chfnh Van thir, Van phong (bao gAm Phong Hanh chinh
Van thu, Van phong cua T6ng cue) cua BQ, CCI quan ngang BQ, CCI quan thUQC
Chinh phu, co quan khac a Trung irong:

Tieu chuan, dinh mire trang bi may m6c, thiSt bi van phong ph6 biSn
theo quy dinh taiMuc illPh§n B Phu luc I kem thea QuySt dinh nay.

c) Van phong, Phong TAng hop cua C\lC, Vu thuQc BQ, co quan ngang
BQ,co quan thuQc Chinh phu, 00 quan khac a Trung uang:

Tieu chuan, dinh muc trang hi may m6c, thiSt bi van phong phA bi!n
theo quy diM ~ M\lc IV Ph§n B Ph\ll\lc I kern theo QuySt dinh nay.

d) Phong tiq, dan, bQ ph~ mQt cua Clla BQ, co quan ngang BQ,co quan
thuQcChinh phu, co quan khac a Trung uang:

Tieu chu§n, dinh muc trang bi may moc, thiSt bi van phong phA bi!n
theo quy diM ~ M\1cV Phht B Ph\11\lcI kem theo QuySt diM nay.

Diiu 7. Tieu chuin, djnh mm: trang bi may moc, thi~t bi van phong
ph8 bi~n t,i cO"quaD, tAchm:, dOll vi thuqc 4ia phU'Ollg

1.BAi v6i clp tinh, thSnh phAnvc thuQc Trung uang (sau day gQichung
lA cAptioh):

a) May moc, thiSt hi van phong ph6 biSn trang bi cho can bQ,cong chuc,
vien chuc W co quan, t6 chuc, dan vi (tinb cho 01 nguCri)

_ Bi thu, Ph6 Bi thu Thanh uy; Ch1i tich HQi dAng nhan dan, TruOng
dom B~ bi8u Quae hQi chuyen trach, Chli tich try ban nhan dan thanh phA
Clla thanh phA !faNQi va Thanh phA HA Chi Minh; Bi thu Tinh uy cac tinh,
th8nh phB tlVc thuQc trung uang va cae chuc danh tuang duang:

Tieu chUb, diM rouc trang bi may m6c, thiSt bi van phong phA biSn cho
chuc danh va phong lam viec cUa chuc danh theo quy diM ~ M\lc I Ph§n A
Ph\ll\lC II kem thea QuySt diM nay.
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_Pho Bi thu Tmh uy; Chu tich HQi dang nhan dan, Chu tich -Oyban nhsn
dan, Tnrong doan D~ biBuQuac hQichuyen trach cac tinh, thanh phAtrue thuQc
Trung irong (khong bao gam thanh ph8 Ha NQi,Thanh ph3 Ha Chi Minh) va
cac chirc danh tuong dirong;

Pho tnrong Doan dai bi!u QuAchQi chuyen trach, Pho Chu tich HQidang
nh~ ~an, fry vien B~ TI:uCmyvu Jh~ uy,.Pho Cpu t!ch ?y b,annl_landan1
Chu tich ·Uy ban Mljlt tr~ To quoc cua thanh pho Ha NQl va Thanh pho
H6 Chi Minh, cac clnrc danh nrong duong va cac chirc danh cO h~ s8 phu cAp
chirc vu tit 1,25 tra len:

Tieu chusn, dinh mire trang bi may moe, thi!t bi van phong ph3 bien cho
clnrc danh va phong lam viec cua chirc danh thea quy dinh t?i M\1cII Ph§n A
Phl,lll,lcII kern thea Quyet dinh nay.

- Pho truOng Daan dljli bi8u QuAc hQi chuyen tnich, Pho Chli tjch HQi
dang ~an dan, Pho Chu tich "Oyban nhan dan, Chu tich -Oyban M~t tr~
T3 quac, Uy vien Ban thuCm~V\1Thanh uy, Tinh uy cae tinh, thanh ph3 trlJc
thuQctrung uong (khang baa gom thanh ph8lli NQiva Thanh phAH6 ChiMinh),
c~c chuc danh mang duoog va cae chuc danh co he sA phl,lcApchuc V\l ill 1
den dum 1,25:

Tieu chuAn,dinhmuc trang bi may moc, thi!t bi van phong ph3 bien cho
chuc danh va phong lam vi~c cua chuc danh thea quy dinh up M\1cIII PhfutA
Phl,ll\lc II kem thea Quyet diM nay.

- TruCmg Ban Dang, Chanh van phong Tinh uy, Chanh van phong
HQi dAng nhan dan, Chanh van phong Uy ban nhan dan, Giam d8c Sa cac
tinh, thSnh ph8 tI'\Ic thuQc Trung uang, cac chuc danh tuoog duoog va cac
chuc danh co h~ s8 phl;lcApchuc V\l ill0,7 d8n dum 1:

Tieu chufut, dinh muc trang bi may moc, thi8t bi van phong phAbien cho
chuc danh va phong lam vi~c Clla chuc danh thea quy dinh ~ M\1cIV PhfutA
Ph\11\1cII kern thea Quy!t djnh mly.

- -Oyvien thuCmg Vl,l chuyen trach dang uy khai, Uy vien chuyen trach
M~t tr~ t3 quae Vi~t Nam va cac daan the, TruOng Ban M~t tr~ t3 quac
Viet Nam va cac daan thS, Truang phong cua Sa, co quan chuyen mon thuQc
Tinh uy, HQi dAng nhan dan, Uy ban nhan dan, Daan d~ bieu Quac hQitinh,
cac chuc danh moog va cac chuc danh co h~ s8 ph\! cApchuc V\1dum 0,7; can
bQ, cong chuc, vien chuc khac (tinh cha 1nguOi):

Tieu chu§n, dinh muc trang bi may moc, thiSt bi van phong ph&biSn
thea quy dinh ~i M\1cI PhL1B Ph\ll\1c II kern theo QuySt dinh nay.
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h) May moe, thi~t bi van phong ph6 hi~n trang bi cho phong lam vi~e
cua co quan, t6 chirc, dan vi cAptinh (tinh cho 01 phong lam vi~e)

- Phong lam vi~c cua co quan, t6 chirc, dan vi cAptinh: Tieu chuAn,dinh
mire trang bi may moe, thiSt bi van phong ph6 bi~n thea quy dinh tai M\lC II
Ph§n B Phu luc ITkem thea QuySt dinh nay.

- Phong Hanh chinh Van thu, Van phong cua Tlnh uy, Uy ban nhan dan,
HQidang nhan dan tinh: Tieu ehuAn,dW1mire trang hi may moe, thiSt bi van
phong ph6 bi~n thea quy dinh tai Muc ill Ph§n B Phu luc II kern thea Quyet
dinhnay. .

- Phong Hanh ehinh Van thu, Van phong, Phong T8ng hop eua co quan,
t6 chirc, dan vi cip tinh: Tieu ehuin, dinh mire trang bi may m6c, thiet bi van
phong ph6 bien thea quy dinh tai Muc IV Ph§n B Phu luc IT kern thea
Quyet dinh nay.

- Phong tiep dan, bQph~ mQtcua eua co quan, t8 chuc, dan vi cAptinh:
Tieu chuAn,dinhmirc trang bi may m6c, thiSt bi van phong ph8 biSp. theo quy
dinh ~ M\lc V Ph§n B Ph\l h)e II kem thea QuySt dinh nay.

2. D6i vOi cApqu~, huy~n, thi xa, th3nh phA thUQCcac tinh, thanh ph6
ttvc thUQCTrung uang (sau day gQichung la cAphuy~n):

a) May moc, thiSt bi van phong ph8 biSn trang bi cho can hQ, cOngchue
~i co quan, t8 chuc, dan vi (tinb cho 01 nguOi):

- Bf thu, Ph6 Bi thu huy~n uy; Chu tich, Pho Chu tich HQi dang nhan
dan huy~n; Chu tich, Ph6 Chu tich -Oyban nhan dan huy~n, cac chuc danh
tuang duang va cac chuc danh cO h~ ~Aph\! cip chuc V\l tU 0,6 den 0,9:

Tieu chufut, diM muc trang bi may m6c, thiSt bi van phong phAbien cho
cht':tcdanh va phong lam vi~c Clla chuc danh theo quy dinh ~ PMn A Ph\ll\lc ill
kern theo QuySt diMnay.

