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CONG HOA xA HOI cnn NGHiA VI¥T NAM

BQc l~p - T1}'do - Hanh plnic

Ha N(Ji, ngay 16 thdng 02 8H£Zlrt·~IAO "!:_HONGVAN TAlcnN"r. v",N DEN ;

Can cu Ludt T6 chuc Chinh phil ngay 25 thdng 12 ndm 2001;

Thea dd nghi cua B(J truang B(J Tu phdp,

Chinh phu han hanh Nghi ainh vJ cap him sao tit s6 g6c, chung thuc him
sao tit han chinh, chung thuc chit kY va chteng thuc h9P d6ng, giao dich.

,.I

Chuang I
NHifNG QUY DJNH CHUNG

v1~~.../ f)i~u 1. Pham vi di~uchinhql,~ .
Nghi dinh nay quy dinh v8 thfun quyen, thu tuc c~p ban sao ill s6 g6c;

chimg thuc ban sao illban chinh; chirng thuc chfr ky; chirng thuc hop d6ng,
giao dich; gia tri phap ly cua ban sao duoc c~p ills6 g6c, ban sao diroc chirng
thirc ill ban chinh, chft kY diroc chirng thuc va hop d6ng, giao dich ducc
chirng thuc; quan ly nha mroc v8 chimg thvc.

f)i~u 2. Giiii thich til' ngfr

Trong Nghi dinh nay, nhfrng illngfr duai day duQ'chiSu nhu sau:

1. "C~p ban sao ills6 g6c" la vi~c co quan, t6 chuc dang quan ly s6 g6c,
can Cll vao s6 g6c dS c~p bfu"lsao. Ban sao ill s6 g6c co nQi dung dAy au,
chinh xac nhu nQi dung ghi trong s6 g6c .

.2. "ChUng thvc ban sao illban chinh" la vi~c co quan, t6 chuc co thfun
quy8n theo quy dinh t~i Nghi dinh nay can cu vao ban chlnh dS chUng thvc
ban sao la dUng vai ban chinh.

3. "Ch(mg thvc chfr kY" la vi~c co quan, t6 chuc co thb quy8n theo quy
diM t~i Nghi dinh nay chUng thvc chfr Icy trong gi~y to, van ban la chfr Icy cua
nguoi yeu c~u chUng thvc.



4. "Chirng thirc hop dAng, giao dich" 1avi~c co quan co thfun quyen thea
quy dinh tai Nghi dinh nay chirng thirc vS thoi gian, dia diSm giao k~t hop
dAng, giao dich; nang 1\Ichanh vi dan S\I,y chi t\I nguyen, chit kY hoac dau
diSmchi cua cac ben tham gia hop dAng,giao dich, .

5. "Ban chinh" 1anhtmg giay to, van ban do co quan, t6 chirc co thfun
quyen cApIan dAu,cAplai, cApkhi dang Icy lai; nhtrng giAytc, van ban do ca
nhan tv l~peo xac nh~ va dong dau cua eo quan, t8 chirc eo tkb quySn;..

6. "Ban sao" 1aban chup illban chinh hoac ban danh may co nQi dung
diy du, chinh xac nhir nQidung ghi trong s6 g8c.

7. "S6 g8c" la s6 do co quan, t6 chirc co thfun quyen l~p ra khi thirc hien
viec cap ban chinh thea quy dinh cua phap 1u~t, trong do co nQidung dfiydu,
chinh xac nhu ban chinh rna co quan, t6 chilc do da cAp.

8. "Van bim chUng th\Ic" 18. giay ta, van ban, hgp dAng, giao dich da
duQ'cchUngth\Ic thea quy dinh clla Nghi dinh nay.

9. "Nguai th\IChi~n chUng th\Ic" la TruOng phong, Pho TruOng Phong
Tu phap huy~n, qu~, thi xa, thanh ph8 thuQctinh; Chu ttch, Pho Chu ttch Uy
ban nhan dan xa, phuang, thi tr§.n;cong chUng vien clla Phong cong chUng,
Van phong cong chUng;vien chilc ngo~i giao, vien chilc lanh S\Icua CO'quan
d~i di~n ngo~i giao, CO'quan d~ di~n lanh S\Iva CO'quan khac dlIgc uy quySn
. th\IChi~n chilc nang lanh S\ICllaVi~t Nam a nu6c ngoai.

f)i~u 3. Ghi tri phap If ciia ban sao <lllQ'ccap tir sAg8c, ban sao <lU'Q'c
chung th1!c tir ban chinh, chii' Icy <lU'Q'cchung th1!c va hQ'P dang, giao dich
<lU'Q'cchung th 1!C

1. Ban sao duQ'Ccap ill s6 g8c co gia tri su d\lng thay cho ban chinh
trong cac giao dich, trir 1ruang hgp phap lu~t co quy dinh khac.

2. Ban sao duQ'cchUng th\ICill ban chinh thea quy dinh t~i Nghi dinh
nay co gia tri su d\lng thay cho ban chinh da dung dS d8i chiSu chUng thvc
trqng cac giao dich, trir 1ruang hgp phap 1u~tco quy dinh khac.

3. Chit Icy dugc chUng th\lc thea quy dinh t~i Nghi dinh nay co gia tri
chUngminh ngum yeu cftuchUngth\ICda Icy chfr kY do, la can etc dSxac dinh
trach nhi~m clla ngum,kY v8 n9i dung ella giay ta, van ban.

4. Hgp d6ng, giao dich duQ'cchUng th\ICthea quy djnh cua Nghi dinh'
nay co gia tri chUng cu chUngminh vS thai gian, dia diSm cac ben da:Icy kSt
hgp. dang, giao dich; nang 1\Ichanh vi dan S\I,y chi tl;r nguy~n, 'chit kY ho~c
dau diSmchi Cllacae ben tham gia hgp dfmg, giao dich.
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f)i~u 4. Th§m quySn va trach nhi~m cap ban sao tir sA g8c

1. Co quan, t6 chirc dang quan ly s6 g6c co thfun quyen va trach nhiem
c~p ban sao ill sa g6c thea quy dinh tai Nghi dinh nay, tnr tnrong hop phap
lu~t co quy dinh khac.

2. Vi~c cApban sao ill s6 g6c dtroc thirc hien dang thai voi viec cApban
chinh hoac sau thai di@mcApban chinh.

f)i~u 5. Th§m qUYSnva trach nhi~m chimg thl}'c

1. Phong Tu phap huyen, quan, thi xii, thanh ph6 thudc tinh (sau day goi
chung la Phong Tu phap) co thfun quyen va trach nhiem:

a) Chung thirc ban sao illban chlnh cac gi~y to, van ban do co quan, t6
chirc co tham quyen cua Vi~t Nam; co quan, t6 chirc co thfun quyen cua mroc
ngoai; co quan, t6 clnrc co th&mquyen cua Vi~t Narn lien k~t vcri co quan, t6
chuc co th&mquySn cua nuoc ngoai cApho?c chUng nh~;

b) ChUng thgc chii'kY trong cac giAyta, van ban;

c) ChUng thgc chii' kY cua ngum dich trong cac giAyta, van ban tir ti~ng
nucrc ngoai sang ti~ng Vi~t, tir ti~ng Vi~t sang ti~ng nucrc ngoai;

d) Cht'rng thgc hgp d6ng, giao dich lien quan d~n tai san la dQng san;

d) Cht'rng thgc van ban thoa thu~ phan chia di san, van ban khai nh~ di
san rna di san la dQng san.

TruOng phong, Pho TruOng phong Tu phap thgc hi~n chUng thgc cac
vi~c quy dinh t~i Khoan nay, kY chung thgc va dong dAucua Phong Tu phap.

2. -Oy ban nhan dan xii, phuOng, thi trAn (sau day gQi chung la Uy ban
nhan dan c~p xii) co thfim quYSnva trach nhi~rn:

a) Cht'rng thgc ban sao ill ban chinh cac gi~y ta, van ban do co quan co
thb quYSncua Vi~t Nam cApho~c chUng nh~;

b) Cht'rng thgc 'chii' kY trong cck gi~y ta, van ban, tnT vi~c ch(mg thge
chii' kY ngum dich;

c) Cht'rng thgc hgp d6ng, giao (Iich lien quan d~n tM san la d9ng san;

d) ChUng thgc hgp d6ng, giao dich lien quan dSn thgc hi~n cac qUYSn
cua ngum su d\lIlg d~t thea quy dinh cua Lu~t E>~tdai; .

d) ChUng thvc hgp d6ng, giao dich vS nha a thea quy dinh cua Lu~t Nha a;
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e) Chimg thirc di chuc;

g) Chimg thuc van ban tir ch6i nhan di san;

h) Clurng thuc van ban thea thuan phan chia di san, van ban khai nhan di
san rna di san la tai san quy dinh tai cac DiSm c, d va d Khoan nay.

Chu tich, Pho Chu tich -Oyban nhan dan cap xa thirc hien kY chirng thirc
va dong dau cua -Oyban nhan dan cApxa,

3. Co quan dai dien ngoai giao, Co quan dai dien lanh su va Co quan khac
dircc uy quyen thuc hien chirc nang lanh sir cua Vi~t Nam a mroc ngoai (sau
day goi chungla Co quan dai dien) co tham quyen va trach nhiem clnrng thirc
cac viec quy dinh tai cac DiSrn a, b va c Khoan 1 DiSu nay. Vien chirc ngoai
giao, vien chirc lanh sir kY chimg thuc va dong dau cua Co quan dai di~n.

4. Cong chUng vien co thfun quYSn va trach nhi~m chUng thgc cac vi~c
quy dinh t~i DiSrn a Khoan 1, DiSm b Khoan 2 DiSu nay, kY cht'rng thgc va
dong dAu cua Phong cong chUng, Van phong cong cht'rng (sau day gQi chung
la t6 c~uc hanh nghS cong cht'rng).

5. Vi~c chUng thgc ban sao tir ban chinh, chUng thvc chii kY, chUng thgc
hgp dAng, giao dich lien quan dSn tai san la dQng san, chUng thgc di chuc quy
djnh ~ DiSu nay khong ph\! thuQc vao nm cu trU cua nguOi yeu c§.uchUng fugc.

, ' ,
6. Vi~c chUng thgc cac hgp dong, giao dich lien quan den quyen cua

nguai su d\lllg ddt duQ'c thgc hi~n t~i -Oyban nhan dan cdp xa noi co ddt. Vi~c
cht'rng th\lC cac hgp dAng, giao dich lien quan dSn nha a duQ'c th\lC hi~n t~i -Oy
ban nhan dan cdp xa nm co nha.

f)i~u 6. Trach nhi~m cua CO' quan, tAchuc ti~p nh,n ban sao

1. TruOng hgp phap lu~t quy dinh nQp ban sao thi co quan, t6 chuc co
trach nhi~m tiSp nh~ ban sao, khong duQ'c yeu c§.u ban sao co chUng thgc
nhung co quySn yeu c§.uxUdt trmh ban chinh dS dBi chiSu. NguOi dBi chi@uco
trach nhi~m xac nh~ tinh chinh xac cua ban sao so vai ban chinh.

