
BO GlAD THONG vAN TAl
Cl)CYTE

s6:4t~ICYT-TCCB
VIv chuan bi bao cao lam viec
voi Doan thanh tra BQ NQi vu
v~ cong tac t6 chirc can bQ

CONG HOA xA HOI CHiT NGHiA VI~T NAM
fle)c l~p - Tv do - H,nh phuc

ne N9i, ngay.b1 thdng 6 niim 2016
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DS phuc vu cong tac thanh tra cua Doan thanh tra BQNQi vu vS cong tac
t6 clnrc can bQ (du kiSn vao tuAn dfiu thang 7 nam 2016), C\lCY tS yeu cfiu thu
tnrong cac don vi thuc hien ngay mQt sBviec sau day:

1. Chu§n b] c~c ne)i dung bao cao, phuc vI} Doan thanh tra ciia Be)Ne)i
VI}(Bao cao theo De cirong Cong van so 182/TTBNV-PBN cua Thanh tra BQ
NQi vu va cac bieu m~u kern theo Cong van sB 308/CYT-TCCB ngay 21/4/2016,
Cong van sB364/CYT-TCCB ngay 16/5/2016 cua C\lCY tS).

2. Ra soat ngay, dAy du ne)i dung v~ thanh tra tA chuc can be) theo
hU'6ng din cua Be) Ne)i VI},Cong van sA 195/CYT-TCCB ngay 15/3/2016;
Cong van sA 30S/CYT-TCCB ngay 2114/2016 cua CI}CY t~ (girl kern theo),
trong do t~p trung vitO cac ne)i dung chu y~u sau:

2.1 Ra sm11cong tac tuySn d\lng vien chuc. Vi~c tuySn d\lng vien chuc
phai theo dung quy dinh cua Lu~t Vien chuc; Nghi dinh sB 29/20121NB-CP
ngay 12/4/2012 cua Chinh phu. Vi~c tuySn d\lflg vien chuc thong qua hinh thuc
thi tuySn ho~c xet tuySn chi duQ'cthvc hi~n sau khi duQ'cC\lCY tS phe duy~t kS
ho~ch tuySn d\lng.

2.2 Ra soat, thvc hi~n nghiem cac quy dinh vS lao dQng hgp d6ng lam
cong tac chuyen mon nghi~p V\l t~i don vi (gQi chung Ie. Hgp d6ng lao dQng th@o
Nghi dinh 68/20001NB-CP, khong phai la vien chuc trong bien chS). Dam bao
sB lao dQng hgp d6ng lam cong tac chuyen mon nghi~p V\l n~m trong chi tieu
bien chS duQ'cgiao cua dan vi.

2.3 Ra soat cong tac b6 nhi~m, b6 nhi~m l~i cac chuc danh do don vi quan
ly, dam bao du diSu ki~n, tieu chu~n chuc danh, quy trinh thu 1\1ctheo quy dinh
(H6 sa b6 nhi¢m, b6 nhi¢m /gi cua timg nhan sv dong thimh quyin rieng va /zm
trong h6 sa can b(j).

2.4 Ra soat cong tac lUll tm, quan ly h6 sa vien chuc, hgp d6ng lao dQng,
bao dam dfiy du thrum phfin h6 sa vien chuc theo quy dinh cua phap lu~t (quySn
ly lich, sa ySu ly Hch, phiSu b6 sung ly Hch; hgp d6ng lam vi~c, hgp d6ng lao
dQng; quySt dinh tuySn d\lng, nang luong, nh~n xet danh gia cuBi nam, ke khai
tai san, van bkg, chUng chi, ban sao gi~y khai sinh co chUng thvc ... )



Truong hop dS xay ra sai sot, sai pham vS cong tac t6 chirc can bQ dS
Doan Thanh tra BQNQi vu chi ra va dS nghi kiem diSm lam ro trach nhiem, Thu
tnrong don vi hoan toan chiu trach nhiem theo quy dinh,

Cue Y tS yeu cAu cac don vi khAntruong thirc hi~n./.'f

Noi nh~n:
- Nhir tren;
- Luu: VT, TCCB.