- Tru<mg Ban Dimg, Ph6 Truemg Ban Dimg, Chu tich, Bi thu cac doan
thS, Chu tich Uy ban M~t tr~ TB quAc,Ph6 Bi thu cae doan thS, Charm Van
phong, Ph6 Ch3nh Van phong huy~n uy, HQi dang nhan dan, Dy ban nhan
dan huy~n, TruOng phong, Ph6 Truang phong co quan chuyen mon c§p huy~n,
cac chuc danh tuong duong va cac chuc danh c6 h~ sA ph\} cap chuc V\l dum
0,6; can bQ,cong chuc, vien chuc khac:

Tieu chuAn.dinh muc trang bi may moe, thi~t bi van phong phAbien cho
chuc danh then anv dinh taiMnc I PhfutB Phu lucm kern then Ouv~t dinh nav.



h) May moe, thiSt hi van phong ph8 biSn trang bi cho phong him vi~c
cua CCJ quan, t8 chirc, dan vi c§phuysn (tinh cho 01 phong lam vi~c):

- Phong hun vi~c cua co quan, t8 chirc, dan vi cAphuyen: Tieu chuAn,
dinh mire trang hi may moe, thiet bi van phong ph8 bien thea quy dinh tai
Muc II Ph§n B Phu luc III kern thea QuySt dinh nay.

_ Phong Hanh chinh Van thu cua co quan, t6 chirc, dan vi c§p huy~n:
Tieu chu§n, dinhmire trang bi may moe, thiet bi van phong ph6 bien theo quy
dinh tai Muc ITI PhfutB Phu luc III kern theo Quy~t dinh nay.

_ Phong tiep dan, bQ ph~ mQt cira cua co quan, t8 chirc, dan vi d.p
huy~n: Tieu ehu§n, dinh mire trang bi may moe, thiet bi van phong phAbien
thea quy dinh tai Muc IV PhfuIB Phu luc III kern thea Quyet dinh nay.

3. Dai voi c§p xi, phirong, th] tr§n (sau day gci chung la c§p xa):

a) May moc, thiet bi van phong ph6 bien trang bi cho can hQ,cong chuc
:~ co quan, t6 chuc, dan vi (tinh cho 01 nguOi):

- Bi thu, Ph6 Bi thu Dang uy xa, Chu ttch, Pho Chu tich HQidang nhan
dan xi, Dy ban nhan dan xa va cac chuc danh mang duong:

Tieu chu§n, dinh muc trang bi may moc, thi~t hi van phong ph8 biSn cho
chuc danh va phong lam viec Clla chuc danh theo quy dinh ~ Phb A Ph\ll\lc IV
kern theo QuySt dinh nay.

- Can bQ, cong chuc, vien chuc cap xa:

Tieu chuin, dinh muc trang bi may moc, thiet bi van phong ph6 bien
thea quy dinh ~ M\lc IPh§n B Ph\ll\lc IV kem thea QuySt diM nay.

b) May moc, thiSt bi van phong ph6 biSn trang bi cha phong lam 'vi~c
clia co quan, t8 chuc, dan vi cap xa (tinb cho 01 phong lam vi~c):

- Phong lam vi~c Clla co quan, t6 chuc, dan vi ctp xa: Tieu chu§n, dinh
roue trang bi may moc, thiSt bi van phong ph6 biSn thea quy dinh ~ M\lc II
Ph§n B Ph\lI\lc IV kern theo QUYStdiM nay.

- Phong Hanh chinh Van thu cua co quan, t8 chuc, d~ vi c§p xa: Tieu
chub, dinh muc trang bi may moc, thiSt bi van phong ph6 biSn theo quy dinh
t~iM\lCIII Phfut B Ph\ll\lc IV kern theo QuySt dinh nay.
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- Phong ti~p dan, bQph~ mQtCllacua co quan, td clnrc, dan vi cApxa:
Tieu chu§n, dinh rmrc trang bi may m6c, thi~t bi van phong phd ·bi~nthea quy
dinh tai M\1cIV Ph§n B Phu luc IV kern thea Quy~t dinh nay.

f)i~u 8. Trang b] may moe, thi~t b] q_i cae phimg d~ phuc vy.hoat
d9ng ehung eua co'quan, tA ehu-c,don vi

BQtnrong, Thu tnreng co quan ngang BQ, co quan thUQCChlnh phil, co
quan khac a Trung uong quy~t dinh; Chli tich Uy ban nhan dan cAptinh quy~t
dinh ho~c theo ph3n cApthfun quySn quy~t dinh vS sa hrong, chung loai, gia
mua may m6c, thiSt bi dS trang bi tai cac phong phuc V\l boat dQngchun~ cua
co quan, t8 chirc, don vi thUQCpham vi quan Iy theo quy dinh tai Biem c
Khoan 1 BiSu 2 Quy~t dinh nay va chiu trach nhi~m wac phap l~t vS quy~t
djnh Cllaminh. Vi~ trang bi dam bao tiSt ki~m, hi~u qua phil hqp ven tinh chAt
cong vi~c, di~n tich Cllacac phong va kha nang nguAn kinh phi Cllaco quan, t8
chuc, don vi.

f)i~u 9. Trang bi may moe, thi~t bi chuyen dung

1. BAi v6i may moc, thi8t bi chuyen dUng c6 gia mua til 500 tri~u dang
tra lenlO1 don vi tai san:

a) BQtruOng, Thil wang co quan ngang BQ, co quan thuQc Chinh phu,
co quan khac a Trung lI(mg ban hanh tieu chu§n, dinh mirc v8 may moc, thiBt
bi chuyen dung (chling lo~, sa luc;mg)trang bi cho cac co quan, t8 chuc, dan
vi thuQc ph\UDvi quan Iy sau khi c6 y kiSn thBng nhdt bfutg vAnban cua BQ
Tai chinh.

.. , .'b) Chu tich Uy ban nhan dan cap tinh ban h3nh tieu chuan, diM muc ve
may moc, thi8t bi chuyen dimg (chling lo~, sB luqng) trang bi cho cac co
quan, t8 chuc, dan vi thuQc dia phuong quan ly _gaukhi c6 y ki8n thang nhAt
bfuIgvAnban clia ThuCmg1l'\tcHQidAngnhan dan cimg cAp.

2. BBi v6i may moc, thiBt bi chuyen dUng c6 gia mua dum 500 tri~u
dang/O! dan vi !Aisan:

B{>truang, Thti wang co quan ngang B{>,co quan thuQc Chinh phu, cO'. ,
quan khac a Trung uong, Chu tich Uy ban nhan d§n cap tinh ban h3nh tieu
chu§n, diM rouc vB may moc, thiBt hi chuyen dUng (chUng lo~i, sa luqng)
trang bi cho cac cO'quan, t5 chuc, ·don vi thUQCph~ vi quan lY·

3. Vi~c roua sbmay moc, thiSt bi chuyen dUng cua co quan, t8 chuc,
dan vi chi duqc th\lC hi~n sau·khi cae BQ,ng8nh va dia phuang da ban h8nh
tieu chu§n, dinh muc va phil hqp vm chling lo~, sA luqng do BQ truang,
Thu wang co quan ngang B{>,co quan thuQcChinh phti, cac co quan khac a
Trung uang hoic Chil tich Uy ban nhan dan cAptinh ban h3nh thea quy dinh,
~ Khoan 1, Khoan 2 Bieu nay.
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4. Be;, tnrong, Thu tnrong co quan ngang Be;" co quan thuQc Chinh phu,
co quan khac aTrung uong quy~t dinh ho~c theo pbin cApthAmquy8I}quy~t
dinh viec mua sfun may moe, thi~t bi chuyen dung dBi v6i co quan, to chtrc,
dan vi fuuQcTrung uong quin 19;Chu tich Dy ban nhan dan cAptinh quySt
dinh ho~c theo phan cAptham quy8n quy~t dinh vi~c mua sAmmay moe, thiSt
bi chuyen dung dBiv6i co quan, t8 chirc, dan vi thUQCdia phuong quan 19·

5. DAivoi may moe, thiSt bi chuyen dung da qua thoi gian su dung theo
quy dinh ma khong thAtiSp tuc su dung dugc ho~c da bi hong nhimg vise sua
chua de tiSp tuc su dung khong hi~u qua, diroc thuc hi~n thanh IY· Vi~ trang
bi thay tha may moe, thiSt bi chuyen dimg da thanh 19khong dugc vugt qua
sA lUQ'Ilg,dUng chUng 10IP theo tieu chuan, dinh mue may moc, thiSt bi
chuyen dUng duc;YccApco thAm quy~nban h3nh quy dinh ~ Khom 1,Khoan 2
DiSunay.

6. Kho b~c nhi nuac th\l'Chien kiem soat chi va thanh to3.od3i v6i cac
may moc, thiSt bi chuyen dimg co tieu chuan, dinh muc do co quan co thAm
quy8n ban hanh.