2. Co quan, t6 chuc tiSp nh~ ban sao duQ'c cdp til s6 gBc, ban sao co
chUng th\lc thi khong duQ'c yeu c§.u xudt trinh ban chinh, trir truOng hgp co

'\ ' '\ ,
can cu ve vi~c ban sao gia m~o, bat hgp phap thi yeu cau xuat trinh ban chinh.", , , '\ ,
de doi chieu ho~c tien hanh xac minh, neu thay can thiet.

f)i~u 7. ThOi h~n th1}'chi~n yeu c~u chUng th1}'c

ThOi h~ thgc hi~n yeu c§.u chUng th\}'c phai duQ'c bao dam ngay trong
ngay co quan, t8 chuc tiSp nh~ yeu c§.uho~c trong ngay lam vi~c ti@ptheo,
nSu tiSp nh~ yeu cAu sau 15 gia; trir truOng hgp quy dinh t~i cac DiSu 2f, 33
va DiSu 37 cua Nghi diM nay.
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Di~u 8. Quy~n, nghia vI}ciia ngU'Oiyeu cAu chirng thuc

1. Nguoi yeu c~u chirng thuc co quyen yeu c~u chirng thuc tai b~t Icy ca
quan, t6 chirc co thfun quyen nao thuan ti~n nhat, trir tnrong hop quy dinh tai
Khoan 6 DiSu 5 cua Ngh] dinh nay. Trong tnrong hop bj tir ch6i chirng thuc
thi co qUYSnyeu c~u co quan, t6 chirc illch6i giai thich ro ly do bfuIg van ban
hoac khieu nai thea quy dinh cuaphap lu~t.

2. Ngiroi yeu c~u chimg thirc phai chiu trach nhiem vS nQi dung, tinh
hop l~, hop phap cua gi~y to, van ban rna minh yeu c~u clnrng thuc hoac xu~t
trinh khi lam thu tuc chirng thirc thea quy dinh cua Nghi dinh nay.

Di~u 9. Nghia V1;I, quy~n cua ngU'Oithl}'c hi~n chUng thl}'c

1. Bao dam trung thgc, chinh xac, khach quan khi thvc hi~n chling thl)'c.

2. Chiu trach nhi~rn truac phap lu~t vS vi~c chung thl)'c cua rninh.

3. Khong dugc ch(mg thvc h9]) d6ng, giao dich, ch(mg thvc chfr kY co
lien quan den t~d san, lqi ich cua ban than minh ho~c cua nhung nguai than
thich la vg ho~c ch6ng; cha my de, cha my nuoi; cha my de, cha my nuoi cua
vg ho~c ch6ng; con de, con nuoi, con dau, con rS; ong, ba; anh chi em ruQt,
anh chi em ruQt cua vg ho~c chAng; chau la con cua con de, con nuoL

A. Tu ch6i chUng thvc trong cac truang h9]) quy dinh t?i cac BiSu 22, 25
va DiSu 32 cua Nghi dinh nay.

5. Yeu c~u co quan, t6 chilc, ca nhan co lien quan cung c~p thong tin c~
thiSt dS xac rninh tinh h9]) phap cua gi~y ta,van ban yeu cAuch(mg thvc.

6. L~p bien ban t?ffi gift, chuySn co quan nha nuac co thAm quYSnxu ly
theo quy dinh cua phap lu~t d6i vai gi~y ta,van ban yeu cAuchUng th\fc dugc
c~p sai thb quySn, gill m?o ho~c co nQi dung quy dinh t;;t.iKhoan 4
BiSu 22 cua Nghi dinh nay.

7. Huang dftn nguai yeu cAuchUng thvc b&sung h6 so, nSu h6 sa chUng
th\1c chua dAy du ho~c huang dftn nQP h6 sa dSn ca quan co. thb quYSn
chUng th1JC,nSu nQp h6 so khong dUng ca quan co thb quySn.

Trong truOng h9]) illch6i chUng th1JC,nguai th1JChi~n chUng th1JCphai
giai thich ro ly do bfuIg van ban cho nguai yeu cAuchUng th1Jc.

BiSu 10. fija tti~ni chung thl}'c

1. Vi~c chUng th\1c dugc th1JChi~n t;;t.itrv sa co quan, t& chilc co thArn
quYSn chUng thvc, trU wOng h9]) chUng th1JCdi chuc, chUng th1JCh9]) d6ng,
giao dich, chUng th1JCchfr ky rna nguai yeu cAu chUng thl)'c thuQc di~n gia
ySu, khong thS di l;;t.idugc, dang bi t~ gift, t?ffi giam, thi hanh an ph;;t.till
ho~c co ly do chinh dang khac.
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2. Khi thirc hien chirng thuc phai ghi ro dia diSm chirng thuc; tnrong hop
chtmg thuc ngoai tru sa phai ghi ro thai gian (gic, phut) chirng thuc.

3. CO'quan, tA clnrc thuc hi~n chimg thirc phai ba tri nguoi tiSp nhan yeu
cAu chimg thirc cac ngay him vi~c trong tuan; phai niem ySt cong khai lich
lam viec, thAm quyen, thu tuc, thoi gian giai quyet va l~ phi, chi phi clnrng
thirc tai t1'\1sa cua ca quan, tA chirc.

Di~u 11. Ti~ng noi va chtr vi~t dung trong chung thuc hQ'PdAng, giao djch

TiSng noi va chfr viSt dung trong chirng thirc hop d6ng, giao dich la tiSng
Vi~t. Truong hop nguoi yeu cAu chimg thirc khong thong thao tieng Vi~t thi
phai co nguoi phien dich.

Di~u 12. LOi chUng

1. Lai chUng la nQi dung b~t bUQccua Van ban chUng th\lc.

2. Mau loi chUng ban hanh kern thea Nghi dinh nay bao g6m:

a) Lai chUng chUng th\lC ban sao illban chinh;

b) Lai chUng chUng thvc chfr kY bao g6m: Lm chUng chUng thlJCchii kY
cua mQt nguoi trong mQt gifty to, van ban; Loi chUng chUng thvc chit kY cua
nhlSu nguoi trong mQt gifty to, van ban; Lm chUng chUng thvc diSm chi; Loi
chUng chUng thvc trong wOng hgp khong thS kY, diSm chi duQ'c;

c) Loi chUng chUng thvc chfr kY ngum dich;

d) Lm chUng chung thvc hgp d6ng, giao dich bao g6m: Loi chUng chUng
thvc hQ'PdAng, giao dich; Loi chUng chUng thvc van ban th6a thu?n phful chia
di san; Lm chUng chUng thvc van ban khai nh~ di san; Lm chUng chUng
thvc di chuc; Lm chUng chUng thvc van ban illchai nh?n di san~

Di~u 13. Sa chUng th1}'cva sa chUng th1}'c

1. sA chUng thvc dting' dS thea doi, quan If cac vi~c da:chUng thvc tliJ.icO'
quan, tA ch(rc thvc hi~n chUng thvc. sA chUng thvc duQ'c viSt lien tiSp thea
th(r tv timg trang khong dUQ'cb6 trang, phai dong dAu giap lai til trarig dAu
dSn trang cuM sA va thvc hi~n thea rung nam. Khi hSt nam phai thv~ hi~n
khoa sA va thang ke tAng sa vi~c chUng·thvc da: thvc hi~n trong nam; ngum
icy chUng thvc xac nh?n, kY, ghi ro hQten va dong dAu.

2. sa chUng thvc 1ft s6 th(r tv ghi trong sA chUng thvc, kern thea quyen
s6, nam th\lChi~n chUng thvc va kY hi~u lo~i vi~c chUng thvc. sf, th(r tv trong
s6 chUng thvc phai ghi lien t\lc tir s6 01 cho dSn hSt nam, truang hqp chua hSt
nam rna su d\lng sang sA khac thi phru. lAy s6 thu tv tiSp thea cua s6 truac,
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khong diroc ghi ills6 01. D6i voi sAdiroc su dung tiSp cho nam sau thi tnrong
hop chimg thirc dAu tien cua nam sau se ghi b~t dAutil s6 01, khong diroc lay
tiSp s6 thir ttl cu6i cling cua nam tnroc.

86 ghi trong van ban chirng thirc la s6 nrong irng voi s6 chirng thirc da
ghi trong sAchtrng thirc.

3. Trong tnrong hop co quan, tA chirc thuc hien chimg thirc da irng dung
cong nghe thong tin van viec chirng thirc thi phai bao dam dAy du nQi dung
thea miu s6 chtrng thirc ban hanh kern thea Nghi dinh nay. Dinh ky hang
thang, co quan, tA chirc thirc hien chirng thuc phai in va dong thanh s6, dong
dau giap lai; dSn hSt ngay 31 thang 12 hkg nam thi ghep chung thanh 01
(mot) s6 clnrng thvc thea tung lo~i vi~c chUng thvc da thvc hi~n trong 01
(m9t) nam. Vi~c l~p sf" ghi s5 chUng thgc va kh6a sf, duQ'cthgc hi~n thea quy
dinh t~i Khoan 1 va Khoan 2 Di@unay.

4. Miu s6 chUng th!Jc ban ha..ll..lJ.kern thea Nghi din.lJ.nay bao g6m:

a) S6 chUng thvc ban sao illban chinh (SCTIBS);

b) S6 chUng thvc chfr kY, chUng thvc di@mchi (SCT/CK,DC);

c) S6 chUng thvc chfr kY ngum dich (SCT/CKND);

d) S6 chUng thvc hgp d6ng, giao dich (SCTIIID,GD).

Di~u14.Ch~ dQhru trfr

1. S6 chUng thvc la tai li~u hru tm cua Nha nuac, duQ'cbao quan, lUlltm
vinh viSn t~i tIV sa ca quan, t6 chuc thvc hi~n chUng thvc. '

2. D5i 'vai vi~c chUng thvc chfr Icy va chUng thvc chfr Icy nguai dich, ca
quan, t6 chuc thvc hi~n chUng thvc phai hil.l m9t ban giay ta, van ban da
chUng thvc; thai h~n lUll trfr la 02 (hai) nam. Trong truang hqp chUng thvc
chfr kY cua ngum tiSn hanh giam dinh trong van ban kSt lu~ giam dinh tu
phap, chUng thvc ban sao til ban chinh thi khong lUlltrfr.

3. Bdi v6i vi~c chUng thgc hgp d6ng, giao dich, co quan thlJc hi~n chUng
thvc phai lUllm9t ban chfnh hgp d6ng, giao dich kern thea h6 sa; thm h~ lUll
tm la 20 (hai muai) nam.

4. Ca quan, t6 chuc thlJc hi~n chUng thvc khong duQ'cthu 1~phi, chi phi
khac d5i vai van ban chUng thvc lUll'tm quy dinh t~i Khoan 2 va Khoan 3
Di@unay; co trach nhi~m bao quan, luu trfr s6 chUngth\ICva van ban chUngtlwc.

5. Vi~c tieu huy van ban chUng thvc khi hSt thm h~ lUll trfr dUQ'cth\Ic
- hi~n thea quy dinh cua phap lu~t v@luu tm.
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I>i~u 15. L~ phi clnmg th1}'c,chi phi khac

1. Nguoi yeu cAu chimg thirc tai Phong Tu phap, Uy ban nhan dan c§.p
xli, CO'quan dai dien phai nQp l~ phi clnrng thuc thea quy dinh cua phap lu~t.