BO GIAO THONG vAN TAl
C1}CYTE

S6:A~ ?/CYT -TCCB

VIv chuan bi phuc vu cong tac
thanh tra v€ cong tac t6 clnrc can
bo
. 1_~~~t~7 .
'J!}!}:r\),O;>:' 'KiIlh giri: Cac don vi true thuoc

CONG HOA XA HOI CHU NGHiA Vl¢T NAM
DQc l~p - Tl}.'do - H~nh phuc

---n« Nf)i, ngayA?thimg 3 nam 2016

Ngay 25111/2015, Be>tnrong Be>Ne>ivu ban hanh Quyet dinh s6 1796IQU-BNV
phe duyet "KS hoach thanh tra, kiem tra nam 2016 cua Be>Noi vu". Theo do se t6 chirc
thanh tra viec thuc hien cac quy dinh cua phap luat v€ quan ly bien che; s6 IUQ'Ilg
ngiroi lam viec trong cac don vi S\I nghiep cong lap; ky hop d6ng lao dong lam cong
tac chuyen mon; tuyen dung cong chirc; tieu chuan ngach va quan ly h6 sa cong chirc
cua co quan, don vi thuoc Be>Giao thong van tai;

Ngay 10/3/2016, Be>Giao thong van tai ban hanh Cong van s6 25021BGTVT
TCCB v€ viec yeu d.u cac don vi thirc hien cong vi~c ph\lc V\l cong tac thanh tra (gui
kern theo);

US ph\lc Vl,l cong tac thanh tra neu tren, C\lCY tS yeu c~u cac dan vi tr\fCthuQc
ra soat va th\fChi~n ngay cong vi~c v€ t6 chuc can bQnhu sau:

1. Ra soat cong tac tuy~n d\lng vien chuc thea hu6ng d~n t~i Cong van s6
697ICYT -TCCB ngay 3117/2014 cua C\lCY t~.

2. Ra soat v€ bien ch~ va s6 luqng nguai lam vi~c t~i don vi, bao dam vi~c
tuy~n d\lng vien chuc phai thuQc bien chS duqc cflP co th~m quy€n giao.

3. Ra soat cong tac b6 nhi~m, b6 nhi~m l~i cac chuc danh do don vi quan ly,
dam bao du di€u ki~n, tieu chu~n, quy trinh thu t\lCthea quy dinh (H6 sa b6 nhi?m, b6
nhi?m lc;zi cua timg nhcin S1!dong thanh quydn rieng va hru trang h6 sa cim bf))

4. Ra sm1tcong tac luu tm, quan ly h6 sa can bQ, bao dam d~y du thanh ph~n h6
sa can be>thea quy dinh cua phap lu~t (quySn ly lich, sa ySu ly lich, phiSu b6 sung ly
lich; hQ"pd6ng lam vi~c, hQ"pd6ng lao de>ng;quySt dinh tuy~n d\lng, nang luong, nh~n
xet danh gia cu6i nam, van b~ng, chUng chi, ban sao gi~y khai sinh co chUng th\fc ... )

5. Chu~n bi cac ne>idung bao cao d~ ph\lc V\l doan thanh tra cua BQNQi Vl,l.

C\lCY t€ yeu c~u cac don vi th\fChi~n ngay cac nQi dung tren.l ..-r
NO'inh(i.n:
- Nhutn~n;
- Luu: VT, TCCB.



BO GIAO THONG vAN TAl
Cl)CYTE

S6: ,b~ ICYT-TCCB

CONG HOA xA HOI CHU NGHiA VI:¢T NAM
DQc l~p - T1}'do - H~nh phuc

Ha N(Ji, ngay.t1thang 4 ndm 2016

"--:7..o,'~y Kinh giri: Cac don vi tnrc thuoc• ~, 'v
!f. ,f' '"

-:~~:.) t" Th~c hien Quyet dinh ~6 1796IQB-BNV n~ay 2511112015 cua B<)tnrong B<)6':Yf N<)ivu ve ,;,i~cphe duyet "Ke hoach thanh tra, kiem tra nam 2016 cua 1?<)N<)i vu";~r:J);' Cong van so 182/TTBNV-PBN ngay 5/4/2016 cua Thanh tra B<)Noi vu ve viec chum
. bi tien hanh thanh tra; Cong van s6 3983IBGTVT-TCCB ngay 111412016 cua B<)Giao

thong van tid v~ viec bao cao phuc vu cong tac thanh tra v~ cong tac t6 chirc can b<)
(giri kern theo).