" Bieu 10. Tbim quyen diSu chinb muc gia trang bi may m6e, thiSt bi
van phong phS biSn q,i cO'quan, tAehu-c, 4011 vi

1. Be;, truOng, Thu wOng co quan ngang Be;" co quan thuQcChinh phu,
co quan khac a Trung uang, Chu tich Uy ban ohan din cAptinh xem xet,
quyet diM dAivm truang hQ'Pgia mua may moc, thiSt bi van phong ph&biSn
cua co quan, t8 chuc, dan vi thuQcph~ vi quan 19cao han khong qua 10%
so vOi muc gia quy diM W Quyet dinh nay.

2. Be;, truoog Be;, Tai chlnh xem xet, quyet dinh d8i vOi cac wang hQ'P
gia mua may mOe, thiat bi van phong ph& bien cao han til tren 10% den
khong qua 20% so v6imuc gia quy djnh ~ QuySt dpm nay.

3. Truemg hqp gia may moe, thiSt bi van phong ph&bien tren thi wOng
tang, giam tren 20% so v6i. cac mue gh\ quy dinh ~ QuySt dinh nay,
B~ truang Be;,Tii chinh bao coo Thu tu6ng Chinh phu xem xet, quySt diM
dieu chinh cho phil hQ'P.

ChuO'ngm
QuANLY, 8lJDVNGMAy M6c, Tm£T BI

Bieu 11. Thue may moe, thiit hi q,i cooquan, ta chuc, (fan vi
1. Co quan, t&chuc, dan vi th\l'Chi~n thue may moe, thi8t bi trong eae

tru<mghQ'Psau:

a) Chua co may moc, thi~t bi ho~c thiau so vm tieu chuAn,dinh muc rna
anh huang dSn vi~c th\l'Chien chuc nang, nhi~m V\l dugc giao.
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b) May moe, thiSt pi hi~n cO erahir hong, khong con 8U dung duqc ho~c
khong dam bao an tom khi su dung.

2. Thftm quy~n quy~t dinh thue may moe, thi!t bi:

a) BQ tnnmg, Thu tnnmg co quan ngang BQ, co quan thuQc Chinh phu,
co quan khac l:J Trung uong quySt dinh ho~c thea phan cAp thfun quy~n quyBt
dinh thue may moe, thiSt bi ph\lc vu hoat dQng cua co quan, tA chirc, don vi
thuQc pham vi quem lY.

b) HQi dang nhan dan cAp tinh ph8n cApthb quy&l quy8t dinh thue may
m6c, thiSt bi van phong phuc V\1 hoat dQng Clla co quan, t8 chirc, don vi, thuQc
pham vi quan ly cua dia phirong tren co so de nghi cua Uy ban nhan dan
cimg cAp.

3. Vi~c thuS may moe, thiBt hi th\lC hi~n nhir sau:

a) eAi vci may moe, thiSt hi co nhu cAu su dung trong thOi gian dum 12
thang ho~ chi su d\IDg t6i eta khong qua 3 IAn/nam rna tren thi truOng cO cung
cAp cijch V\l cho thue, phai th\le hi~n hlnh thuc thue; truemg hqp khAc co quan,
t5 chuc, don vi xem x6t, trlnh c~p cO thAm quyen quy dinh ~ Khoan 2 f)i~u
nay quy8t diM vi~c thue may moc, thi8t hi dam bao vi~c di thue co hi~u qua
hon vi~c mua siro.

h) sA luqng, chUng lo~ may moc, thiSt bi di thue ph8.i phil hqp vOi tieu
chuan, diM mue quy dinh ~ QuySt dinh nay.

c) Gia thue may m6c, thiSt hi phai phil hqp vOi gia thue may m6c, thiSt
bi cUng lo~ ho~ co cUng tieu chub Icy th\$ va xuAt xu ~ thi truCrng
dia phuong.

d) Vi~c l\IR chQn nba cung cAp dich V\1 eho thue may moc, thiSt hi van
phong th\IC hi~nthea quy dinh cua phap lu~tvAdAu thAu.

f)i~u 12. Khoan kinh phi Stf dy:ng may m6c, thiit bi van phong ph8
b°l. taO t1 h' A 0len 01 CO'quan, 0 C llC, uO'D '1

1. Truemg hW can bQ, cong chuc, vien chuc t1;r nguy~n dang Icy th\lC
hi~n khoan kinh phi su d\ll1g may moc, thiSt bi van phong phd bien; muc
khom kinh phi da thanh toan cho can bQ, cOng ehue, vien ehue duqc xae djnh
thea timg thang va tren co so:

a) Tieu ehufut, dinh mue su d\lIlg may m6c, thiSt bi van phong ph8 biSn
theo quy c1jnh ~ Quyet c1inh mly. ..
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b) Thai gian su dung theo chS dQquan ly, tinh hao mon tID san c6 dinh
trong co quan nha nuoc, dan vi S\l nghiep cong l~p va cac t6 chirc co su dung
ngan sach nba mroc.

2. Nguyen tic khoan kinh phi:

a) Viec khoan kinh phi sir dung may moe, thiSt bi van phong ph6 biSn
khong anh hirong dSn thuc hi~n chirc nang, nhi~m vu duqc giao.

b) Dam bao hi~u qua, tiSt kiem han viec trang bi,

3. BQ tnrong, Thu truOng co quan ngang BQ, co quan thuQc Chfnh phu,
co quan khac a Trung uong, Chu tich Dy ban nban dan cAptinh can cu diSu
ki~n thuc 1S, can ClIloai may moe, thiSt bi van phong phA biSn de quySt dinh
ho~c phan cApth§m quyen quySt dinh viec khoan kinh phi sir dung may moe,
thiSt bi van phong ph6 bien cho can hQ, cong clnrc, vien chirc cua 00 quan, tA
chuc, dan vi thUQCph~ vi quan lY·
:. f)i~u 13. B,eh toao, eong khai vifc traog bi, qUaD Iy, su.dy.og may
moe, thi~t bi

Co quan duqc trang bi, thue, khmm kinh phi sir d\IDgmay moc, thiSt bi
thea QuySt diM nay th\1'Chien h~ch toan va cong khai viec trang bi, quan ly,
sir d\lIlg may moc, thiSt bi cua co quan, t6 chuc, dcm vi thea quy dinh cua
,phap lu~t vS cong khai t3.i san nba nu6c.

ChtrangIV
TRACH NHI$M T6 cHirc THl/C HI$N

f)i~u 14. Tnich nhifm cua BQTili cbloh

1. Chu tri, phBi hqp v6i cac BQ, nganh lien quan, Dy ban nban dan cac
tinh, thanh phB tI\lc thuQcTrung ucmghuang din th\1'Chi~n QuySt diM nay~

2. PhAi hqp cac BQ, nganh lien quan, Uy ban nhan dan cac tinh, th3nh
ph5 tI\lc thuQc Trung uang tiSn hanh kiSm tra, don dAc vi~c ch§p hanh cac
quy dinh vS trang bi, quan ly, sir d\)1lgmay moc, thiSt bi cua co quan, t6 chuc,
dan vi thea QuySt diM nay.

3. Th\lC hien thu hai, diSu chuy~n may moc, thiat bi cua co quan, t6
chuc, dan vi trong truOng hgp vi ph~ thea quy diM ~ Khoan 4 DiBu 17Clla
QuySt diM nay.

4. Huang din C\lthS mQtsA nQidung ~ QuySt diM nay.
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BiSu 15. Trich nhifm ciia cac BQ, ca quan ngang B{), ca quan thuQC
Ch(nh phd, cO'quan khac it Trung 1fO'Dg,Uy ban nhan dan cAp tinh

Cac BQ,nganh lien quan, Uy ban nhan dan cac tinh, thanh ph6 tnrc thuQc
Trung uong co trach nhiem:

1. Ki~m tra, giam sat va. cong khai vi~c thirc hi~n trang bi, quan ly, sli
dung may moe, thi~t bi cua co quan, t6 clnrc, dan vi thUQCpham vi quan ly
theo quy dinh tai Quyet diM nay.

2. Chi d~o co quan, t3 chile, don vi thuQc pham vi quan 19 d. soat may
moe, thiet bi hi~n co dS l~p ke hoach va.d\I tom kinh phi trang bi, mua sim,
thue, khoan kinh phi sit dung may m6c, thiSt bi tren co sa kh8. nang ngan
sach; dam bao trang b] may m6c, thi~t bi cho co quan, tA chec, dan vi thee
tieu chu!n, dinh muc tai Quyet djnhnay.