2. Mire thu l~ phi, chS dQ thu, nQP, quan ly, sir dung 1~phi chirng thuc
duoc thuc hien thea quy dinh cua phap lu~t.

3. Trong tnrong hop nguoi yeu cAu chirng thuc de nghi co quan thuc
hien chimg thirc in, chup, danh may gi§.y to, van ban thi phai n9P chi phi dS
thirc hien vi~c do.

o trong mroc, rmrc trAn chi phi do Uy ban nhan dan tinh, thanh phB true
thuoc Trung uong (sau day goi chung la Uy ban nhan dan cap tinh) quy dinh
tren co so thuc tS cua dia phuong; a mroc ngoai, rmrc chi phi do"Truong CO'
quan dai dien quy dinh tren co so thirc tS cua dia ban.

Cheong IT
cAPBAN SAO TU s6 G6C, CHUNG THVC BAN SAO TU BAN CHINH,

CmJNG THVC cHiJKY

Muc1
cAPBAN SAO TU s6 G6C

n'" 16 C' h" tA h' , " " " J. b"'· t' A J.vleu . a nan, 0 c U'C co quyen yeu cau cap an sao U' so goc

1. Ca nhan, t6 chuc duQ'cc§.pban chinh.

2. Nguoi d~i di~n thea phap 1u~t, ngum d~i di~n thea uy quyen cua ca
nhan, t6 chuc duQ'cc§.pban chinh.

3. Cha, my, con; VQ',chang; anh, chi, em ruQt; nguoi thira k~ khac cua, ,
nguoi duQ'c cap ban chinh trong truang hqp nguoi do dli chet.

f)i~u 17. Thti t1}ccip ban sao tir sa gBc

1. Ngum yeu cAu c§.pban sao tir s6 gBc phai xu§.t trinh ban chinh ho~c
ban sao co chUng th\lc Gi§.y chUng minh nhan dan ho~c HQ chiSu con gia tri
sir dl;lligdS nguoi tiSp nh~ ~6sO'kiSm tra.

Trong truang hqp nguoi yeu cAu c§.p ban sao tir s6 g5c 1a nguoi duQ'c
quy diM t~i Khoan 2 va Khoan 3 DiSu 16 cua Nghi diM nay thl phfli xu§.t, ,
trinh giay to chUng minh quan h~ v6i ngum duQ'ccap ban chinh .

., ., , ." "
2. CO'quan, to chuc can cu VaGso goc de cap ban sao cho nguOi yeu cau;

nQi dung ban sao phai ghi thea dUng nQi dung dli ghi trong s6 g5c. Truang
hqp khong c6n 1uu trfr duQ'c s6 g5c ho~c trong s6 g5c khong co thong tin vS
nQi dung yeu cAu c§.pban sao thi cO'quan, t6 chuc co trach nhi~m tra 1mbfuIg
van ban cho nguoi yeu cAu.
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3. Truong hop nguoi yeu cAucfip ban sao ill s6 g6c girl yeu cAuqua biru
di~n thi phai girl kern theo ban sao co clnrng thtrc gifiy to quy dinh tai Khoan 1
DiSu nay, 01 (mot) phong bi dan tern ghi ro ho ten, dia chi ngiroi nhan cho ca
quan, t6 chirc cfip ban sao.

4. Thai han cApban sao ill s6 g6c dtroc thirc hien theo quy dinh tai DiSu 7
cua Nghi dinh nay. Trong tnrong hop yeu cAucfip ban sao ill s6 g6c duoc girl
qua biru dien thi thai han duoc thuc hien ngay sau khi co quan, t6 chtrc nhan
du h6 sa hop l~ theo d~u biru di~n dSn.

M1J.C2
CHUNG THVC BAN SAO TV BAN CHINH

f)i~ll 18. Gi~y to', van ban lam CO'sO' d~ chirng thl}'c ban sao tir
ban chinh

1. Ban chinh gi~y to,van ban do ca quan, t6 chirc co thArnquyen c~p.

2. Ban chinh gifiy to, van ban do ca nhan tv l~p co xac nhan va dong dfiu
cua co quan, t6 chirc co thfun quySn.

f)i~ll 19. Trach nhi~m cua ngU'Oi yell cAll chthtg thl}'c ban sao va
ngU'Oithl}'Chi~n chung thl}'c ban sao tir ban chfnh

1. Nguai yeu cAuchUng thlJc ban sao phai chiu trach nhi~rn vS nQi dung,
tinh hgp l~, hgp phap cua ban chinh gifiy to, van ban dung lam co sa dS chUng
thlJc ban sao; khong duQ'cyeu cAuchUng thlJc ban sao tir ban chinh gifiy to,
van ban quy dinh t~i DiSu 22 cua Nghi dinh nay.

2. Nguai thlJc hi~n chUng thlJc chiu trach nhi~rn vS tinh chinh xac cua
ban sao dUng vOi ban chinh.

f)i~ll 20. ThiI t1J.CchUng thl}'c ban sao tir ban chfnh

1. Ngum yeu cAu chUng thlJc phai xu~t trinh ban chinh gifiy to, van ban
lam co sa dS chUng thlJc ban sao va ban sao cAnchUng thlJc.

Trong truOng hgp ban chinh gifiy to, van ban do ca quan, t6 chuc co
thfun quySn cua nuoc ngoai c~p, cong chUng ho~c chUng nh~ thi phai duQ'c
hgp phap hoa lanh SlJ theo quy djnh cua phap lu~t truoc khi yeu cAu chUng
thlJc ban sao; trir truOng hgp duQ'crniSn hgp phap hoa lanh SlJtheo diSu uoc
qu6c ts rna Vi~t Narn la thanh vien ho~c theo nguyen t~c co di, co l?i.

2. TruOng hgp ngum yeu cAuchUng th\!'c chi xu§.t trinh ban chinh thi co
quaD, t6 chuc tiSn hanh ch\lp illban chinh dS th\fChl~n chung thlJC,trir truOng
hgp co quan, t6 chuc khong co phuong ti~n dS ch\lp.
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3. Nguoi thirc hien chirng thirc kieID tra ban chinh, dBi chieu voi ban sao,, ,.
nsu nQi dung ban sao dung vei ban chinh, ban chinh giay to, van ban khong
thuQc cac tnrong hop quy dinh tai. DiSu 22 cua Nghi dinh nay thi thirc hien
chtrngthtrc nhu sau:

a) Ghi dAydu Ioi chirng chimg thuc ban sao illban chinh thea mfiu quy dinh;

b) Ky, ghi ro ho ten, dong dAucua co quan, t6 chirc thuc hien clnrng thirc
va ghi vao s8 clnrng thuc,

U6i voi ban sao co ill 02 (hai) trang tro len thi ghi Uri chimg vao trang
cuai, neu ban sao co ill02 (hai) to tro len thi phai dong d~u giap lai.

Mdi ban sao duoc chimg thirc ill IDQtban chinh gi~y to, van ban hoac
nhieu ban sao dtroc chirng thuc illD;lQtban chinh gi~y to, van ban trong cling
IDQtthoi diem dUQcghi IDQts6 chimg thuc,

f)i~u 21. Gia han thM gian clnrng tlnrc ban sao tir ban chinh

UBi voi tnrong hop cling mQt luc yeu c~u clnrng thirc ban sao ill nhieu
loai ban chinh gi~y to, van ban; ban chinh co nhiSu trang; yeu c~u sa IUQ1lg
nhiSu ban ~ao; nQi dung gi~y to, van ban phuc t~p kho kiem tra, dai chieu rna
co quan, to chilc th\Ic hi~n chUng th\Ic khong the dap Ung dUQCthai h~n quy
dinh t~i DiSu 7 eua Nghi diM nay thi thai h~ chUng th\Ic dUQckeo dai them
khong qua 02 (hai) ngay laID vi~c ho~c co the dai han theo thoa thu~ b~g
van ban v6i ngucn yeu c~u chUng thvc. .

f)i~u 22. Ban chinh gi§y to', van ban khong oU'Q'cdung lam CO' sO-d~
chrrng th\fc ban sao

1. Ban chinh bi tAyxoa, sua chua, them, bOt nQi dung khong hgp l~.

2. Ban chinh bi hu hong, Cllnat, khong xac diM dUQcnQi dung.

3. Ban chinh dong d~u m~t cua co quan, t8 chuc co thftm quySn ho~c
khong dong d~u m~t nhung ghi ro khong dUQcsao ch\1p.

4. Ban chinh co nQi dung trai phap lu~t, d~o duc xa hQi; tuyen truySn,
kich dQng chien tranh, chang che dQ xa hQi chu nghia Vi~t Nam; xuyen t~c
lich su cua dan tQc Vi~t Nam; xuc ph~ danh dV, nhan phAro, uy tin cua ca
nhan, t6 chuc; vi ph~ quySn cong dan.

S. Ban chinh do co quan, t6 chilc co thftm quySn cua nuac ngoai c~P'
cong chUng ho~c chUng nh~ chua dUQchgp phap hoa lanh S\I thea quy dinh
~i Khoan 1 BiSu 20 cua Nghi dinh nay.

6. Gi~y to, van ban do ca nhan 1\I l~p nhung khong co xac nh~ va dong
d~u cua co quan, t6 chuc co thftm quySn.
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M\lc3
cause rmrc COO KY

f)i~u 23. Trach nhi~m ciia ngtrrri yeu c§u clnmg tht}'c chii' Icy va
nguiri thuc hi~n chirng thuc chii' ky

1. Ngiroi yeu cAuclnrng thuc chfr kY phai chiu trach nhiem ve n<)idung
cua gi~y to, van ban rna minh ky dS yeu cAuchimg thirc chii ky; khong diroc
yeu cAu chimg thirc chtr ky trong gi~y to, van ban co n<)idung quy dinh tai
Khoan 4 Dieu 22 va Khoan 4 Dieu 25 cua Nghi dinh nay.

2. Ngiroi thuc hien chirng thuc chiu trach nhiem ve tinh xac thuc vS chu
ky cua nguoi yeu du chirng thuc trong gi§.yto, van ban.

f)i~u 24. Thii tuc clnrug tht}'c chfi ky
1. Ngiroi yeu du clnrng thirc chu kY cua minh phai xu~t trinh cac gi~y ta

sau day:

a) Ban chilh1.ho~c ban sao co chUng thgc Gi§.y chUng minh nha..'l dan
ho~c HQ chiSu con gia tri S11 d\lng;

b) Gi~y to, van ban rna minh se k:Y.
2. Nguoi thgc hi~n chUng thgc kiSm tra gi~y to yeu cAuchUng thgc, nSu

th~y du gi~y to thea quy diM t?i Khoan 1Dieu nay, t?i thoi diSm chUng thgc,·
nguai yeu cAuchUng thgc minh m~n, nh?n thuc va lam chu duQ'chanh vi cua
minh va vi~c chUng thgc khong thu<)c cac truang hqp quy diM t?i Dieu 25
cua Nghi diM nay thi yeu cAunguai yeu cAuchUng thgc kY truac m~t va thgc
hi~n chUng thgc nhu sau:

a) Ghi dAydu loi chUng chUng thgc chii' kY thea m&uquy dinh;

b) Ky, ghi ro hQten, dong d~u cua ca quan, t6 chuc thgc hi~n chUng thgc
va ghi VaGs6 chUng thgc.

Ddi vai gi~y ta, van ban co ill(02) hai trang tra len thi ghi 1m chUng vaG
trang cudi, nSugi~y to, van ban co ill02 (hai) to tra len thi phai dong ~u giap lai.