B~ chuan bi lam viec voi Doan Thanh tra B<)N<)ivu, Cue Y tS dS nghi don vi
thuc hien cac nci dung sau:

1. ThlJc hi~n nghiem tilc n<)idung v~ thanh tra t6 chilc can b<)t~i Cong van s6
195/CYT -TCCB ngay 15/3/2016 cua Cvc Y tS va t~p trung VaGcac n<)idung:

- Ra soat, thlJc hi~n nghiem cac quy dinh vS s6 lm;mg nguai lam vi~c t~i don vi
(theo mvc 111.2Cong van s6 182/TTBNV-PBN).

- Ra soat, thlJc hi~n nghiem cac quy dinh vS lao d<)nghqp d6ng lam cong tac
chuyen mon nghi~p V\l t~i don vi. Bam bao s6 lao d<)nghqp d6ng lam cong tac chuyen
mon nghi~p V\l n~m trong chi tieu bien chS duqc giao cua don vi (theo mvc 111.3Cong
van s6 182/TTBNV-PBN).

2. Bao cao s6 IUQ'llgnguai lam vi~c, s6 lUQ'llgHqp d6ng lao d<)ng thea NB
68/2000/NB-CP (theo 3 bi~u s6: OlSN/2014; OlSN/2015; OlSN/2016)

3. Bao cao s6 IUQ'llglao d<)nghqp d6ng lam cong tilC chuyen mon nghi~p V\l
(Bi~u s6 2) va chfit luqng cong chilc, vien chilc, HBLB (Bi~u s6 3, 4)

(Baa caa thea nJ cuang kem thea C6ng van s6 182ITTBNV-P BN cua Thanh tra
B(JN(Ji v~ va cac biiu mJu kem thea C6ng van nay)

Truang hqp d~ xay ra sai sot, sai ph~m vS cong tac t6 chilc can b<)d~ Boan
Thanh tra B9 N9i V\l chi ra va d6 nghi ki~m di~m lam r5 tnich nhi~m, Thu truOng don
vi hoan toan chiu trach nhi~m thea quy dinh.

Cvc Y t€ d~ nghi cac don vi th\l'Chi~n kh:1n truang nghiem tilc cac n<)idung
tren. Gui bao cao v~ Cvc Y tS Giao thong v~n tai (qua Phong T6 chilc can b<)- Hqp tac
qu6c tS) b~ng van ban va file mSm VaGdia chi Email: tochuccanbo.cyt@mt.gov.vn
trU'(Yc ngay 29/4/2016 d6ng thai chu:1nbi cac tai li~u lien quan d~ lam vi~c v6i Boan
thanh tra./."(

VIv bao cao phuc vu cong tac
thanh tra v~ cong tac t6 chirc can
b<)

NO';nh~n:
- Nhu tren;
- LUll: VT, TCCB. --------
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CVC Y TE GTVT
Ten don vi: ...........................•.....

THONG Kit SO LIEU NGuilI LAM VIEC TRONG SUNGHIEP CONG LAp NAM 2014. ....
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Ten CO'

quan co
th~m

quy~n ban
hanh QD
thanh I~p
don vi
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Bien che" ~ve so
IO'Q11g
ngO'Oi

lam vi~c

Biiu s8 01SN/2014
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clnrc

vI} lanh

ngO'Oi
lam
viec

Bien
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~so
IO'Q11g
ngU'Oi
lam
vi~c