3. Ban hanh Quy ch~ vS quan ly, S11 d\lIlgmay moc, thiSt bi cua co quan,
tA chuc, dan vi thUQCph~ vi quan 19'dam bao vi~c quan 19, su d\l1lgthea
dUngtieu chub, dinh muc quy dinh biliQuySt dinh nay va phap lu~t vS quan
19, sir dl}Ilgtai san nha nu6c. NQidung Quy chS bao gAm:

_ Quy dlnh vS s6 luqng, chUng lo~ may moc, thi8t bi van phong phA
biSn va muc kinh phi mua sb cho timg can bQ, cong chuc, vien chirc va cac
phong lam vi~c.

_ Quy diM vS sA luqng, chUng lo~ may moc, thiSt bi va mirc kinh phi
mua sAmcho cac phong sir d\lIlgchung cua co quan, tAchuc, dan vi thee tinh
chAtcong vi~ cua timg phong, bao dam trang bi hi~u qua, tiSt ki~m.

_Quy dinh vi~c trang bi, b6 tri, sir d\lng, sua chUa, bao duOng, xU ly may
moc, thiSt bi vAnphong.

_Quy dinh C\lthS vi~c xac diM muc khoan, h~ch toan va thee doi viec
khoan kinh phi su d\}l1gmay m6c, thiSt bi van phong phA biSn cua tUng can
bQ, ding chuc, vien chuc nh~ khoan.

- Quy dinh vS xu 19 vi ph?ro trong quan 19, su d\1Ilgmay m6c, thiSt bi.

- Cac nQidung khac c6 lien quan.

4. Bao cao vBBQTai chinh vBvi~c ban h3nh dinh muc va quy chS quan
ly, sir d\1Ilgmay moc, thiSt bi chuyen dUngtheo quy dinh ~ Khom 1,Khoan 2
I>i~u9 Quy~t diM nay.
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Biiu 16. Trach nhi~m eua CO' quan, tA eh..re, dm vi va ea nhin dU'C}'c
trang b], sti dy.ng may moe, thi~t b]

1. Co quan, ta chirc, dan vi cO trach nhiem trang bj, quan ly, su dung
may moe, thiSt bi thea dimg d6i tueng, tieu ehudn, dinh mire quy dinh tai
QuySt dinh nay.

2. Cap. hQ, 'eong chirc, vien chuc su dung may moe, ,thiSt bi co trach
nhiem b!o quan, gift gin may m6e, thiStbi, boo dam su dung tiet kiem, hieu qua.

Cheong V
xULYVIP~

Biiu 17. Xti Iy:vi phsm trong vi~e mua sim, trang b], quin iy, su­
d\lDg may moe, thi~tbi

1. BQ tnnmg, Thti tnrong co quan ngang Be;"co quan thuQeChinh phu,
co quan khac a Trung uong, Chu tich Uy ban nhan dan cac tinh, th3nh ph6
1IVethuQeTrung irong chiu trach nhiem dai voi vi~e mua sim, trang bi, quan
ly, su d\1Ilgmay moe, thiSt bi eua co quan, t&ehue, dan vi thuQeph~ vi quan
.IY theo quy dinh eUaL\$ Qu3n ly, su d\).Ilgtai san nha nuoe, L~t Th\le hanh
tiSt ki~m, chang lang phi va cae quy dinh ella phap l~t co lien quan.

2. NguCrira quYStdinh mua sAm,trang bi may moe, thi~t bi eua co quan,
t8 ehue, dan vi khon$ dUng thfun quy~n, khong dUng tieu ehufu1,diM mue
thea quy diM ~ Quyet dinh nay phru boi thu<mgthi~t h~ va my thea mue de;,
vi ph~ hi xu ly Icy lu~t thea quy dinh etia phap lu~t.

3. DAivm vi~e quan ly, su d\).Ilgmay m6e, thiSt bi etia co quan, t3 ehue,
dan vi khong dimg quy dinh, Thu truOng co quan, t&ehue, don vi va ea nhan
lien quan phru ehiu traeh nhiem; roy thea tinh chit, mue dQ ella hanh vi vi
ph~ va mue thiet h~i rna phai b6i thuOng thi~t h~, d6ng thm bi xU ly kY
lu~t, xu ph~t vi ph~ h3.nh ehinh thea quy diM etia phap lu~t.

4. May moe, thi~t bi ella co quan, t&ehue, don vi mua khong dung tieu
ehufut, vugt gia quy dinh, vuqt dinh mue hi thu h6i d8 xu' ly thea quy dinh
phap lu~t quan ly, SU d\1Ilgtai san nha nuoe.

ChuO'IlgVI
11ItU KHoANTHI HANH

fliiu 18. f>iiu khoin thi banb

Quy~t djnh nay co hieu h;rethi hanh k~ tU ngay 01 thang 01 nam 2016.

Quy~t dinh nay thay th8 Quy~tdiM sA 170/2006/QD-TIg ngay 18 thang 7
nam 2006 eua Thu tuang Chinh phu v~ vi~e ban hanh Quy diM tieu ehu§n,
diM mue trang thi~t bi va phuong ti~n lam vi~e eua co quan va can bQ, cong
chue, vien ehue nha nucre.

15



DiSu 19.Trich nhi~m thi banh
Cac BQ tnrong, Thil tnnmg co quan ngang BQ, Thu tnnmg co quan thuQc

Chinh phil, co quan khac a Trung uong, Chu tich Uy ban nhan dan cac tinh,
thanh ph6 true thuQc Trung uong, Thu wang co quan lien quan chiu trach
nhi~m thi hanh Quyat dinhnay.!.

Not nh",:
- Ban Bl thu Trung irong f.>mg;
- 111\itu6ng. cae Ph6 'Iblinnmg Chinh phU;
- Cac BQ.co quan ngang BQ. co quan thu(le Chfnh phu;
• HDND. UBND cac tinh, th8nh phAtJve thu~ Trung irong;
- VAnphOngTrung uong va cac Ban cUaDing;
- Yin phong TAngBl thu;
• VAnphong CM tich nuac;
- HQi dang DAn tQc va cac Uy ban cua Qu6c Mi;
- Vin phong Qu6c Mi;
- Toa an nban din TOi cao;
- Vi~ Kiem sat nhindin TAi cao;
- Ki!m toan Nha mrcc;
- Uy ban Giam sat illchinh QuOc gia;
- Ngin hang Chfnh sach Xi hQi;
- Ngin bang Phat trian Vi~t Nam;
- Uy ban Trong uang MJt bin TOquAe Vi~tNam;
- Co quan Trong uang cUacae doin the;
- VPCP: BTCN, cae PCN, Trq ly ITs, TOO cAng TIDT,
cae Viol. C\lc, dan vi 1r\lc thu~. Cang bao;
- Luu: VT, KTI1I(3b).KNa&l5'

Nguyin Tin Dung

lh



Phu Iue I-~ AN, SINH Mire TRANGSloMAY Moe, nllET BI vAN PHONG
~~; ~CiJA co QUAN, TO CHUC, DON VI THUQC TRUNG l10NG

I 1../ ~ an Mnh kem thea Quyit dinh sa 58/20J5/QD-1Tg,,(f l..~r.,'y 17 thdng 1I ndm 2015 ella m« tutmg Chinh phil)

~' .. ~"~I«: .. ,_/-"r::-
-;:.-. sA hrQ'llg

Muegia

TT Ti~u chuin, dinh mu-c tAi4a
tAi eta (triiu il6ng)

A
May moe, thi@tb] vin phong ph6 bi~n cho ehue danh va
Iphon! lam vi~c cua ch..re danh

Uy vi~n B9 Chinh tr], Bi thll' Ban chip hanh Trung 1I'011g
Bang, Ph6 Chil tich nric, Ph6 Thti ttr6'ng Chinb phti, Ph6
Chi tich Quae h9i, Chil tich Uy ban Trung 1I'000gMit trin

I T6 quAeVift Nam, Chti nhi~m Dy ban Kiim tra Trung 179,5

lI'oug,Vi~n trtrlrng Vi~n Kiim sat nhin din tAi eao, Chanh
an Toa an nbin din tai cao, cac eh.rc danb ttr011gc1l1'011g
va cae ebue danh co hi sAIlI'01lgtir 10,4 trlY len

1
May moe, thiet bi van phong ph6 bi~n cho chuc danh (tinh 89,5
cho 1n~ai)
1. B{lban gh€ ng6i lam vi~c 01 b{l 25

2. Til d\lIlg tai li~u 04 chiSc 28
3.May vi tinh dS ban (gom ca ban may vi tinh va thiet bi luu 01 bQ 13
diSn)
4. May vi tinh xach tay (ho~c thiet bi dien tU tuang duong) 01 chiec 13