3. D6i vai truang hqp chUng thgc chu kY t~i bQ ph~ tiSp nh?n va tra kSt
qua thea ca chS m<)t cua, m<)tcua lien thong thi cong chuc tiSp nh~ h6 sa
kiSm tra cac gi~y to, nSu nh~n th~y nguoi yeu cAuchUng thgc co du dieu ki~n
quI' diM, t?i Khoan 2 Dieu naY.thi de nghi nguoi 'yeu cA~chUng thgc kY VaG
giay to can chUng thgc va chuyen cho nguoi co tham quyen k:Y chUng thgc.

4. Thli t\}c chUng thgc chii' k:Y quy dinh t?i Khoan 1, 2 va 3 Dieu nay·
cling duQ'c ap d\llig d6i vOi cac truemg hQP sau day:

a) ChUng thvc chu kY cua nhieu nguoi trong cling m9t gi~y to, van ban;
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b) Chirng thirc chft kY cua ngiroi khai ly lich ca nhan;

c) Chung thuc chtr kY trong gidy to, van ban do ca nhan t\I l~p theo quy
dinh cua phap lu~t;

d) Chtmg thuc chit kY trong Gifiy uy quyen d8i voi tnrong hop uy quyen
khong co thu lao, khong co nghia vu b6i thirong cua ben dircc uy quyen va
khong lien quan dSn vi~c chuyen quyen so hfru tai san, quyen su dung bAt
d9ng san.

I)i~u 25. Truong hQ'Pkhdng <lugc chimg thl1c chfr kY
1. Tai thoi diSm chirng thirc, nguoi yeu cAu clnrng thuc chit kY khong

nhdn thirc va lam chu duoc hanh vi cua mlnh. .

2. Ngiroi yeu cAu chimg thuc chu kY xufit trinh Gifiy clnrng rninh nhan
dan ho~c H9 chi8u khong con gia tri su d\1Ilgho~c gia m~o.

3. Gifiy to, van ban rna nguoi yeu cAu chUng thgc kY vao co n9i dung
quy diM t~i Khoan 4 Di8u 22 cua Nghi dinh nay.

4. Gifiy to, van ban co n9i dung la hgp d6ng, giao dich, trir cac truemg
hgp quy diM ~i f)iSrn d Khoan 4 Di8u 24 cua Nghi dinh nay ho~c truang hgp
phap lu~t co quy diM khac .

. Di~u 26. Ap dl}ng trong truOng hQ'Pdic bi~t

Vi~c chUng th\IC chu .kY quy diM t~i cac Di8u 23, 24 va truang hgp
khong dugc chUng th\IC chu kY ~i Di@u25 cua Nghi diM nay cling dugc ap
dl;mg.trong truang hgp chUng thgc diSrn chi khi nguai yeu cAu chUng thgc
chu'kY khong Icy dugc va truang hgp ngum yeu cAuchUng thgc khong thS Icy,
diSrn chi dugc.

Tuy thea timg truOng hgp, n9i dung 1m chUng dugc ghi thea rn~u quy
diM ~i Nghi dinh nay.

Muc4
NGuffi DICH, CmJNG TID;C COO ICYNGU01 DICH

Di~u 27. Tieu chuin, di~u ki~n ciia nguOi dich

1. Co nang 19c hanh vi dan S\IdAydu thea quy diM cua phap lu~t.

2. Co bing cli nhan ngo~i ngit tra len v~ thu ti8ng nuac ngmii cAn dich
ho~c co b~g t6t nghi~p d~i hQc tra len d6i vai thu ti8ng nuac ngoai cAndich.

, . . , ,
Doi voo ngon ngu khong pho bien rna nguai dich khong co bang cu nhan

ngo~i ngu, bing t8t nghi~p d~ hQc thea quy dinh t~i Khom nay thl phai thong
th~o ngon ngit cAndich.
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Bi~u 28. CQng tac vien djch thu~t

1. Ngiroi co du tieu chuan, diSu kien thea quy dinh tai DiSu 27 cua Nghi
dinh nay diroc lam cong tac vien dich thuat cua Phong Tir phap trong pham vi
ca mroc. Phong Ttr phap co trach nhiem kiem tra tieu chuan, diSu kien cua
cong tac vien dich thu~t va l~p danh sach cong tac vien dich thuat cua phong,
bao cao S6 Ttr phap phe duyet.

2. Tren co s6 danh sach cong tac vien dich thuat da:duoc S6 Ttr phap
phe duyet, Phong Tir phap niem y@tcong khai tai tru sa cua Phong Tu phap
d@tao diSu kien thuan loi cho ngiroi yeu du clnrngthuc trong vi~c lien h~ vai
nguai dich.

3. Nguai dich la c9ng tac vien cua Phong Tu phap·phai kY hgp d6ng
cQng tac vien dich thu?t vai Phong Tu phap, trong do xac diM r5 trach nhi~m
cua nguai dieh d6i vai n9i dung, ch~t luyng eua ban dich.

Bi~u 29. Bang kY chfr kY mau

Nguoi dich 18. c9ng tac vien cua Phong Tu phap phai dang kY chfr kY
miu t~i Phong Tu phap. Khi dang kY chfr kY miu, ngum dieh phai n9P Van
ban dS nghi dang kY chfr kY miu va tf\lC ti@pkY truac m~t Tru&ng Phong Tu
phap 03 (ba) chfr kY miu trong Van ban dS nghi dang kY chfr kY miu.

Bi~u 30. Trach nhi~m cua ngU'01dich va ngu01 thl}:'chi~n chung thl}'c
chfr kY ngU'01dich

1. Nguai dich phai chiu trach nhi~m truac khaeh hang, truac co quan
th\lc hi~n chUng th\lc vS tinh ehinh xac cua n9i dung ban dich; khong duQ'c
dich nhUng gi~y to, van ban quy dinh t~i DiSu 32 cua Nghi dinh nay a@yeu
cfiu chUng th\lC chfr kY nguoi dieh.

2. Nguoi ·th\lc hi~n chUng th\lc chiu trach nhi~m vS tinh xac th\lc vS chfr
kY cua ngum dich trong ban dich.

Di~u 31. Thii t1}Cchlfng thl}:'cchfr kY ngU'01dich

1. Nguoi dich la cQng tac vien cua Phong Tu phap yeu cfiu chUng th\lc
chfr kY phfii xu~t trinh ban dich va gi~y to, van ban cfin dich.

Khi thvc hi~n chUng thvc, ngum th\lc hi~n chUng thvc phai d6i chiSu
chfr kY cua hQ tren bcin dich vai chfr kY miu truac khi thvc hi~n chUng th\Ic;
truang hgp pghi ngo chfr kY tren ban dich so vm chfr kY miu thl yeu cfiu
nguoi dich Icy truac m~t.
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2. D8i voi nguoi khong phai la cQng tac vien dich thu~t cua Phong Tir-, ,
phap rna tv dich giay to, van ban phuc vu muc dich ca nhan va co yeu cau
chirng thirc chii ky tren ban dich thi phai xu§.ttrinh cac gi§.yto sau day:

a) Ban chinh hoac ban sao co chimg thuc Gi§.y Chung minh nhan dan
hoac HQ chieu con gia tri sir dung;

b) Ban chinh ho~c ban sao ill s6 g6c, ban sao co chimg thuc mot trong
cac gi§.y to quy dinh tai Khoan 2 DiSu 27 cua Nghi dinh nay; trir tnrong hop
dich nhiing ngon ngii khong ph6 biSn rna nguoi dich khong co bfulg Cll'nhan
ngoai ngir, bfulg t8t nghiep dai h9C nhung thong thao ngon ngii c§.ndich;

c) Ban dich dinh kern gi§.y to, van ban cAndich.

Ngiroi yeu cAu chirng thuc phai kY truac m~t ngum thvc hi~n chUng
thvc, trir truang hgp quy diM t~i Khoan 3 DiSu 24 cua Nghi diM nay.

3. Ngum thvc hi~n chUng thvc kiSm tra gi§.y to yeu cAu chUng thvc, roy
thea timg ~ang hgp, nSu th§.y du gi§.y to thea quy dinh t~i Khoan 1 ho~c
Khom 2 DiSu nay va giAy to, van ban dugc dich khong thuQc cac truang hgp
quy dinh t~i Di~u 32 cua Nghi diM nay thi thvc hi~n chUng thvc nhu sau:

a) Ghi dAydu 1mchUng chUng thvc chii kY ngum dich thea mau quy diM;
b) Ky, ghi ra h9 ten, dong dAucua co quan, tA chuc thvc hi~n chUng thvc

va ghi vao sAchUng thVC.

B8i vOi ban dich gi§.y to, van ban co tir 02 (hai) trang tra len thi ghi loi
chUng vao trang cu8i, nSu giAy to, van ban co tir 02 (hai) to tra len thi phai
dong d§.ugiap lai.

4. Truang hgp nguoi -dich la vien chilc ngo~i giao, vi en chuc lanh
sv dang thm la nguoi thvc hi~n chUng thvc t~i cac Co quan d~i di~n thi
vien chilc ngo~i giao, vien chuc lanh sv phai cam doan vS vi~c da dich chinh
xac nQi dung giAy to, van ban; leY, ghi ra h9 ten va dong dAu cua Co quan
d~i di~n.

I)i~u 32. Gi~y to', van ban khong c1lfC}'C djch c1~ chiing thvc chii' Icy
.nglfOi djch

1. GiAy to, van ban da bi t~y xoa, sua chua; them, bOt nQi dung khong
hgp l~.

2. GiAy to, van ban bi hu hong, cli nat khong xac dinh dugc nQi dung.

3. Gi§.y to, van ban dong d§.um~t cua co quan, tA chuc co th~m quySn
ho~c khong dong d§.um~t nhung ghi ra khong duqc dich.
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4. GiAy to, van ban co nQi dung quy dinh tai Khoan 4 DiSu 22 cua Nghi
dinh nay.

S. Gi~y to, van ban do co quan, t6 chirc co thfun quyen cua mroc ngoai
cAp, cong chimg hoac clnrng nhan chua duQ'chop phap hoa lanh SlJtheo quy
dinh tai Khoan 1 DiSu 20 cua Nghi dinh nay.

f)i~u 33. ThOi han chung thuc chii' ky nglfOi djch

Thai han clnrng thuc chit kY nguoi dich duoc thuc hien thea quy dinh tai
DiSu 7 cua Nghi dinh nay hoac co thS keo dai han thea thoa thuan bkg van
ban voi ngtroi yeu cfiu chimg thuc.

Churrng In
CHUNG THVC HQ'P BONG, GIAO DJCH

f)i~u 34. Pham vi chung thuc hop dang, giao djch

1. HQ'Pdang, giao dich rna phap lu~t quy dinh phai chirng thirc.

2. HQ'Pdang, giao dich rna phap lu~t khong quy dinh phai chirng thirc
nhung ca nhan, t6 chuc tv nguy~n yeu cAuchUng thlJC.

Di~u 35. Trach nhi~m eua nglfoo yen cAn chung thl}'c hQ1ldang, giao
dich va nglfoo thl}'c hi~n chung thl}'c hQ1ldang, giao dich

1. Nguoi yeu cAu chUng th\IC phai hoan toan chiu trach nhi~m vS nQi
dung, tinh hqp phap clla hqp dang, giao dich; tinh hqp l~, hgp phap eua cac
giAyto quy dinh t~i DiSm c Khoan 1 DiSu 36 cua Nghi dinh nay.