Bien chi; dO'Q'cgiao nam 2014 Co mat d~n ngay 31112/2014

6 7

DOll vi
DOll vi durrc. . ".
grao quyen
tl}'chii hoan

toan

chua
Ten don vi
Sl}'nghi~p

dO'Q'cgiao
quy~n tl}'
chu hoan

toan

A 'Tong so

Bien ch~
clnrc VI}
lanh d~o
ngO'Oi

lam vi~c

HQ'p
"dong lao
d{}ng

theo ND
68/20001
ND-CP

? ~

Tong so

HQ'p dAng
lao d{}ng
theo ND

68/2000IND
-cr

2 3

xcuor L~P BlED
(Ky, ho ten)

5 8 9 11 12

................ Ngay thang 4 nam 2016
THU TRUONG DON VI

(Ky ten, dong ddu)

Cach ghi biiu m§u thl}·c hi~n nhu' sau:
- Tai cQt 2: Ten don vi
- CQt 3,4: ghi r6 la don vi diroc giao quyen 1\I chu hoan toan hay chua duoc giao quyen tu chu hoan toano
- Tai cQt 5: ghi r6 ten co quan quyet dinh thanh l~p dan vi
- Tai cQt 6,7,8,9: ghi r6 bien ch~ diroc co quan co tham quyen giao nam 2014
Ghi thea quyet dinh giao hoac phan b6 cua cO'quan co th~m quy~n quy~t dinh giao bien ch~ nguai lam vi~c.
- T;;ticQt 10.11,12,13: ghi s6 bien ch~ co m~t d~n 31112/2014
- CQt 6 = 7 + 8; cQt 10= 11+ 12
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CVC Y TE GTVT
Ten don vi: .

THONG KE SO LI~U NGUelI LAM VI~C TRONG strNGHI~P CONG L~P NA.M 2015

Bi~u sa 01SN/2015

sa
T
T

1 2

Don vi durrc. . ".
grao quyen
tt}'chu hoan

toan

Don vi
chua

dugc giao
'"quyen tt}'

chii hoan
toan

Ten co
quan co
thim

quyin ban
hanh QD
thanh l~p
don vi

Bien chi diroc ~ao nam 2015

Tang sa

Bien chi
clnrc V1}
lanh d~o
nguot

lam vi~c

Bien che
'" Ive so

hrong
nguoi

lam vi~c

HQ'p
dAng lao
d{>ng

theo ND
68/20001
ND-CP

Co mat den ngay 31112/2015

? I-
Tong so

Bien
ch~
chec

v1} lanh
d~o

ngum
lam
viec

Bien
chiv~

lso
luqng
ngU'm
lam
vi~c

Ten don vi
st}'nghi~p

HQ'p dAng
lao d{>ng
theo ND

68/2000IND
-CP

3

NGUelI L~P BIEU
(Ky, ho ten)

4

each ghi urong tv Bi~u 1SN/20 14

5 6 7 8 9 10 11 12

................ Ngay thang 4 nam 2016
THU TRUONG DON VI

(Ky ten, dong ddu)
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CVCYTEGTVT
Ten don vi: .

Bi~u sa 01SN/2016

THONG KE so Ll¢U NGUOI LAM VI]J:C TRONG SV NGHI]J:P CONG L~P NAM 2014

Bien ch~ dU'Q'cgiao nam 2016 Co mat den ngay 3113/2016

Don vi Ten CO' Bien Bienquan co HQ'P ch~DO'I1vi d~Q'c chua Bien ch~ Bien che I. ' HQ'P dAngsa th§m " clnrc cheve
Ten don vi giao quyen dU'Q'cgiao clnrc V\l " I.

dong lao I. lao dQng" ve so soT Sl}'nghi~p t\l' chu hoan quy~n tl}' quyen ban ? I.
lanh dao hreng dQng Tang sa vu lanh

IU'Q'llg theo NDT hanh QD Tong so
theo ND d~otoan chu hoan

thanh l~p ngU'Ol ngU'Ol 68/20001 ngU'iri ngmri 68/2000IND
toan

don vi lam vi~c lam vi~c ND-CP lam lam -cr
vi~c vi~c

1 2 3 4 5 6 7 8 9 10 11 12 13

NGUOI L~P BIEU
(Ky, ho ten)