5. Mav in 01 chiSc 7
6. Dien thoilliC6 dinh (khong kA di~n thoillicOng~) 02 chiSc 3,5

2
May m6c, thiSt bi vAnphong ph6 bien cho phong lam vi~c cua 90
chuc danh (tinh cho 1 phong lam vi~)
1.Bo ban ghe hop 01 bo 25
2. B{lban ghe ti€p khach 01 b{l 30

3. Cae thi€t hi khac (nSu dn) 35

Trm'1ngBan eua Bing aTrung lI'oug,Uy vien Ban chip
hanb Trung 1I'011gBang, Chti tieb Hqi 4AngDin tQceua
QU6c b9i, Uy vieDDy ban ThllCmgvy QuAe hqi, Chu

II
nbi~m cae Dy ban eua Quae hQi; Bq trU'irng, Tbu trll'Ong 151,5
de cO'quaD ngaDg Bq, Ph6 Chi ticb Idem Tang Tbll IcY
Dy ban Trung 1I'0'I1gMtt trin T6 quAeVi~t Nam, Trll'Ong.
de 40an the it Trung 1I'000g,eac chilc danh ttrO'Dgc1I1'011g
va cie ebii'e danh co h~ sAhr011gtil' 9,7 c1~DdttOi 10,4

1
May m6e, thiet hi van phong pho bi~n eho chuc danh (tinb 71,5
cho 1 nguai)



.'

Ti!u chuin, 41nhm.re
sA1uvng' .~MU-cgia

IT tAi "i ';. 't~t1a
~;,:. .. (trieu i16n~)~., ",' .

1. BOban ghS ng6i lam vi~ ofbo 15 ,
2. Tu c.t\lIlgtai li~u 03 ~hiec 20

3. May vi tinh dAban (gom ca ban may vi tinh va thiAtbi hru 01 be. . J3
c.tien)
4. May vi tinh xach tay (ho~c thiSt bi dien tic nrong duong) 01 chiSc 13

5.May in 01 chiSc 7

6. Di~n thoai c6 diM (kheng k! di~n thoai cong vu) 02 chiSc 3,5

2
May moe, thiet bi v!n phong pho biSn cho phong lam.vi~c cua 80
chec danh (tinh cho 1 phon~ lam viec)
1. BOban ghShQP 01 bQ 25

2. Bo ban ghS tiSp khach 01 be. 25

3. Cac thiSt bi khac (neu cAn) 30

Pb6 Trri'Dg Ban cua Ding it Trung U'O'Ilg,Ph6 Chu tieh
HQi4ang Din tQccua QuAe hQi,Ph6 Chii nhi~m Uy ban
cua Quac hQi,Pb6 Vi~n tnrang Vi~n KiSm sat nhin din
tAieao, Ph6 Chanh an Toa an nhin din tAicao; Thu

m tnrang cae cO'quan thuQc Chinh phd, Th.r trtrOng, Pb6 114,5
cac cloan th~Trung U'O'Dg,Dr thll Thuimg tr'1C Trung
U'01lgDoan Thanh nien CQng san Ha Chi Minh, Ph6 Chii
qch fIy ban Trung U'O'DgMtt tr$n Ta quAcVi~t Nam,
Tang C9C truimg, eac ehu-cdanb tU'O'Dgt1U'O'Dgva cae chli'c
danb c6 h~ sa phil cApchu-cV\l fir 1,25 tra len

1
May m6c, thiet bi v!n phong pho bien cho chilc danh (tinh 49,5
cho 1 nguOi.)
1. B¢ ban ghe ng6i lam vi~c 01 b¢ 12

2. Tu d\IDgtai li~u 02 chiSc 14

3. May vi tinh de ban (gom cA ban may vi tinh va thiet hi lUll 01 bQho~c
di~n) ho~c may vi tioh xach tay (ho~c thiet bi di~n tU moog 01 chiSc

13

duoo~)
4. May in 01 chiec 7

5. {Hen tho~i cOdinh (khOng ke c.ti~ntho~ cong V\l) 02 chiSc 3,5

2
May m6c, thiSt bi vim phong ph6 bien cho phong lam vi~c eua 65
chuc danh (tinh cho 1 phong lam vi~c)

1. Bo ban ghe hQp 01 bQ 20

2. BOban 2he tiTo khach 01 bO 20

3. Cac thiet bi khac (neu cAn) 25

2



sA hl'Q'D.g
Mu-egia

IT Tieu chuin, etjnh mllc tAi eta
tai4a (trieu t16n$!)

Pho Tang eye trmmg, Cye trU'irng, Vy trU'c1ngBQ,ca
quan ngang BQ,ca quan thuQc Chinh phD, co quan khac 11

IV Trung 1l'011g,cac chue danh tU'ang 4U'ang va cae ehue 71,5

danh co h~ sa ph\! cip ehue V1} til' 1,00 4en dU'6i1,25

1
May m6c, thiet bi van phong ph6 bien cho chirc danh (tinh 34,5
eho 1ngiroi)

1.BQban ghe ng6i lam viec 01 bQ 10

2. re d\ll1gtai li~u 02 chiSe 10

3. May vi tinh dSban (g6m ca ban may vi tinh va thiet bi hru 01 bQho~c
di~n)ho~emay vi tinh xach tay (ho~c thi~t bi di~n tU tuong 01 chiSe

13

duong)
4. Dien thoai c6 dinh 02 chiSe 1,5

2
May m6c, thiSt bi van phong ph6 bi~n cho phong lam vi~c cua 37
chirc danh (tinh cho 1 phong lam viec)

1.BQban gh~hQP,ti~p khach 01 hQ 10

2. May in 01 ehiee 7

3. Cac thiet bi khac (neu cAn) 20

Pho eyc trU'Ong,Ph6 Vl}trU'oug BO,ca quan ngang BO,
ca quan thuQc Chinh phu, CO' quan khac {1Trung U'ang,

V de chue danb ruang clU'angva cae cbu-edanh co h~ sa phy 66,5

cip chue V\l til' 0,7 aen dU'6i 1

1
May m6c, thiet bi vb phong ph6 bien eho ehue danh (tinh 34,5
cho 1nguCri)

1.BQban ghe ng6i lam vi~c 01 hQ 10

2. Tu d\I1lgtii li~u 02 ehiee 10

3. May vi tinh de ban (gom ca ban may vi tinh va thiSt hi luu 01 bQho~e
di~n)ho~c may vi tinh xach 'tay (ho~e thiet hi di~n tU tuang 13

01 chiec
duong)
4. Dien tho~ c6 diM 02 chiSe 1,5

2
May m6e, thiet bi van phong phAbien eho phong lam vi~e ella 32
chuc danh (tinh eho 1 phong lam vi~e)

1.Be;,han ghe hQP,tiep khach 01 be;, 10

2. May in 01 chiec 7

3



sa hrQ'Dg
MUc gia

TT Tieu chuin, c1inhmu-c tai 4atai 4a (trieu 116nJ!)

3. Cac thiet bi khac (neu can) 15

May moc, thi~t b] van phong ph6 bi~n cua can bO,cong
B chuc va phong lam vi~c cua ccrquan, tAchli'c, tA chllc

thuQc Trung Ilcrng

Trl101lgphong, Ph6 Tnni'ng phong cua BO,ce quan ngang
BO,eo quan thuOc Chinh phu, co quan khac it Trung

I Ilng, cac chu-cdanh tmmg 4U'O'Dgva cac chu-cdanh co bf 23,3
sA ph\, cip chllc v\' tir 0,2 ain 0,6 va can bij, cong ch.rc,
vien ch1ic khac (tinh eho 1 nglriri)

1. Be)ban ghe ngoi lam vi~ 01 be) 5

2. Tii d\lIlg!Ai li~u 01 chiec 5
3. May vi tinh dS ban (gem ca ban may vi tinh va thi8t bi hru 01 be) 13
4ien)
4. Dien thoei cA dlnh 01 chi&: 0,3

Phong lam vi~c cua ccrquan, tAch1ic, tlerovi thuOc BO,cO'
n quan ngang BO,ccrquaD thuOc Chinh phd, CO'quan khac it 37,3

Trung U'O'Dg(tinh cho 1 phong lam vi~c)

1. Be)ban ghB hQp, tiBp khach 01 be) 10

2. May in 01 chiec 7

3. Di~n tho~ cA 4lnh 01 chi&: 0,3

4. Cac thiet bi khac (neu cAn) 20

Phong Banh chfnh Vin thU',Vin phong (bao gAmPhong

m Hanh chinh Vin thU', Vin phong cua TAng cvc) cua BQ,ca 568,3
quan ngang BO,ccrquan thuQc Chfnh phd, ccrquan khac it
Trung U'O'Dg(tinh cho 1 phong lam viic)

1. Be) ban ghe hQP,tiep khach 01 be) 10
2. Tii d\fI1g!Ai li~u 05 chiec 25
3. Gia d\lIlg oong vm di, tien 02 be) 2
4. May vi tinh de ban (gAm ca ban may vi tinh va thiet bi lUll 02 be) 26
4ien)
5. May in 02 chiec 14

6. May photocopy 05 chiec 450

7. May fax 01 chiec 7

8. May scan 01 chiec 4

4



sa hrC}'Dg
Mllc gia

IT Tieu chuin, 4iDh mllc tAi c1a
tAi da

(trieu il6nf!)