2. Nguoi th\IC hi~n chUng th\Ic chiu trach nhi~m vS thai gian, dia diSm
giao kch hqp d5ng, giao dich; nang IlJc hanh vi dan SlJ,y chi tv nguy~n, chii
kY ho~c diSm chi Cllacac ben tham gia hqp d5ng, giao dich.

Nguoi thlJc hi~n chUng thgc co qUYSntu ch6i chUng thlJChQ'Pdang, giao
dich co nQi dung trai phap lu~t, d~o duc xa hQi.

f)i~u 36. Tho tl}C chung thl}'c hQ1ldang, gi~o djch

1.Ngum yeu cAuchUng th\ICnQP01 (mQt)bQh5 sa yeu cAuchUng th\lc,
gam cac giAyto sau day:

a) .D\I thao hgp dang, giao dich;

b) Ban sao GiAy chUng minh nhan dan ho?c HQ chiSu con gia tri sir d\lng
cua nguai yeu cAuchUng th\IC;

c) Ban sao giAy chUng nh~ quYSn sa hiiu, quySn sir d\lng ho?c ban sao
giAyto thay thS duQ'cphap lu~t quy dinh d6i vai tai san rna phap lu~t quy dinh
phai dang kY quySn sa hfru, quySn sir d\lllg trong truOng hqp hgp dang, giao
dich lien quan dSn tii san do; tru truOng hQ'Pnguai l~p di chuc dang bi cai
chSt de dQadSn tinh m~ng.
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Ban sao gi§.yto ,\uy ,dinh ~~ DiSm b va DiSm c cua Khoan nay duqc xu§.t
trinh kern ban chinh de doi chieu.

2. Nguoi thirc hien chirng thirc kiem tra gi§.y to trong ha sa yeu cAu
chirng tlnrc, nSu hA sa dAydu, tai thoi diSm chirng thuc cac ben tham gia hop
dAng, giao dich tv nguyen, minh mful va nhan thirc, lam chu dircc hanh vi cua
minh thi thuc hi~n clnrng thuc.

3. Cac ben tham gia hop dAng, giao dich phai kY truce m~t nguoi thirc
hi~n chimg thtrc. Truong hop ngiroi co thfun quyen giao kSt hop dAng cua cac
t6 chirc tin dung, doanh nghiep da dang kY chtt ky m~u tai co quan thirc hien
clurng thuc thi co thS kY wac VaGhop dAng; ngiroi thirc hien chimg thuc
phai dBi chiSu chu kY cua hQ trong hgp dAng vai chu kY m~u truac khi th\lc
hi~n chUng th\!C, nSu nghi ngo chu kY trong hgp dAng khac vai chu kY m~u
thi yeu cAunguai do kY wac m~t.

Truang hgp nguoi yeu cAuchUng thlJc khong kY dugc thi phai diSm chi;
nSu ngum do khong dQc duqc, khong nghe duqc, khong kY, kh6ng diSm chi
dugc thi phai co 02 (hai) nguoi lam chUng. Nguoi lam chUng phai co du nang
19c hanh vi dan SlJ va khong co quy@n, 19i fch ho~c nghla V\l lien quan d@n
hgp dang, giao dich.

4. Nguoi thlJc hi~n chUng th\Ic ghi 1mchUng tuang Ung vOi tlmg IOli\ihgp
dAng, giao dich thea m~u quy diM; kY, ghi r6 hQ ten, dong d§.u cua ca quan
thlJChi~n chUng th\ICva ghi VaGs6 chUng th\!c. DBi vai hgp dAng, giao dich co
ill02 (hai) trang tra len, thi rung trang phai duqc danh sB thu tv, co chu kY cua
ngum yeu cAuchUng th\!c va ngum th\!Chi~n chUng th\IC; sB IUQ'Ilgtrang va 1m
chUng duqc ghi tli\itrang cuBi cua hgp dAng, giao dich. Truang hqp hgp dAng,
giao dich co ill02 (hai) to tra len thi phai dong d~u giap lai.

5. Truang hgp phai phien dich thi nguoi phien dich co trach nhi~m dich
dAy du, chinh xac nQi dung cua hgp dAng, giao dich, nQi dung Uri chUng cho
ngum yeu cAu chUng th\!c va kY VaGrung trang hgp dAng vOi tu cach la ngum
phien dich.

f)i~u 37. ThOi. h~n chthlg thl}'c hgp dAng, giao dich

Thm hlilUchUng th\!C hgp dAng, giao dich khong qua 02 (hai) ngay lam
vi~c, .kS illngay nh~ du hA sa yeu cAu chUng th\!C ho~c co thS keo dai han
thea thoa thu~ bfulg van ban vai ngum yeu cAuchUng th\IC.

f)i~u 38. ChUng th1}'cvi~c sUa dBi, bBsung, huy bo h9'P dAng, giao dich

1. Vi~c sua d6i, b6 sung, huy bo hgp dAng, giao dich da dugc chUng th\lC
chi duqc thgc hi~n khi co thoa thu~ bfulg van ban cua cac ben tham gia hgp
dAng, giao dich.
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2. Viec sua d6i, b6 sung, huy bo hop d6ng, giao dich diroc thuc hien tai
co quan da chirng thuc hop d6ng, giao dich. Truong hop sua d6i, b6 sung,
thay thS, huy bo mot phfin hoac toan bi}di chuc thi co thS chirng thirc tai bAt
ky co quan co thfun quySn chimg thirc nao; co quan da thtrc hien viec sua d6i,
b6 sung, thay thS, huy bo mi}tphdn hoac toan bi} di chuc phai thong bao bfuIg
van ban cho co quan da chirng thirc truce day vS ni}i dung sua d6i, b6 sung,
thay thS, huy b6 mot phfin ho~c toan bi}di chile dS ghi chu VaG S6 chirng thirc
hop d6ng, giao dich.

Di€u 39. Sua fBi sai sot trong hop oang, giao djch oil oUQ'cchrmg thirc

1. Viec sua 16i sai sot trong khi ghi chep, danh may, in hop d6ng, giao
dich da duoc chirng th\Ic dugc th\Ic hi~n thea th6a thu~.n bfug van. baJl cua
cac ben tham gia hgp d6ng, giao dich, nSu khong lam Anh hUOngd@nquySn,
nghia V\l cua cac ben va duQ'CthlJc hi~n t~i co quan da chUng thl,fChqp d6ng,
giao dich.

2. NguOi thl,fChi~n chUng th\Ic g~ch chan 16i sai sot cfin sua, dong dAu
cua co quan thl,fChi~n chUng thl,fCva ghi vao ben IS cua hgp d6ng, giao dich
ni}i dung da sua, hQ ten, chfr ky cua nguai sua, ngay thang nam sua.

f)iSu 40. C§p ban sao co chung thl}:'ctir ban chinh hQ'p oang, giao
dich oil oO'Q'cchung thl}:'c

1. Co quan lUll tm hgp dang, giao dich co trach nhi~m cAp ban sao co
chUng thvc ill ban chinh hgp dang, giao dich da duQ'c chUng thvc thea yeu
cfiu cua cac ben tham gia hgp dang, giao dich, nguai co quySn, nghia V\llien
quan dSn hgp dang, giao dich.

2. Nguai yeu cAucApban sao co chUng th\Ic illban chinh hgp dang, giao
dich phai xu~t trinh ban chinh ho~c ban sao co chUng thvc Gi~y chUng minh
nhan dan ho~c H9 chi@ucon gia tri su d\lng d@nguai thvc hi~n chUng thvc
ki@mtra.

3. Vi~c chUng thvc ban sao til ban chinh hgp d6ng, giao dich quy djnh
t~i Khoan 1, Khoan 2 DiSu nay duQ'c thvc hi~n thea quy dinh t~i Khoan 2,
Khoan 3 DiSu 20 cua Nghi dinh nay.

ChUO'DgIV
QUANLYNBANrrOCvECHUNGTHVC

f)iSu.41. Trach nbi~m cua BQ TO' phap trong quan If nba nO'cYcv€
chung th1}:'c

B9 Tu phap giup Chinh phu th6ng nh~t quan ly nha nuo-c vS chUng thgc
trong ph?iu vi ca nuo-c, co nhi~m V\l, quySn h~ sau day:
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1. So~. thao, t?nh co quan nha mroc co thfun quyen ban hanh ho~c ban
hanh thea tham quyen van ban quy pham phap 1u~tve chimg thirc;

2. Huang d§n, chi dao chung viec thirc hien van ban quy pham phap 1u~t
v@clnrng thuc; .

3. KiSm tra, thanh tra hoat dQng chirng thuc; giai quyet khieu nai, t6 cao
va xu 19'cac vi pham hanh chinh lien quan den chirng thirc thea thfun quyen;

4. lrng dung cong nghe thong tin trong thuc hien chimg thuc va quan ly
nha mroc vS chirng thuc;

5. Hop tac qu6c t@·vSchirng thuc;

6. Hang nam, tBng hop tinh hinh va th6ng ke s6 li~u cac viec vS chtrng
thuc bao cao Chinh phu.

I>i~u 42. Trach nhijm cua BQ Ngoa! giao trong quan Iy nha mnrc v~
chirng thvc

1. B9 Ngo~i giao ph6i hgp vai B9 Tu phap th\Ic hi~n quan ly nha nuac
v@chUng th\lC d6i vOi cac Co quan d~i di~n, co nhi~m V\l, quy@nh~ sau day:

a) Huang dfuI, chi d~o, kiSm tra; thanh tra v@cong tac chUng thvc t~i cac
Co quan d~i di~n;

b) TA chuc bBi duang nghi~p V\l chUng th\IC cho vien chuc ngo~i giao,
vien chuc lanh S\I lam cong tac chUng th\ICt~i cac Co quan d~i di~n;

c) HfuIg nam, tAng hgp tinh hinh va th8ng ke s6 li~u v@chUng th\IC cua
cac Co quan d~i di~n gui BQTu phap dS tAng hgp;

d) Giai quySt khiSu n~i, t8 cao va xu ly cac vi ph~ hanh chinh lien quan
dSn chUng th\IC thea thfun quy@n. .

2. Co quan d~i di~n th\IC hi~n quan ly nha nuac v8 chUng th\Ic trong
ph~ vi dia ban, co nhi~m V\l, quy@nh~ sau day:

a) Th\lc hi~n cac vi~c chUng th\IC thuQc thfun quy@n cua Co quan d~i
di~n thea quy dinh t~i Nghi dinh nay;

b) Luu trU s6 chUng th\lc, Van ban chUng th\IC;

c) Giai quySt khiSu n~i, t8 cao va xu ly cac vi ph~ hanh chinh lien quan
dSn chUng th\IC thea thfun quySn; .

d) Hfulg nam, tAng hgp tinh hinh va. th8ng ke s8 li~u vS chUng th\Ic bao
cao B9 Ngo~i giao thea quy dinh·
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Vien chirc lanh sir, vi en chirc ngoai giao lam cong tac chirng thirc co
trach nhiem giup Co quan dai dien thuc hien cac nhiem vu quy dinh tai cac
£>iSm a, b va d Khoan 2 £>iSunay.