................ Ngay thang 4 nam 2016
THU TRUONG DON VI

(Ky ten, dong ddu)

each ghi nrong tu Bi~u 1SN/20 14



Cl}C Y TE GTVT
Ten don vi: · ········

Bi~u sa 02

THONG ICE SO LI~U LAO DONG HOP DONG LAM CHUYEN MON, NGHI~P Vl}
(Til 01101/2014 d~n 31/3/2016)

sa luong hop

Loai hQ1l Ti~n cong, ThOi han h~t dang dil ky
d" J.. ti~n hrong ghi hep da~g ghi trutrc do ciIng
ong CUOI Clnrc danh loai cong vi~c

Cdng vi~c ciIng ho~c trong hop trong hQ1l
TT Hq va ten Don vi lam vi~c chuyen men, dang co hi~u

ngU'Oiky dang cuai dang cuai (ngoai hQ1l Ghi chu
hop dang lao d" J..

nghi~p vy ll}'ctrong cung ho~c ciIng ho~c
ong CUOI

giai doan di]ng dang co hi~u dang co hi~u ciIng ho~c

thang ke ly'c ll}'c dang co hi~u
ll}'ctrong giai
doan thang ke

1 2 3 4 5 6 7 8 9 10

NGUO'I L~P BIEU
(Ky, ho ten)

................ Ngay thang 4 nam 2016
THU TRUONG DON VI

(Ky ten, dong ddu)



Ten dan vi: Bi~u sa 3

BAo cAo CHAT LUQNG CONG CUUC, VIEN CHUC, HC}P DONG LAO DQNG NA.M 2013
(Tinh d~n ngay 31112/2016)

T6ng Chia theo ngach (chirc
Chia theo trinh do dao tao Chia theo de)tu6is6 Trong do

danh ngh@nghiep)
bien
che Chuyen mon Chinh tri Tin hoc Ngoai ngii 0 Tit 50d~n 60 5 "~
(s6 -oS! on
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I- Z

A B I 2 3 4 5 6, 7 8 9 10 II 12 13 14 15 16 17 18 19 20 21 22 23 24 25 32 33 35 36 37 38

I Cong chirc

2 Vien chuc

3 Lao dong hqp d6ng

T6ng sa -Ghi chu: Moi dan vi chi co 01 cong chilc 18.thli truOng don VI

NGuilI L~P BANG
....................... , ngay thang nam 2016

Tho trU'o'ng drrn vi



DO'n vi: BiEW s6 4

. .
CO'du nhan ll}'c TAng s6 Bien ch~ HQ1)dang

a) TAng s6 Y, Bac sy
- Giao suo
- Pho giao sir
- TiSn s9 y hoc
- Thac S1y khoa
- Chuyen khoa II
- Chuyen khoa I
- Bac S1
- Y s9 lam cong tac di~u tri
b) TAng s6 DU'O'c
- Giao sir Duoc
- Pho giao sir Duoc
- TiSn s9 Diroc
- ThC;lCS1Diroc
- Chuyen khoa II DU'O'c
- Chuyen khoa I DU'O'c
- Diroc S1Dai hoc
- Duoc S1Trung hQclKTV duoc TH
- Duoc ta (so hoc)
c) TAng s6 Di~u dufrng
- TiSn s9 I ThC;lCS1 di~u dirong
- Dai hoc di~u dirong
- Cao dilng di~u duong
- Trung hoc di~u duong
- SO' hoc di~u dirong
d) Tang s6 Nfr hf sinh
- ThC;lCS1 hQsinh
- Dai hoc hQsinh
- Cao d~ng hQ sinh
- Trung hoc hQsinh
- SO' hoc hQsinh
e) Tang s6 Ky thuat vien Y
- ThC;lCS1KTV Y
5 Dai h9C KTV Y
- Cao dilng KTV Y
- Trung hoc KTV Y
- SO' hoc KTV Y
1) Tang sBHo lyl Ycong do BV quan ly

I g) Tang sB cac can bo khac:
- ThC;lCs11 Ti€n S1
- DC;lihQc
- Cao dilng
- Trung hQc
- SO' hQC
Tang cong