9. Di~n thoai c6 dinh (trong tnrong hop khong c6 h~ th6ng 01 chiSe 0,3
tAng dAidi~n thoai n(>ib(»
10. Cac thiet bi khac (neu cAn) 30

Vin phong, Phong Tang h9'P cua C1}C,V, thuOt BO, CO'
. IV quan ngang BO, CO'quan thuQC Chfnh phd, co quan khac i1 264,3

Trung U'O'Dg(tfnh cho 1 pheng lam vi~c)

1. B(>ban ghe hop, tiep khach 01 se 10

2. Tti dung tAi li~u 05 chiec 25

3. Gia d\lOg cong van di, den 01 bl) 1

4. May in 01 chi6c 7

5. May photocopy 02 chiec 180

6. May fax 01 chiec 7

7. May scan 01 chiSe 4

8. Di~n thoai c6 dinh (trong tnrong hop khong e6 h~ thang 01 ehiSe 0,3
tAng dAidien thoai noi bo)
9. Cae thiet bi khac (neu Cin) 30

Phong tiip dan, bq phin mqt cn cua Bq, CO'quan ngang
V BO, cO"quan thuOc Chinb phu, cO'quan khac a Trung llO'Dg 50,3

(tiDh tho 1 phong lam vi~c)
1. BQban ghe hQP, tiSp khach, lam vi~e 01 bQ 25

2. Tu d\IIlg 1ii li~u 01 chi!e 5

3. Di~ tho~i e6 dinh 01 ehiee 0,3

4. Cae thiet bi khae (neu can) 20

5



Ph,I\lC n
AN, BJNH Mire TRANG BI MAy M6c, THIET BJ VAN PRONG

~·"-·_""N eVA VAN PRONG ROI BONG NIlAN DAN,VAN PRONG
BItu QUOCROI, VAN PRONG iJyBANNIlAN DANTiNH,

, TRV'C THUoe TRUNG U'ONG; cAe coQUAN CHUYiN MON
. AN NIlAN DAN TOO, THANH PHO TRV'C THUQC TRUNG lfONG

(gyi chung 18cip. tinh)
(Ban hanh am theo Quy€t dinh s6 58120151QD-ITg

ngay 17 thdng 11ndm 2015 eua Thu tutrng Chinh phil)

'IT Tieu chuAn, 4inh mllc
S6 bl'qng M1i'cgia tai eta
taida (tricu dang)

A
May m6c, thiit b] van phung ph8 bi~n cho chue danh va
pheng lam vi~e cua ebtic danh

Bf thlf, Ph6 Bf thtr Thanh uy; Chi tieh HQidang nhin
din, Tnrang 40an BtU biiu Quac hQichuyen traeh, Chu

I
qch iTyban nhin din thanh pha cua thanb pha Hi NQivi 151,5
thanh pha HA Chi Minh; Bl thll Tinh uy cac dnh, thanh
pha ttvc thu{)cTrung U'O'Dgvi cac chtic danh tlro'ng
dllO'Dg

1
May m6c, thi€t bi van phong phAbien cho chrrc danh (tinh 71,S
cho 1 nguoi)

1. Be>ban gh€ ngAi lam vi~c 01 be> 15

2. Til d\IDgtai lieu 03 chi& 20

3.May vi tinh dS ban (gAm ca ban may vi tinh va thi€t bi hru 01 bQ 13
di~n)

4. May vi tinh xach tay (ho~c thi€t bi di~n tit tuang duang) 01 chi& 13

5. May in 01 chiSc 7

6. Di~n tho~ cAdiM (khong kS di~n tho~ oong V\l) 02 chiSe 3,5

2
May m6e, thiSt bi van phong phAbien eho phong lam viec elia 80
chuc danh (tinh cho 1 phong lam vi~e)

1. Bo ban ghS hQP 01 bQ 2S

2. Bo ban ghe tiSp khach 01 bQ 25

3. Cac thiSt bi khac (neu cAn) 30



TT Tieu chuin, dinh m1i'c
S61uvng Mllc gia tai eta
t6i (la .: (trieu i16ng)

,

- Ph6 Bi thll' Tinh uy; Chu tjch Hqi <lAngnhio din, Chd
.. "' .

.
tjch Uy ban nbin din, Truimg 40an D,i bilu Qu6c hqi .' .,'

cbuyen trach cae tinh, thanh pb6 trvc thuqc Trung trO'Ilg ',. . )'1'" i

(khong bao gAmthanh ph6 Ha Nl}i,Thanh pb6 HAChi
Minh) va cac ch..rcdanh tu'ang 4U'01lg;

n - Ph6 tnrOng Doan <I,i bilu QuAe hOichuyen tdch, Ph6 114,5
Chd tieh Hqi dAng nhin din, tTyvien Ban ThtrOng V1J
Thanh uy, Ph6 Chu tjeh Uy ban nhin din, Chd tjeh tTy
ban Mit tr,n T6 quae cua thanh ph6 Hi NQiva Thanh
pb6 HAChi Minh, cae chU'cdanh tmmg (lU'01lgva cac
chllc danh c6 hi s6 ph\l cip chllc V\l til' 1,25 tra len.

1
May moe, thiat bi van phong phObien cho chtrc danh (tinh 49,5
eho 01 nguOi)

1.B¢ ban ghe ngAilam vi~ 01 hI] 12

2. Til d\lIlg tAi li~u 02 chiSc 14

3. May vi tinh de ban (gAmca ban may vi tinh va thiSt bi luu 01 bQho~c
di~n)ho~cmay vi tinh xach'tay (ho~c thiet bi di~n tir tuong 01 chiee

13
duong)
4. May in 01 chiee 7

5. Di~n tho~ c8 dinh (kh6ng k8 di~n tho~i c6ng V\l) 02 chi& 3,5

2
May m6c, thiet bi v!n phong phObien eho phong lam vi~e etia 65
ehtrc danh (tinh cho 01 phong lam viec)
1. B¢ ban ghe hQP 01 bl] 20

2. B¢ han ghS ti~ khaeh 01 be} 20

3. Cae thiet bi khac (neu can) 25

Ph6 trllng Doan 4\li biiu Quae hQi chuyen trach, Ph6
Chu qch.HQi (lAngnhio din, Pho Chti tjch Uy ban nhin
din, Chii tjeh Uy ban Mit trin T6 quac, Uy vien Ban

III thllang V\lThanh iiy, Tinh dy cac tinh, thanh pha tr\('c 71,5
thuQc Trung llang (khong bao gAmthanh ph6 Ha NQiva
Thanh ph6 H8 Chi Minh), cae chuc danh mang ctllang va
cac chue danh co hf s6 ph\t cip chu-cvI}.tit 1 ct~nd1l'6i1,25

1
May m6e, thiet bi van phong ph8 bien cho ehtrc danh (tinh

41,5
cho 01 nguOi)

1.BQban ghe ngAilam vi~c 01 b{l 10

2. Til d\IIlgmi li~u 02 chiec 10
3. May vi tinh de ban (gom ca ban may vi tinh va thiet bi luu 01 b~ ho~c 13di~n)hoJc may vi tinh xaeh tay (hoJe thiet bi di~n tir tuong 01 chiec



TT Tieu chuin, dinh milc
sa hrc;rng Milc gia tAiaa
tAi aa (tri~udang)

4. May in 01 chiSc 7

5. E>i~nthoai c6 dinh 02 chiec 1,5

2
May m6c, thiet bi van phong phObien cho phong lam viec cua 30
chtrc danh (tinh cho 01 phong lim viec)
1.Be>ban ghe hQP,tiep khach 01 b{) 10

2. Cac thiet bi khac (neu cftn) 20

TnrO'ng Ban Bing, Chanh vAn phong Tinh uy, Chanh vin
phong HQiBAng nhin din, Chanh van phong iJy ban