Bi~u 43. Trach nhi~m ciia Dy ban nhan dan cac c!p trong quan Iy
nha mr6'ev~chirng thuc

1. Uy ban nhan dan c~p tinh thuc hien quan ly nha mroc vS chirng thirc
trong dia phirong, co nhiem vu, quyen han sau day:

a) T6 chirc trien khai thirc hien van ban quy pham phap lu~t vS chimg
thirc tai dia phirong;

b) Huang dan, b6i dirong nghiep vu clnrng thuc cho can bQ, cong chtrc
lam cong tac chimg thuc tai Phong Tu phap, Uy ban nhan dan c~p xii va cong
clnrng vien cua cac t6 chilc hanh nghS cong chUng;

c) T6 chuc tuyen trllySn, ph&biSn cac quy dinh phap lu~t v@ch~g tll17C;

d) Ung d\lng cong ngh~ thong tin trong thvc hi~n chUng thvc va quan ly
nha nuac vS chUng thvc trong ph~ vi dia phuong, dap Ung yeu c~u cung c~p
va trao d6i thong tin;

d) KiSm tra, thanh tra ho~t dQng chUng thvc cua Phong Tu phap, Uy ban
nhan dan c~p xii, cac t6 chilc hanh nghS cong chUng; co bi~n phap ch~ chinh
tinh hinh l~ d\lllg yeu c~u ban sao co chUng thvc d6i vai gi~y to, van ban
khi thvc hi~n thu t\].chanh chinh tren dja ban;

e) Giai quy~t khi~u n~i, t6 cao va xu ly cac vi ph~ hanh chinh lien quan
dSn chUng thvc theo thfun quySn;

g) £>inhkY 6 thang va hfutg nam, t6ng hgp tinh hinh va th6ng ke s6 li~u
vS chUng thvc trong dia phuong, bao cao BQTu phap thee quy djnh.

Sa Tu phap giup Uy ban nhan dan c~p tinh thvc hi~n cac nhi~m V\l quy
dinh t~i cac £>iSma, b, c, d, d va g cua Khoan nay.

2. Uy b~ nhan dan huy~n, ~u~, thi xii, thanh ph6 thu·Qctinh (sau da~
gQi chung 18. Uy ban nhan dan cap huy~n) thvc hi~n quan Iy nha nuac ve
chUng thvc trong dia phuong, co nhi~m V\l, quySn h~ sau day:

a) Huang d~n, b6i du5ng nghi~p V\l chUng thvc cho can bQ, cong chuc
lam cong mc chUng thvc t~i Uy ban nhan dan c~p xii tren dia ban;

b) T6 chilc tuyen truySn, ph6 biSn cac quy djnh cua phap lu~t v€ chUngthvc;

c) C~p ban sao co chUng th\lc tiI ban chinh hgp d6ng, giao dich dii duQ'c
chUng th\lC;
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d) LUll trii s6 chimg thuc, Van ban chimg thirc;

d) Ki@mtra, thanh tra hoat dQng clnrng thuc cua Uy ban nhan dan cAp
xa; co bien phap chAn chinh tinh hinh I~ dung yeu cAu ban sao co chimg
thirc d6i voi giAy to, van ban khi thuc hien thu tuc hanh chinh tren dia ban;

e) Giai quyet khieu nai, t6 cao va xu Iy cac vi pham hanh chinh lien quan
den chirng thirc thea tham quyen;

g) Dinh Icy 6 thang va h§ng nam, t6ng hop tinh hinh va th6ng ke s6 li~u
vS chimg thirc, bao cao Uy ban nhan dan cAptinh thea quy dinh.

Phong Tir phap giup Uy ban nhan dan cAphuyen thirc hien cac nhiem vu
quy dinh tai cac Di@ma, b, c, d, d va g Khoan nay va thirc hien cac viec
chirng thuc thuoc thfun quySn cua Phong Tu phap thea quy dinh cua Nghi
dinh nay. TruOng Phong Tu phap, Pho TruOng Phong Tu phap phfli thong bao
m~u chii kY khi kY chUng thgc cho Sa Tu phap.

3. Uy ban nhan dan cAp xa thgc hi~n quan Iy nha nuac vS chUng th\lC
trong dia phuong, co nhi~m V\l, quySn h~ sau day:

a) Thgc hi~n cac vi~c chUng th\IC thuQc thfun quySn cua Uy ban nhan
dan cApxa thea quy diM t~i Nghi diM nay;

b) Tuyen truySn, ph6 bien, v~ dQng nhan dan chAp h8nh cac quy dinh
cua phap lu~t vS chUng th\lC;

c) cAp ban sao co chUng thgc tU ban chinh hqp dang, giao dich da dugc
chUng thgc;

d) LUll tm s6 chUng th\lc, Van ban chUng th\lC;

d) Giai quyet khleu n~i, t6 cao va xu Iy cac vi ph~ hanh chinh lien quan
den chUng tht;rc thea thb quySn;

e) Dinh Icy 6 thang va h§ng nam, t6ng hqp tinh hinh va th8ng ke s6 li~u
vS chUng thgc bao cao Uy ban nhan dan cAphuy~n thea quy diuh· .

Cong chuc Tu phap - HQ tich giup Uy ban nhan dan cApxa th\lC hi~n cac
nhi~m V\l quy diM ~i cac Di@ma, b, c, d va e Khoan nay. Chu tich Uy ban
nhan dan cAp xa, Pho Chu tich Uy ban nhan dan c~p xa phai thong bao m~u
chu kY khi kY chUng th\lC cho Sa Tu phap.

BiSu 44. Xti'ly vi ph~m

1. Vi~c xu ph~t vi ph~m hanh chinh d6i v6i ngum thgc hi~n chUng th\IC,
nguai yeu cAu chUng th\Ic, nguoi dich dugc th\IC hi~n thea quy dinh cua phap
lu~t vS xu Iy vi ph~ h8nh chinh.
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2. Trong tnrong hop nguoi thirc hien chirng thtrc gay thiet hai cho ca
nhan, t6 chirc do l6i cua minh thi se bi xu ly Icy Iuat, b6i thirong thea quy dinh
cua phap lu~t.

3. Trong tnrong hop nguoi dich gay thiet hai cho nguoi yeu cAudich do
l6i cua minh thi phai b6i thirong then quy dinh cua phap luat.

f)i~u 45. Khi~u nal, tA cao va giai quy~t khi~u nai, tA cao

Vi~c khieu nai, giai quyet khieu nai, viec t6 can, giai quyet t6 cao d6i voi
cac harm vi vi pham phap lu~t trong hoat dQng chirng thirc duoc thuc hien
then quy dinh cua phap lu~t vS khieu nai, t6 cao.

ChU'O'DgV
IHEU KHoAN THI HANH

f)i~u 46. Nhi~m v\1 ciia cac tA chuc himh ngh~ cong chUng,

T6 chilc h8nh nghS cong chUng co trach nhi~m luu tril' s6 chUng th\fc,
Van ban 'chUng thvc; dinh kY 6 thang va h~ng nam, t6ng hgp tinh hinh va
th6ng ke s6 li~u vS chUng thvc bao cao Sa Tu phap thea quy dinh.

f)i~u 47.l)i~u khoan chuy~n ti~p

1. D6i vai nhfmg dia ban cAp huy~n, cApxa da chuySn 'giao vi~c chUng
th\fc hqp d6ng, giao dich cho cac t6 chilc h8nh nghS cong chUng, rna hgp
d6ng, giao dich truac do dugc chUng thvc t~i Dy ban nhan dan cAphuy~n, cAp
xa thi vi~c sua d6i, b6 sung, huy ba, sua l6i sai sot trong khi ghi chep, danh
may, in hgp d6ng, giao dich v~n dugc thvc hi~n t~i Dy ban nhan dan cAp
huy~n, cApxa, nm da thvc hi~n chUng th\fc truac day.

2. Dy ban nhan dan cAphuy~n thvc hi~n chUng thvc hgp d6ng, giao dich
vS nha a t~i do thi then quy dinh t~i DiSu 93 clla Lu~t Nha a nam 2005 cho
dSn hSt ngay 30 thang 6 nam 2015.

I>i~u 48. Hi~u ll}'cthi hanh

1.Nghi djnh nay co hi~u l\fc thi h8nh kS illngay 10 thang 4 nam 2015.

2. Nghi dinh nay thay thS Nghi djnh s6 79/2007IND-CP ngay 18 thang 5 ,
nam 2007 cua Chinh phu vS cApban sao ills6 g6c, chUng thvc ban' 'sao illban
chinh, chUng thvc chfr kY; Nghi djnh s6 04/2012/ND-CP ngay 20 thang 01
nam 2012 clia Chinh phu sua d6i, b6 sung DiSu 5 cua Nghi dinh
s6 79/2007/ND-CP ngay 18 thang 5 nam 2007 vS cAp ban sao ill s6 g6c,
chUng thvc ban sao ill ban chinh, chUng thvc chfr kY; DiSu 4 cua Nghi dinh
s6 06/20 12/ND-CP hgay 02 thang 02 nam 2012 cua Chinh phu sua d6i Nghi
djnh vS h9 tich, hon nhan va gia dinh va chUng th\fc; cac quy dinh vS chUng
th\fc hgp d6ng, giao dich t~i Nghi dinh s6 75/2000IND-CP ngay 08 thang 12
, nam 2000 cua Chinh phu vS cong chUng, chUng th\fc. .
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f)i~u 49. Trach nhi~m thi hanh

1.BQtnrong BQTu phap co trach nhiem huang d§n thihanh Nghi dinh nay.

2. BQ tnrong BQ Tai chlnh, BQ tnrong BQ Ngoai giao trong pham vi
nhiem vu, qUYSnhan cua minh, co trach nhiem phoi hop voi BQtnrong BQTir
phap huang d§n thi hanh Nghi dinh nay.

3. Cac BQ tnrong, Thu tnrong co quan ngang BQ, Thu tnrong co quan
thuoc Chfnh phil, Chii tich Uy ban nhan dan tinh, thanh ph6 tnrc thuoc Trung
irong chiu trach nhiem thi hanh Nghi dinh nay.~.

Noi nhlin:, TM. CHiNH PHD
- Ban Bi thir Trung irong Dang;' ~. THU TUONG
- Thu nrong, cac Pho Thu nrong Chinh phil; 006:-- c '{N G {-j
- Cac BQ,co quan ~g~g BQ,ca qu~ thuQcC:hinh phil; /~;:~>iir~;.;~,....n-\tt--_

- HDND, UBND cac tinh, thanh pho tnrc thuoc Trung u 'g;~'/.f_;,;. ~_,_.,.~ f10
- Van phong Trung irong va cac Ban cua Dang; . ':': ( ~.~i-. ;;"'..'. J:c I'~

- Van phong T6ng Bf thu; ~ \ ~~~~'.-l'>:~~rp_..;''0'''''f-iz-#'_ ....................
- Vlin p~ong Chu tich nucrc; ~:,\ '''~.i:~'';::.';~:J,'t!i,~";
- Hoi dong Dan toc va cac 'Oy ban cua QU6choi; ·:-tt:~~,~,~~:;·p.;'~~~~::J<~'y~·'J;'L__ ------
- Van phong QuAchoi; ~.) -_., .. ~

- T~~ an~an?an t~i c~o; I.. ~-NguySn T§n Dung
- VltfnKlem sat nhan dan tOIcao; ,
- KiSm toan Nha nucrc;
- Uy ban Gicim sat tai chinh QuAcgia;
- Ngan hang Chinh sach xa hoi;
- Ngan hang Phat triSn Vi~tNam;
- Uy ban Trung uong M~t tr~ T6 qu6c Vi~tNam;
- Caquan Trung uong cua cac doan thS;
- VPCP: BTCN, cac PCN, TrQ'1y TTg, TOD C6ng TTDT,
cac Vl,l,Cl,lC,don vi uvc thuoc, Cong bao;

- LUll:Van thu, PL (3b).M;N}

BQ GIAO THONG vAN TAl
s6:? ~ /SY-BGTVT

---
Noi nh~n:
- BQtruOng;
- Cac Thu TruOng;
- Cae Vv, PPP, Ttra;
- Cae Cve, T6ng Cve DBVN;
- Cae Ban QLDA tn,rc thuQcBQ;
- Chanh VP (dS b/e);
-LUll: VT.