CHAT LUONG NHAN LUC Y TE DEN 3113/2016

NGuiJ'I L~P BANG
........... , Ngay thang nam 2016

THU TRUONG DON V1



BQ GIAO THONG V.~N TAl CONG HOA xA HOI CHU NGHiA VIET NAM, , ,

DQc I~p - Tt"rdo - H~nh phuc

Ha N(Ji, ngay II th¢.I'~"zt_-namA~Ot{;!.HH40N-G-V-:-A-N-TA""""
CONe; VL\N DEN

S6: 3~g3 IBGTVT- TCCB
VIv bao cao phuc vu cong tac thanh
tra vS cong tac t6 chirc can bQ

- Cac dan vi sir nghiep tnrc thuoc B9.

Tlnrc hien Quyet dinh s6 1796/QD-BNV ngay 25/1112015 cua Bl) tnrong B9
Nl)i vu phe duyet "KS hoach thanh tra, kiem tra nam 2016 cua Bl) Nl)i vu", ngay
05/4/2016, Thanh tra BQ NQi vu da: co Cong van s6 182/TTBNV-PBN dS nghi BQ
Giao thong van Utibao cao cac nQi dung thanh tra (xin gui kern thea).

DS co s6 1i~ut6ng hQPgiri Thanh tra Bl) NQi vu, Bl) Giao thong van tai dS nghi
cac co quan, dan vi thirc hien bao cao vS cong tac t6 chirc can bl) tai dan vi, giai doan
til 0110112014 dSn 3113/2016 thea DS cirong, BiSu miu kern thea Cong van s6
182/TTBNV -PBN, trong do hru y:

1. VS tinh hinh, co cftu t6 chirc (tai Muc 1 Cong van s6 182/TTBNV -PBN): Cac
ca quan, dan vi neu khai quat d~c diSm, tinh hinh, ca cftu t6 chll'c va vi~c phan cftp vS
cong tac t6 chll'c t~i dan vi minh.

2. VS can cll' phap ly (t~i Ml,lc 2 Cong van s6 182/TTBNV -PBN): Cac ca quan,
dan vi li~t ke cac van ban phap lu~t dugc ap dl,lngd6i vai cac nl)i dung thanh tra (van
ban Dang, Nha nuac, Bl) GTVT, bQ quan ly nganh ... ); cac van ban do cac ca quan,
dan vi ban hanh thea thfun quySn dS huang din d6i vai cac nl)i dung thanh tra (van
ban quy dinh vS diSu ki~n, tieu chuAn; trinh tv tuySn dl,lng, b6 nhi~m; phan cftp quan
ly can bl), h6 sa .. ,),

Bl) Giao thong v~ tai dS nghi cac ca quan, dan vi khAntruang thvc hi~n va gui
bao cao bfug van ban vS Bl) Giao thong v~ tai (qua Vl,l T6 chll'c can bl»), gui file
mSm vao dia chi email: caohien1310@gmail.com truac ngay 10/5/2016; d6ng thai,
chuAn bi cac tai li~u lien quan dS lam vi~c v6i Doan Thanh tra (lich lam vi~c C\l thS se
thong bao-sau).!.

Noi nh9-n:
- Nhu tren;
- BQ truOng (d~ baa caa);
- TT Nguy€n H6ng TruOng (d~baa caa);
- Luu: VT, TCCB (Hi6n).
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BONQIVV
THANHTRABQ

S6:jS~/TTBNV- PBN
,----: V/v clw~ bi ti~n~ thanh tra
60 GII-,O THONG V!\~J TAl....._ .....-. _,