IV nhin din, Giam 4ae Sa cae tinh, thanh pha tr\lc thuQc 66,S
Trung uong, cac ehu-c danh tlro'ng dU'ougva cac ehuc
danh co h~ sA ph\( dp ehu-eV9 til' 0,7 a~n dll6i 1

1
May m6c, thiet bi van phong phAbien cho chuc danh (tinh 34,S
cho 01 nguoi)
1.B{>ban ghS ngOi lam viec 01 b{> 10

2. Til d\Dlgtai lieu 02 chi~c 10

3. May vi tinh de ban (gam ca ban may vi tinh va thi~t bi hru 01 bQho~
di~n)ho~cmay vi tinh xa.chtay (ho~c thi~t bi di~n ru ttrong 01 chi&

13
ducmg)

4. Dien tho~ e6 dinh 02 chi~c 1,5

2
May m6c, thiet bi vm phong phObien eho phong lam viec cua 32
chire danh (tinb cho 01 phong lam viec)

1.BQban ghShQP,tiep khach 01 bQ 10
,

72. May in 01 chiec

3. Cae thiet bi khac (nSu cin) 15

May moe, tbi~t bi vAn phong ph8 bi@neua can bO,cong
B ehue va phong lam vi~c cua cooquan, t6 chuc, aan vi cip

finh

iJy vi~n thU'img V1}. ehuyen traeh dang dy khai, fry vien
ehuyen tdeh M,t trtD Ta quAeVi~t Nam va de 40an th~,
TrU'OngBan M,t trtn T6 quAeVi~t Nam va cae 40an th~,

I
TrU'ang phong eua So', cooquan chuyen man thuOe Tinh 23,3
uy, HQiaAng nhin dan, Uy ban nhin din, Boan a,i bi~u
QuAehOidnh, cae eh.rc danh tIro'ng va cac cbuc danh co
h~ s6 ph\, cip cbuc V\l dU'6i 0,7; can bQ,cong eb~c, vien
ehuc khac (tfnh cho 01 Dgu'M)

1.BQban ghSngOilam viec 01 bQ 5

2. Tli d\I1lgtai lieu 01 chi~c 5

3



IT Tieu chuin, 4inh m.rc
sA hrqng M1I'cgia tAida
tAi 4a (trieu il6ng)

3. May vi tinh ciSban (gAm ca ban may vi tinh va thiSt bi hru 01 b¢ 13
4i~n)
4. Dien tho~ eOl1inh 01 ehiSe 0,3

n Phong lam vi~c cda CO' quan, t6 chll'c, dan vi cAptinh (tinh 37,3
eho 01 phong lam viee)

1.BQban ghS hQP,tiSp khach 01 bQ 10

2. May in 01 chi&: 7

3. Di~n thoai cO4jnh 01 chiee 0,3

4. Cac thiet bi khac (neu can) 20

Phong Rauh ehinh VAn thU',Vin phong eua Tinh tiy, try
m ban nhin din, Rqi dAng nhin din tinh (dnh cho 1 phong 388,3

lam vi~c)
1.BQban ghe hQP,tiSp khach 01 bO 10

2. Til t1\mgtAi li~u 05 chiee 25

3. Oia d\IDgcong van di, den 02 bO 2

4. May vi tinh ciSban (gbm ca ban may vi tinh va thiet bi hru 02 bO 26
di~n)
5. May in 02 chi& 14

6.May photocopy 03 ehiAt 270

7. May fax 01 ehiSe 7

8.May scan 01 chiSe 4

9. Di~n thoai c6 dinh (trong tnrong hop khang c6 h~ thAng 01 ehiee 0,3
tAng l1ai di~n tho~ nOibQ)
10.Cae thiet bi khac (neu can) 30

Phong Ranb ehinh VAn thll, Vin phong, Phong tang hqp
IV cua cO'quan, t6 ebu-c, ctO'D vi cip flnh (tinh cho 01 phong 249,3

lam viec)
1.BOban ghe hQP,tiSp khaeh 01 bi> 10

2. Til c1\IDg!Aili~u 04 chiee 20

3. Oia d\IDgc3ng van di, den 01 bQ 1

4.May in 01 chiSe 7

5. May ph,?toeopy 02 ehiec 180

6. May fax 01 ehiSe 7

7. M3ysean 01 chiec 4

8. Di~n tho~ cO c1pm(trong truang bqp khanS c6 h~ thOng 01 ehi8e 0,3
tOng c1Ai 4ien tho~ nQibQ)
9. CActhiet bi khac (neu can) 20
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TT Tieu chuin, 4inh muc
sa1uvng Muc gia tai da
taida (tri~u46ng)

V
Phong ti~p din, bOph'n mOt em. cua C<1quan, tA chile, 50,3
4011vi cAptinh (tinb cho 01 pbong lam vi~c)
1. BO han ~e hQP,tiep khach, lam viec 01 be;. 25

2. Tli d\Mgt!i li~u 01 chi& 5
3. Dien thoei cO dinh 01 chiec 0,3

4. CActhiet bi khac (n8u can) 20

Ghichu:
1. Cac thiet bi khac (neu cin) bao gam:
_May diBuhoa (trong tnrong hop khong e6 he thAng diBuhoa trung tam)
-Quat
- May sum
_Tli lanh (chi trang bi eho cac chuc danh tai cac Muc I, II, Phln A cua Phu luc II)
_May hliy tAi li~u (chi trang bi eho cac ehreedanh ~i cac Muc I, II, III, PhAnA va phong lam viec
tai cac Muc ITI, IV PhAn B Phu luc IT)
_May hut im (chi trang bi eho phong lam vi~eW M\1cIII Phin B Ph\11\1cIT)
_Cac thiet bi khac theo tfnh chAteong vi~e va nhu cAutlu.ret8 clla e(Jquan, t6 ehree,dan vi·
2. DAi vm mAytinh de ban va may tinh xach tay trang bi cho cae chrec danh quy dinh W M\le I
Phdn A Ph\l h,lcII: Can crenhu cAucong tAc,Chli tich Uy ban nhin dan cAptinh quyet dinh trang hi
mOtlo~i ho~e ea hai lo~i may.
3. Can cu ehuc nmg, nhi~m V\l, tinh chAteong vi~e, nhu cAuth\!'c te va khAnang ngan saeh Clla co
quan, t5 ehue, dan vi, Thli tnrOOgC(Jquan, t6 ehue, dan vi quyet dinh sA luqng, ehUng lofi may
moe, thiet hi van phong ph6 bien (bao gAmea cae thiet bi khae) de trang bi eho cae ehreedanh, can
bQ, eong ehuc va phong lam vi~c eua e(J quan, t6 ehtre, dan vi cho phil hqp; dang thm, chiu traeh
nhi~m tru6e phap l~t va quyet dinh trang bi may moe, thiet bi neu tren.
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Ph1}l,cm

, DJNH WC TRANG BJMAy MDC, THI:£T BI VAN PRONG
~~rfelllIBCi['J:j· .W AN PHONG HQI BONG NH.AN DAN, VAN PRONG iJY BAN

~rl<l_ ~N, THANH PH6, Till xA THUQC TiNH, THANH PH6
_ ......- QC TRUNG UONG; cAc CO QUAN CHUYEN MON
.....,)~'4~U~, IlUY(tN, THANH PH6, TIll xA THUQC TiNa,

--- HANH PH6 TRUNG UONG (gqi chung la huyfn)
(Ban hanh kem theo Quyit dinh s6 58/2015/QD-TTg

ngay 17 thang 11nlun 2015 cua Thu tutmg Chinh phu)

TT Tieu chuin, 4jnh muc
s6 hr9'llg Mile gia t6i da
t8i da (tri~ud6ng)

A
May mee, thiet b] vin phong ph6 biSn cho chtrc danh va
phon2 lam viec cua ehtrc danh
Bi thll', Pho B( thll' huy.n iy; Chi tjeh, Ph6 Chu tjch H~i

I
d6ng nhin din huy.n; Chu tjch, Ph6 Chu tjch iJy ban 69,5
nhin din huyfn, cac ehtrc danh tvang d1l'01lgva cae chile
danh co he s6 nhu cApcbile vu til 0.6 den 0.9

1
May moe, thiet bi vln phong ph6 biSn cho clnrc danh (tinh 39,S
cho 01 nguai)
1. BQban ghS ngAi lam vi~c 01 bQ 8

2. Iu dvng tai li~u 02 chi8c 10
3. May vi tfnh de ban (gam ca ban may vi tinh va thiet bi hru 01 bQho~c
di~n) ho~e may vi tfnh xach tay (ho~c thiSt bi di~n tti tuang 01 chiSc 13
duang)
4. May in 01 chi8c 7