SAO Y BAN CHiNH
Ha NQi,ngay 10 thang 3 nam 2015

TL.BO TRT10NG
VA~ PH6~G t!J..~_,/

W'IJ·rvI':!XZ.~-.:r. AN PHONG Jl~
L.

Nguyen Thj Ki~u Nguy~t



I. L01CmJNG

M~u lui chirng dtroc danh may hoac khac tren m~u d~u, bao g6m:

1. Lui chimg chung thuc ban sao nr ban chinh

Chimg thirc ban sao dung voi ban chinh

S6 chirng thuc qUYSn86 (1) - SCTIBS

Ngay thang nam .

Nguoi thuc hien chimg thuc ky, ghi r5 ho, ten va dong d~u (2)

2. Lui chirng chirng thirc chtt ky

a)Loi chimg chimg thuc chfrkY cuam9t nguoi trongmQtgi~yto, van bin

Ngay thang nam .

(Bkg chff )

Tai. (4),
............ gio phut, Toi (5) ,

la (6) .

Chtrng thirc

Ong/ba Gi~y chimg minh nhan d8.nIHQchieu (3)s6 ,
cam doan dil hiSu, tv chiu trach nhiem vS n9i dung cua gi~y to, van ban va ail
kY vao gi~y to, van ban nay tnroc mat toi.

S ·!. hu . .' ~~"" A:" (1) SCT'CK Cf)o C img thirc .: ~":" :,quyen so - / ,
\',

Ngay ~~ '" thang ~~.".:'..; nam : .
. ,~ ,

Nguui th~c hi~n ch~g;-t;h\l~'kY, ghi r5 hQten va dongd~u (2)
, .'

b) Loi ch6ng chUng ~\lc chfr Icy cua nhiSu ngum trong m9t gi~y tu,
van ban

Ngay thang nam .

(Bfug chfr )



Tai. (4), .
...gio phut, Toi (5) ~ ,
1a (6) ~ ~ ; - .

Chirng thirc

Cac ong/ba co ten sau day:

0" g/b' G' t. h' minh nh" dan IT.J" h' /..- n a.... . . . . . . . . lay c ung an i::U1InO C leU
(3) s6 , .

" ' ,_ Ong/ba Giay chirng minh nhan dan/Ho chien
(3) s6 , .

_ Ong/ba GiAy chimg minh nhan danJH9 chieu
(3) s6 , .
....... , .

- Cac ong/ba co ten tren cam doan da hieu, tu chiu trach nhiem vS n9i dung
cua giAyto, van ban va da cung kj vao giAyto, van ban nay tnroc m~t toi.

S6 chimg thirc quyen s6 (1) - SCT/CK, BC

Ngay thang nam .

Ngiroi thirc hien chirng thuc ky, ghi ra ho, ten va dong dAu (2)

c) Lei chirng chimg thirc diSm chi

Ngay thang nam .

(B~g chfr )

T?i. (4),
.......... gio · phut, Toi (5) ,
1a (6) ~ .

Chung thirc

0" g/b' G·t. h"..... minh nh" d~-IT.J" hit._ n a........ .. . . . .. .. lay c u..l.lg an GUll nQ C eu
(3)s8 , cam doan da hiSu, tt,r chiu trach nhi~m vS n9i dung cua
g)Aytb, van ban va da.diSm chi vao giAyto, van ban nay trlIac m~ttoi.

S6 chUng thgc quySn s8 (1) - SCT/CK, BC

Ngay thang nam .

Nguoi th\Ic hi~n chUng thgc kj, ghi ra hQ, ten va dong d~u (2)
2



---------------------- -- - .

d) Loi chirng clumg thirc trong tnrong hQP khong thS ky, diSm
chi diroc

Ngay thang nam .

(B~ng chfr )

T~i. (4),
.......... gio phut, Toi (5) ,
Ia (6) ..

Chirng thuc
" , ,O g/be n'" lui inh nhf .d~_ITT" h'"n a uIaY c irng rru an i:1l1l rio C reu

(3) s6 , khong th6 ky, di6m chi duoc nhung cam doan da hi6u, tv
chiu trach nhiem vBnQi dung cua gi&yto, van ban nay.

S6 chtrng thuc quyen s6 (1) - SCT/CK, DC

Ngay thang nam ..

Ngiroi tlnrc hien clnrng thuc ky, ghi ro ho, ten va dong d&li(2)

3. Loi clnmg chirng thuc chfr kY nguoi dich

Aso; ,
- Toi Gi&ychirng minh nhan danJHQ chieu (3)

cam doan aa dich chinh xac nQi dung cua gi&y ta/van ban nay ill
tieng sang tiSng .

Ngay thang nam .

Ngiroi dich kY va ghi ro ho ten

Ngay thang nam ..

(B~ng chu )

TliLi.····· : .
......................................................(4). Toi (5) ,
la (6) .

ChUng thvc

Ong/ba .Ia nguai da kY van ban dich nay truac
m?t t6i (10).

S6 chUng thvc quy@ns6 (1) - SCT/CKND
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N ' tha -gay.............. ang , nam ,

Nguoi thirc hien chirng thirc ey, ghi ra ho ten va dong dau (2)

4. Loi chirng clnrng thuc hop dAng, giao dich

a) Loi chirng chimg thuc hop dAng, giao dich

Ngay .. thang nam (B~g
chtr : )

Tai .
...................................................... (4). TBi (5) ,
la (6) .

Chimg thuc

- Hgp dAng (7) duoc
giao k~t gifta:

Ben A: Ong/ba: ~..................... . ..
Giay clnrng minh nhan d§nJHQchieu (3) s8 .

Ben B: Ong/ba., .
Gifty chirng minh nhan d§nJHQchieu (3) s8 ..

. .' .

_ Cac ben tham gia hop dAng, giao dich da: cam doan chiu trach nhiem
truce phap lu~t v8 nQi dung cua hop dAng, giao dich.

- Tai thai diSm chirng thirc, cac ben tham gia hop dAng, giao dich minh
mftn, nhan thirc va lam chu duoc hanh vi cua minh; tv nguyen thoa thuan giao
kSt hop dAng va da kY/diSm chi (9) VaGhop dAng, giao dich nay truce m~t tBi.

Hgp dAng nay dugc l~p thrum .. bim chinh (m8i ban chinh gAm
.......... t0', trang), cftp cho:

+ ban chinh;

+ ban chinh.

Luu t~i Phong Tu phap IUBND xa, phuOng, thi trAn (8) 01 (mQt) ban
chinh.

S8 chUng thvc quYSns8 (1) - SCTIIID,GD

Ngay than.g nam .

Ngu0'i th\Ic hi~n chUng thvc ey, ghi ra hQ, ten va dong dau (2)
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b) Loi chirng chirng thuc van ban thoa thuan phan chia di san

N ' ha ~gay t ang .. nam .
(Bang chit, ~ )

Tai .
.............. (4). Toi (5) ,
la (6) ; .

Chimg thuc

Van ban thoa thuan phan chia di san duoc l?p boo cac ong/b2cco ten sau
day:

,.. , .J.. , inh nhf dan lIT" hi:" .1.Ong/ba Giay chung mi nhan an/rio C eu
(3) s6 ,

2. Ong/ba Gi~y chimg minh nhan danJH9
chiSu (3)s6 ,

3. Ong/ba Gi~y chimg minh nhan danJH9
chieu (3)s6 ~ ,

- Cac onglba co ten tren da:cam doan khong bo sot ngiroi thira kS va chiu
trach nhiem tnroc phap lu?t vSn9i dung cua van ban thoa thuan phan chia di san.

- Tai thai diSm chirng thuc, nhfmg nguoi thoa thuan phan chia di san
minh mfin, nhan thirc va lam chu duoc hanh vi cua minh, tv nguyen thoa
thuan pharr chia di san va da cling ky-/diSm (9) chi van van ban thea thuan
phan chia di san nay tnroc m?t toi.

Van ban thoa thuan phan chia di san nay duQ'c l?p thanh ban chinh
(m6i ban ehinh.g6m ta, trang), c~p cho:

+ ban;

+ · ban;

+ ban;

LUll t~i Phong Tu phaplUBND xa, phuOng, thj tr~ 01 (mQt) ban.

S6 chUngthvc ; qUYSns6 (1) - SCTIlID,GD

Ngay thang nam ..

Nguai thve hi~n chUng thvc ky-,dong d~u (2)
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c) Loi chirng chimg thirc van ban khai nh~ di san

Ngay thang nam (Bang chu ·.···)

Tai. .
...................................................... (4). T6i (5) ,
la (6) · : .

Chung thirc

Van'" b' khai nhan di s' ay duoc I" b" A g/b'an. ai . 1 an n LI. • litP CJ1 on a .
GiAy chirng minh nhan daniHQ chiSu (3) s5 .

_ Ong/ba da cam doan. la nguoi thira kS duy nhAt
va chiu trach nhiem truce phap lu~t v8 nQi dung khai nhan di san.

T · h" diA h' th fmg/b ,- lit1t 01 1em c ung '\IC, on a ·········· ..······· ..··..·· ·
minh mfuJ.,nhan tlnrc va lam chu duoc hanh vi cua minh va da kY/diSm chi (9)
vao van ban khai nh~ di san nay truce m~t toi,

Van ban khai nhan di san nay duoc I~p thanh ~ ban chinh (m6i ban
chinh gAm to', trang); cApcho ngiroi khai nhan di san ban, luu tai
Phong Tu phaprUy ban nhan dan xa, phuong, thi trAn 01 ban .

.-

S6 chung thuc quyen s5 (1) - SCTIIID,GD

Ngay thang nam · .

Nguai th\IChi~n chUng th\fC kY, dong dAu (2)

d) Lai ch(rng chUng th\Ic di chuc

Ngay thang nam ..
(B§.n.gchu ···· ········ ..···· ..········· )

T~i ··············· .
...................................................... (4). Toi (5) ,
la (6) .

ChUng th\fC

_ Ong/ba :GiAy chUng minh nhan
d8nlH9 chiSu (3) s5 da 1\I nguy~n I~p di chuc nay va da cam
doan chiu trach nhi~m truac phap lu~t v8 nQi dung cua di chuc.
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. th" d'.%. h' th "Ib' inh- Tai oi iem c img \IC, ong a rm
man, sang su8t, nhan thirc va lam chu duoc hanh vi cua minh, tv nguyen l~p
di chuc va da:lcy/diSm chi (9) vao di chuc nay tnroc m~t toi.

Di chuc nay diroc l~p thanh ban chinh (m6i ban chinh g6m to,
....trang); giao cho nguoi l~p di chuc ban; hru tai UBND
xaJphuOng/thi trfin 01 (mot). ban.

S8 chirng thirc quyen s8 (1) - SCTfHI),GD

Ngay thang nam .

Nguoi thirc hien chirng thirc ey, dong dftu (2) .

d) Loi chirng chtrng thirc van ban illch8i nhan di san

Ngay thang nam (Bang chfr )

Tai. .
...................................................... (4). T6i (5) ,
la (6) ~ .