C',_,·'~ VAN 8EN

CQNG HoA xA HQI CHU NGHiA VI~T NAM
f>Qcl~p - TV do - H~nh phuc

Ha N9i, ngay ~rthang 4 ndm 2016

Kinh giri: BQGiao thong v?n tai

,¥p-=~"""'~~,_.JKS hoach thanh tra nam 2016 cua Bo Noi vu dil duoc Bo
rr }I ~"'"n:rang !3~NQ<Vl,lphe d~y~t tai Quyet dinh s? 17?6/QE>-BNV ngciy ~Sllli20 15',
)- .r riJ de chuan bi tien hanh cUQCthanh tra (du kien dau thang 7/2016) ve viec thirc
Tftt1--1', hien cac quy dinh cua phap luat vS quan ly bien. chS cong chirc; s6 hrong ngu?,i
cJK U lam viec trong don vi sir n~hi~p cong l?p; tuyen dung cong ,chue; tieu chuan
/. /ng~ch cong clnrc; quan ly ho sa cong clnrc va viec ky hQ'Pdong lam cong tac
~ chuyen mon cua BQGiao thong van tai (BQGTVT) giai doan ill 01/01/2014 dSn '

3113/2016, Thanh tra BQNQi vu dS nghi BQGTVT chuan bi bao cao v€ cac nQi
dung thea dS cuang sau day:

I.Khai quat G~CGi~m, tinh hinh, cO'c§u ta chuc

- Neu khai quat d~e diSm, tinh hinh, ea c~u t6 chuc cua BQGTVT.

- Vi~c pharr c~p vS cong tac t6 chuc can bQcua BQGTVT.

II. Can crr phap Iy

- Neu cac van ban phap lu?t dugc BQGTVT ap d\lng d6i vai cac nQidung
thanh tra.

- Neu cae van ban dugc BQ GTVT va cae dan vi ban hanh dS huang dfuI ,
d6i vai cac nQi dung thanh tra.

III. V~ qu{m Iy bien ch~ cong chrrc trong cac GO'nvi hanh chinh; s3
hlC}'llgngllOi lam vi~c trong GO'llvi S1! nghi~p cong I~p; lao agng hgp dang
lam cong tac chuyen mon, nghi~p V\l

1.Bien ch~ cong chuc

- Can cu xac dinh bien chS cong chuc, l?p kS ho~ch bien chS cong chuc
hang nam va diSu chinh kS ho~ch bien chS cong chuc hang nam.

- Vi~c giao, pharr b6 va th\Ic hi~n bien chS cong chuc cua cac ca quan,
don vi hanh chinh (theo tUng nam trong giai do~ ill 01/01/2014 dSn 31/3/2016).

- Vi~c thvc hi~n hQ'Pd6ng lao dQng thea Nghi dinh s6 68/2000/NB-CP
trong cac don vi hanh chinh thuQc, trl,IcthuQc BQGTVT.



- Vi ~c thuc hien chS dQ thong ke, bao cao, kiem tra, thanh tra; giai quyet
khiSu nai, t6 cao vS quan ly bien chS cong chirc.

2. se hrgng nguiri lam vi~c trong don vi S\fnghi~p cfmg l~p

- S6 dan vi Sl,Inghiep cong l~pdiroc giao quyen tu chu hoan toan; s6 dan vi Sl,I
nghiep cong l~p chua duoc giao quyen tl,I chu hoan toan (dSnghi neu r5 ten dan vi).

- Can cir xac dinh s6 hrong nguoi lam viec, viec xdy dung dS anvi tri viec lam. .

- Viec qUIDly, pharrb6 so hrong ngiroi lam viec, co du vien chirc thea chirc
danh nghe nghiep; kSt qua thirc hien s6 hrong nguoi lam viec, s6 hrong lao dQnghop
d6ng thea Nghi dinh 68/2000/Nf)-CP cua cac dan vi Sl,Inghiep (theo tung nam trong
giai doan ill01/0112014 dSn31/3/2016).

- Viec th\IChi~n chS dQ th6ng ke, bao cao, cong tac ki@mtra, thanh tra va
giai quySt khiSu n~i, t6 cao va xu ly nhfrng vi ph~ v@quan ly s6 lugng ngum
lam vi~c.