5. Dien tho~ cAdlnh 02 chiSc 1,5

2
May m6c, thiSt bi vm phong ph6 bien cho pheng lam viec 30
Clla chuc danh (tlnh cho 01 oheng lam viec)
1. BQban gh8 hQP,tiep Wch 01 bQ 10

2. Cae thiet bi khac (neu cin) 20
May moc, thiSt bi vin phong pb6 bi~n Cllacan bq, cong

B ehilc va phong lam vi~e cua cO'quan, tAchile, dan vi cip
huven

Tnrlmg Ban Dang, Pbo Trlllmg Ban Dang, Cbu qch, Bi
tb1l'cae cloim tb~, Cbu tjch Uy ban MJt tr,n T6 quae, Pb6
B( th1l'cac 40an tb@,Cbanh Vin pbong, Pho Cbanh Vin

I
phong huyfn uy, Hqi dAng nhin diD, Uy ban Dbin din 23,3
huy~n, Tr1l'O'ngphong, Ph6 TrtrO'ng phong cO'quan
cbuyen mon cip buy~n, cae ehile danb t1l'ang clU'01lgva
cac chilc danh co h. s6 phll cip chilc V\l dUM 0,6; can bO,
cong ehtrc, vien cbllc khac (tinh cho 01 ng1l'Oi)

1. BQban gh~ ngAi lam vi~c 01 bQ 5



TT Tieu ehuln, "Inh mve
sA hrQ'll& Muc gia tAi eta
tAt". (tri~udang)

2. Ttl d\IIlg tai li~u 01 chiec 5.

3. May vi tinh d~ ban (gam ca ban may vi tfnh va thiet bi hru ·01 bQ 13
di~n)
4. Di~n thoai c6 dinh 01 ehiee 0,3

II
Phong lam vifc eua ea quan, ta ehlic, dan vi cAp hUYin 24,3
(doh eho 01 phong lam viic)
1. BQban ghe hQP,tiBpkhach 01 bQ 7

2. May in 01 ehiec 7

3. f)i~n thoai c6 dinh 01 chiec 0,3

4. Cac thiSt bi khac (neu can) 10

ill
Phong Banh chinh Vln thU' eua eo quan, ta chile, clan vi 216,3
eip haven (doh cho 01 phong lam viec)
1. BQban gh8 hQP, tiep khach 01 be) 7

2. T1.id\IIlg tai li~u 04 ehi& 20

3. Gia d\IIlg c6ng van di, den 01 be) 1

4. May in 01 ehiSc 7

5. May photocopy 02 chiec 150

6. May fax 01 ehiSc 7

7. May scan 01 chiec 4

8. Dien thoai c6 dinh 01 chiee 0,3

9. Cac thiSt bi khac (neu cAn) 20

IV
Phong ti~p din, bq phf,n mqt Clla cda ea quan, ta ch....c, 3S,3
dan vi cip huy~n (tfnh cho 01 phone: lam viec)
1. BQban ghe hQP,tiep khac~ lam vi~c 01 bQ 20

2. Ttl d\IIlg tAilieu 01 ehiSc 5

3. Dien tho~ c6 dinh 01 ehiec 0,3

4. Cae thiSt bi khac (neu cAn) 10

Ghichu:
1. Cac thiSt hi khac (neu cAn) hao gOm:
- May di~u hoa (trong wang hqp kh6ng c6 he th6ng di~u hoa trung tam)
- Qu~t
-May sum
- May huy tAili~u;May hut Am (chi trang hi cho phong lam viec ~i M\lc In, Ph!n B, Ph\ll\lc III)
~Cae thiet bi khac thea tinh chAteang viec va nhu ciu tb\lC t8 eua co quan, tA chue, dan vi·
2. CAncu chuc nang, nhi~m \'\1, tinh chAteOngviec, nhu cAuth\lC t8 va kh! ning ngan sach cua co
quan, to chuc, d(Jl1vi, Thu t11roog co quan, to ehuc, dan vi quy8t diM sA lUQ'Ilg,chUng lo~ may
m6c, thiet bi vAnphong phA bien (bao gbm ci cac thiet hi khae) de trang hi cho cae chuc danh, can
bQ,oong chue va phong lam viec cua co quan, to chuc, dan vi cho phil hqp; dOng thm, chiu tnich
nhi~mtruac phap lu~t v~quyet diM trang hi may m6c, thiet bi neu tren.



'IT Tieu chuin, dlnh m..rc
86 hrpg Mli'c gia t6i da
tBida (tri~ud6ng)

May moc, thiSt b] vin phong ph6 bi~n cho chti'c danh: Bi

A
thu, Pho Bf thtr Bang iiy xi; Chu tich, Pho Chu tich Hqi
dAngohio din xi, iry ban ohio din xii va cae chti'c danh
ttrong 4U'O'1lgva phong lam vi~e cua ehli'c danh

1
May m6e, thiet bi van phong phAbien eho chile danh (tinh eho 23,0
01 nzuoi)
1.BQban ghSngbi lam vi~e 01 bQ 5

2. Tu dung tai lieu 01 ehiSe 5

3. May vi tfnh de ban (gem ca ban may vi tinh va thiet bi luu 01 bQhoJe
dien) hoJe may vi tinh xach tay (hoJe thiet bi di~n tUwang 01 ehiSe

13
duane:)

2
May m6e, thiet b] van phong pho bien eho phong lam vi~e caa 10
chile danh (tinh eho 0lphon~ lam viec)
1.BQban ghShQP,tiSp khach 01 se 5

2. Cac thiet bi khac (neu cAn) 5

May moc, thiSt b] vin phong pbA bi~n cua can b{), cong
B ch.rc, vien chvc va phong lam viic cua ca quan, t6 ch..rc,

dan vjclp xi
I Can bO,cang Ch1fc,vien ebvc cApxi (tfnh eho 01 ngllOi) 16,0

1.BQban ghSng6i lam viec 01 bQ 3
2. May vi tinh de ban (gam ca ban may vi tinh va thiet bi 1uu 01 bQ 13
dien)

II
Phong lam vifc cua ca quan, tAch..rc,dan vi cip xi (tfnh 28,3
cho 01 Dhonl!lam vi~c)
1.BQban ghe hQp, tiSp khach 01 bQ 5

2. Ttl d\1'11gtili li~u 02 ehiec 6

2. May in , 01 chi& 7

3. Di~n tho~ c6 dinh 01 ehiSc 0,3
4. Cae thiSt bi khae (nSu dn) 10

III
Phong Hanh chinh Vin thll' cua crr quan, ta chvc, dan vi 113,3
cApxi (tfnh cho 01 phonl! lam vi~c)
1. BQban ghS hQp,tiSp khach 01 bQ 5

2. Til d\1'11gtili li~u 03 chi& 9



TT Tieu chuAn, ctinh mllc
S61~Q'Ilg M1I'c gia tai Cia
tai da (tri~ud6ng)

3. Gia d\lDgceng V&1 di, d~n ';-01bO 1

4. May in pi chi~c 7

5. May photocopy C)1, chi&: 60

6. May fax 01 cruee.: - 7.. 0' ..-'

7. May scan 01 chiSe 4

8. Di~n thoai c6 dinh 01 chiSe 0,3

9. Cac thiet bi khac (neu cAn) 20

IV
Phong ti~p din, bq ph.n mqt cn cua ca quan, tA chllc, dan 28,3
vi cApxi (doh cho 01 phong lam vifc)
1.BO ban ghe hQP,tiep khach 01 bO 15

2. Tu dl,tIlgtAi li~u 01 chiec 3

3. Di~ thoai cOdinh 01 chiee 0,3

4. Cac thiet bi khac (nSu cAn) 10

Ghichu:
1. Cac thi8t bi khac (neu cAn)bao gAm:
_May di!u hoa (trong tnrong hop kheng c6 h~ thAng diBuhoa trung tam)
-Quat
- May sum
_Cac thiSt bi khac theo tinh chAt cong vi~c va nhu cAuthuc tS cua co quan, t6 chec, dan vi.
2. Can cu chuc omg, nhiem V\l, tinh chAt cOngviec, nhu cAuth\lC tS va khA nWlgngan sach cua ca
quan, t6 chuc, dan vi, Thu wOng co quan, t6 chuc, dan vi quySt diM s6 lUQ'Ilg,chUng lo~ may
m6c, thiSt bi vAnphong ph6 bien (bao gAmca cae thiet bi khac) de trang bi cho cac chuc danh, can
bQ, cOng chuc va phong lam viec cua ca quan, t6 chuc, dan vi cho phti hqp; dOng thai chiu, trach
nhi~m tnr6c phAp lu~t v! quySt dinh trang bi may m6c, thiSt bi n8u tr8n.