Chirng thuc

- Van ban ill ch8i nhan di san nay duoc l~p boo ong/ba .
Gifty chimg minhnhan d8.n/H9 chieu (3) s8 ;

- Ong/ba dff cam doan chiu trach nhiem truce phap
lu~t vS n9i dung cua van ban illch6i nhdn di san.

. th" d'.%. h ' " g/b' . ~ "- T~l aI lem c ung th\IC, on a , minh man, nh~n
thuc va lam chu dugc hanh vi cua minh, tv nguy~n ill ch6i nh?n di san va da:
Icy/diSmchi (9) vao van ban illch6i nh?n di san nay truac m~t t6i.

VanW bar' +.',. Ch/..l·nh" d" 'd 1" th~-t. b'n ~u 0 ~ 1 sa.."tJ.nay ugc ~p Wlll.. .. •••.. •.. .. .. .. .. • an'
chinh (m6i ban chinh gam ta, trang), giao cho ngum ill ch6i nh~
di san .... ban; 1uu t~i UBND xaJphuang/thi trAn01 (m9t) ban.

S6 chUng thvc quySri s6 (1)- SCTIIID,GD

Ngay thang nam .

Ngum thgc hi~n chUng thgc 10j, dong dftu (2)
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Chu thich:

- (1) Ghi thea thong tin eta ghi tai bia s5 chirng thirc (vi du: 01/2015) .:

- (2) NSu thuc hien tai Phong Tu phap thi Truong phong/Pho tnrong
phong kY, dong dgu Phong Tu phap; nSu thuc hien tai Uy ban. nhan dan cAp
xii thi Chu tich/Pho chu tich Uy ban nhan dan Icy, dong d~u Uy ban nhan dan
cip xii; nSu thuc hien tai t5 chirc hanh nghe cong clnrng thi cong chirng vien
ky, dong dAu cua t5 chtrc hanh ngh~ cong chimg.

- (3) NSuJa Gifty_chUngminh.nhan dan thi gach ngang HQ chieu, nSu la
HQ chieu thi gach ngang C\ll11 illGifty chirng minh nhan dan.

- (4) Ghi ra dia diSm thirc hi~i;lchtrng thuc (vi du: UBND xa A, huyen
B); chi cAnghi gio, phut trong tnrong hop chimg thuc ngoai tru sa.

- (5) Ghi ro ho va ten cua Ngiroi thirc hien chUng th\lc.

- (6) Ghi ra chuc danh cua ngum thl,IChi~n chUng thvc, kern theo ten co
quan thl,IChi~n chUng thl,IC(vi dl}:Chu tjch Uy ban nhan dan xii A, huy~n B,
dnh C, TruOng phong Tu phap huy~n B, tinh C; cong chUng vien Phong Cong
chUng s6 1 thanh pha H).

:- (7) Ghi ra ten cua hgp dang, giao dich dugc chUng thl,Ic (vi d\l: hgp
dang chuySn nhugng quySn sir d\lllg dit, hqp dang t~g cho xe 0 to ... ).

- (8) NSu la Phong Tu phap thi g~ch ngang UBND xa, phubng, thi trAn,
nSu la UBND xa, phuOng, thi trAn thi g~ch ngang Phong Tu phap.

- (9) NSu kY thi g~ch ngang C\lffi ill "diSm chi", nSu diSm chi thi g~ch
ngang til "kY" .

. - (10) TruOng hqp da dang kY chii kYmfiu, thi g~ch ngang Cl;1IIl ill"truac
m~t toi".

ll. MAU s6 CHUNG THVC

S5 chUng thvc d~gc dong quYSn thea rung lo~i vi~c chUng thl,Ic. Co 04
(ban) lo~i s5 chUng thvc, bao gam: S6 ChUng thvc ban sao illban chinh; S6
ChUng th\lC chii IcY, chUng thl,ICdiSm chi; S6 ChUng thl,ICchii kY ngum dich;
S5 ChUng thl,IChgp dang, giao dich.
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-------- ._- --

1. Bia s6

a) S6 Chirng thirc ban sao illban chinh

CONG HOA xA HOI cmr NGHiA VI¥T NAM
DQC l~p - T\l' do - Hanh plnic

SO CHUNG THlfC BAN SAO TU BAN CHiNH

...........................................................................(A)

Quyen s6 (B): -SCTIBS

Mer ngay thang nam (C)
Kh6a ngay thang nam (D)

b) S6 Chung thirc chtr ky/chirng thirc diSm chi

CONG HOA xA HOI canNGHiA VI¥T NAM
DQC I~p - T\l' do - Hanh phuc

SO cHirNG TRUC CHUKY/CHirNG THUC DIEM CHi. .
..........•· · ; (A)

Quyen s6 (B): -SCT/CK,DC

Mer ngay thang nam (C)
!q16a ngay thang nam (D)
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c) S6 Chirng thuc chu kY nguoi dich

CQNGBOAxA HQI can NGHiA~T NAM
DQc l~p - T1}'do - Hanh phiic

SO cmrxc TRUC cmr KYNGUm DICH. .

...........................................................................(A)

Quyen s6 (B): -SCT/CKND

M6 ngay thang nam (C)
Kh6a ngay thang nam (D)

d) S6 Chirng thirc hop dAng, giao dich

cQN.GHOAxAHOI can NGHiA~T NAM
DQc l~p - Tl}:'do - H\lnh phiic

SO cmrxc THVC HQP BONG, GIAO DJCH

.•••••••••: (A)

Quyen s6 (B): · -SCTIlID.GD

M6 ngay thang nam (C)
Kh6a ngay thang nam (D)

Chu thich:
_ (A) NSu la co quan thirc hi~n clnrng thuc thi ghi dAy du ten co quan,

kern thea dia gioi hanh chinh (Vi du: Uy ban nhan dan xa A, huyen B, tinh C;
Phong Ttr phap huyen B, tinh C), nSu Ii cac t6 chirc hanh nghe cong chirng
thi ghi ten cua Phong Cong chirng, Van phong cong chirng (Vi du: Phong
Cong chirng sB 1 thanh phBH).
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. ~.

- (B) Ghi s6 quyen, nam thuc hien chimg thuc (vi du: 0112015. NSu 01
(mot) nam dung nhieu s6 thi ghi s6 thir tv lien tiSp (vi du: 02/2015); tnrong
hop 01 (mot) s6 sir dung cho nhieu nam thi ghi s6 thir tv thea tirng nam (vi
du: 0112015 + 0112016).

- (C) Ghi ngay, thang nam rna s6.

- (D) Ghi ngay, thang, nam khoa s6.

2. NQi dung s6

a) S6 chirng thuc ban sao illban chinh

,
so

chUng
thuc

nam
chung
thirc

Ho ten cua
nguoi yeu
cau chirng

tlnrc

Ten cua
ban chinh
gi~y to,
van ban

HQ ten, So
L~chuc ban
phildanh sao da
Phinguoi kY dircc

chUngclnrng clnrng
thucthirc thirc

(5) (6) (7)

Ghi
chu

S6 Ngay,
thir tvl thang,

(1) (2) (3) (4) (8)
Chu thich:

- (4) E>6ivoi ban chinh gi~y ta, van ban bfuIg tiSng mrcc ngoai rna
ngiroi thuc hien clnmg thirc khong xac dinh duoc ten cua ban chinh gi§.y to,
van ban thi chi cfuIghi thea ngon ngft cua loai gi§.yto, van ban do (vi du: Ban
chinh bfuIg tiSng Anh, ban chinh b~g tiSng Phap ... ).

- (7) Ghi thea I~ phi chUng th\lc, nSu vi~c chUng thvc dugc thvc hi~n
t~i Phong Tu phap, Dy ban nhan dan c§.p xa, Co quan d~i di~n; ghi thea
phi chUng th\lc, nSu vi~c chUng thvc dugc thvc hi~n t~i t6 chuc h8.nh nghS
cong chUng.

b) S6 Ch(mg th\lC chu kY/chUng th\lC diSm chi

So thll Ngay, H9 ten, so T" . HQ ten, So lugng L~ Ghiencua
tvl s6

, • A ., ,
thang, Giay gIay to, chuc giay ta, phil chu

chUng nam Cl\1ND1 van ban danh van ban da Phi,
th\lc chUng HQ chieu dachUng nguCri dugc chUng

th\lc . ,.
thvc chu kY chUng th\lCcuangum

"
,

kY/diSm" chUng th\lc chityeu cau
chUng thvc chi thvc kY/diSm

chi
(I) (2) (3) (4) (5) (6) (7) (8)
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Chuthich:
- (4) :05i voi ban chinh gidy to, van ban bkg tiSng mroc ngoai rna nguoi

thirc hi~n chimg thuc khong xac dinh duoc ten cua ban chinh gidy to, \'an ban." s: :.'"

thi chi c§n ghi thea khai bao cua nguoi yeu cAuchtmg thuc. .
- (6) Th5ng ke thea s5 gidy to, van ban rna nguoi thirc hien chimg thirc

dil Icy chirng thuc (Vi du: MQt loai gidy to, van ban duoc l~p thanh 10 ban,
nguoi thirc hien chirng thirc Icy chtmg thirc trong 10 gidy to, van ban d6 thi s5
hrong gidy to, van ban d§:diroc chimg thuc chii Icy Ia 10; 05 loai gidy to, van
ban khac nhau, m6i loai dtroc l~p thanh 01 ban, nguoi thuc hien chirng thirc
Icy chirng thuc trong 05 loai gidy to, van ban d6 thi s5 hrong gidy to, van ban
d§: duoc clnrng thuc chfr Icy la 05; 10 ngiroi kY trong IDQtgidy to, van ban,
nguoi thuc hien chUng th\Ic kY chUng th\Ic trong gidy to, van ban d6 thi s5
lugng gi~y to, van ban dil dugc chUng th\Ic chii kY la 01. .

- (7) Ghi thea l~ phi chUng th\IC, nSu vi~c chUng thvc dugc th\Ic hi~n ~i
Phong Tu phap, Uy ban nhan dan cAp xil, co quan d~i di~n; ghi thea phi
chUng th\lc, nSu vi~c chUng th\lc dugc thvc hi~n t~ t6 chilc hanh nghS cong
chUng.

c) sa ChUng th\IC chii Icy ngum dich
, H9 ten, so

,
L~ GhiSo th(r Ngay, , Ten Dich H9 ten, So

t\I/sB thang, Giay . ill chilc lugng phi chucua
cht'rng nam CMNDI .~ .~ danh ban, glay tleng
th\IC chUng HQ chieu to, van ' . dich. ,. sang ngum

th\Ic cuangum banda
,

Icy 'da
A

, tieng
Ayeu cau dugc chUng dugc

chUng th\Ic dich th\Ic chUng
th\Ic
chii
Icy

(1) (2) (3) (4) (5) (6) (7) (8) (9)

d) sa chUng th\Ic hgp dang, giao dich

Ngay, H9 ten, so Tenhgp H9 ten, L~phi Ghi'chu
,

thang, Gidy dang, giao ch(rc chUngSo th(r
t\I/s5 nam C11NDI dich dugc danh th\IC,
chUng chUng HQ chieu cht'rng th\IC nguoikY
th\Ic. th\Ic cua ngum chung,

A A th\IC .yeu cau .
chUng th\IC

(1) (2) (3) (4) (5) (6) (7)
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