3. Lao dQng hgp dBng hIm cong hic chuyen mon

a) S61ugng lao dQng hqp d6ng lam cong tac chuyen mon, nghi~p V\l trong
cac dan vi hanh chinh trl,Ic thuQc BQ GTVT giai do~ ill 01/01/2014 dSn
3113/2016 (th6ng kS tung nam).

b) S6 Im;mg lao dQng hqp d6ng lam cong tac chuyen mon V\l trong cac
dan vi Sl,fnghi~p thuQc, tn;rc thuQc BQ GTVT giai do~ tu 01/0112014 dSn
31/3/2016 (th6ng ke tUng nam).

IV. Vi~c th\fc hi~n cac quy dlnh v~ tuy~n dl}ng cong chuc

- S6 luqng, thm gian, dan vi thvc hi~n cac kY tuy@ndl:lI1gnam 2014, 2015,
dSn 3113/2016 (thi tuy@n,xet tuy@n,tuy@ndvng trong truang hqp d~c bi~t).

- Can cu, thfun quYSnva vi~c t6 chuc tuy@ndl:mg,trinh tl,Iillkhi chu§n bi
dSn khi thong bao kSt qua tuy@ndt_lllg,phan cong, tiSp nh~ nguai bung tuy@n,
th\IChi~n chS dQt~p Sl,I,huang din t~p Sl,I,b6 nhi~m ng~ch cong chuc (nQi dung
nay do dan vi thl,Ichi~n tuy@ndvng bao cao tUng kY C\l th@).

V. Vi~c thl}'chi~n cac quy dlnh cua phap lu~t v~ tieu chuin nghi~pVl}
cac ng~ch cong chuc

_ Neu s6 lugng cong chuc va ng~ch cong chuc hi~n gift (chi th6ng ke s6
luqng cong chucHillh d~o, quan ly ill0110112014dSn 3113/2016).

_Neu r5 vi~c dap Ung cac quy diM v@yeu cau trinh dQ thea tUng ng~ch
cong chirco

VI. Vi~c thl}'chi~n cong tac quan Iy hBsO'cong chuc
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- Viec phan cong trach nhiem hru gill h6 sa cong chirc cua cac dan vi
diroc phan c~p tnrc ti@pquan Iy h6 sa cong chirc.

- Viec t6 chirc trien khai thuc hien cac quy dinh v~ quan ly h6 so (l~p, b6
sung h6 sa cong chirc; thanh phan h6 sa cong chirc; m~u bieu, h~ thong s6 quan
ly h6 sa cong chirc; nghien ciru, SU dung h6 sa cong chirc; ti@p nhan, chuyen
giao h6 sa cong chirc; bao quan, ch@dQ bao mat, ch@dQ bao cao theo quy dinh),

VII. Danh gia chung va d~ xu~t, ki~n ngh]

1. Tv danh gia vS nhfrng Uti di@mva t6n tai, xac dinh nguyen nhan t6n tai.

2. Tv danh gia vS hhfrng thu~ lqi, kh6 khan trong qua trinh thvc hi~n.

3. BS ~t, ki@nnghi hoan thi~n ca ch@,chinh sach, phap lu~t c6 lien quan.

Thanh tra BQ Ne>iV\l dS nghi Be>GTVT chu§n bi bao clio va chi d~o cac
dan vi thue>c, tI'\Ic thue>c BQ xay dvng bao cao vS cac ne>i dung thue>c th~m .
quySn, th6ng ke theo cac bi@um~u gui kem theo cong van nay gui vS Thanh tra
Be>NQi V\l truac ngay 10/6/2016, d6ng thai chu§n bi cac tai li~u lien quan d@
lam vi~c vai Boan thanh tra (lich lam vi~c Cl,l thS se thong bao sau).

M9i chi ti@tdS nghi lien h~ vai ba Le Thi Bich Ng9c, Ph6 TruOng phong
Phong Thanh tra ne>iV\l kh6i Be>,nganh Trung uang, Thanh tra Be>Ne>iV\l, di~n
tho~i 04.37957083 ho~c 0915688617.

Thanh tra Be>NQivv tran tr9ng cam an sv ph6i hqp CllaBQGiao thong v~ tai./.

NO'inh~n:
- Nhutren;
- Vl,lTCCB Bo GTVT(d€ ph6i hgp); /
- Luu: VT, PBN (02b).

Q. CHANH THANH TRA
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